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1.Overview

Available under the Smart Inventory module, this system helps manage inventory, stock movement,
warehouse locations, and item tracking across departments. It ensures cost transparency and supports
integration with accounting and procurement systems, enabling efficient stock control and financial tracking.

2.SET CONFIGURATION

Available under SYS > Back Office Master > Purchasing, this section defines the setup for inventory
management. This includes grouping items, defining types, unit conversion, item creation, storage setup, and
receipt/pay type configurations. It ensures a standardized structure for tracking inventory and integrating
with procurement and accounting modules.

2.1 Menu ltems

This section includes the foundational setup for managing inventory structure, such as item grouping,
categorization by type, unit definitions, conversion rates, and individual item master data. Proper
configuration is crucial for procurement, usage tracking, and integration with accounting modules.

2.1.1 Group

Defines inventory groups and account mapping for accurate cost tracking and integration with financial
modules.
To perform the task:
1. Navigate to SYS > Back Office Master > Purchasing > Items > Group
Click the New button to create a new inventory group (e.g.,, Fresh Food, Beverages)

Fill in ltem Group ID, English & Thai Names

For inventory groups, assign Cost Account, Expense Account, Waste Account
Click Edit to find and bind accounts using the search function, then click Update
For Direct Inventory: assign accounts directly to eligible departments and save

ok wN

sos | svs Type | Group | Mapping item Group and Type | Umit | Convertunt | item Description

‘Agphcation Launcher = [PoMO11] Group

Company Select

& smart Finder Co,Ltd

E i Drag s column to this area b group by it Search:

Department Name Cost Product Code Cost Product Hame Expenses Code Expenses Name Spoil Code Spoil Hame
ASSET

LIABILITIES

SHAREHOLDERS EQUITIES

ACCOUNTING DEPARTMENT

ADMINISTRATION DEPARTMENT

Human Resources Department

ENGINEER DEPARTMENT

CAFE BODEGA

Note: Defining groups with correct account mapping ensures accurate cost posting and allows the system to
deduct items correctly during withdrawal or purchase.
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212 Type

Creates subcategories within groups to classify items more precisely for procurement and reporting.
To perform the task:

1. Navigate to the 'Type' tab

2. Click New to define subcategories of groups (e.g., fresh, dry food)

3. Enter type code (max 4 digits), English and Thai names, select Inventory as category

4. Save the entry

BOS SYS Type Group Mapping Item Group and Type Unit Convert Unit Ttem Description
Application Launcher ﬂ 5‘
System Config
[E] Back Office Master - Item Type Code
Account Payable Ttem Type Name (1) | |
Department Item Type Name (2] | |
=] Purchasin
9 Item Typa Name (3) | |
[ Purchase | |
[ Transport Item Type Name (4)
[]| ttem Description Item Type Name (5] | |
[ Item Template Item Type | Inventory v
[ vendor Price List Receive Qver U
System Confi
E _ly er|_1 Icm_g o -
4 G >
I My Favorite
Back Office

Note: Types help in categorizing items more precisely within each group.
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2.1.3 Mapping Group Item and Type

Links item types to groups to form a structured item hierarchy for consistent inventory organization.
To perform the task:

1. Select a group, click Edit
2.Select item types from the left and use the '>' button to link them to the group

sos | svs Tvpe_|_Group_| iepping tam Group sed Type | _usk_|_Comvetunt_|_Tiem Dascription
Applcarion Lumcher & [POMDZ2] Mapping Item Group and Type
System Config Group Code
] Back Ofice Master - Group Name{Englsh)
Group Name(Thai)
Available Selected
Drag a columa to this arsa to group by . Drag 2 couran t this asas 9 group by it
O Transport
e Deserpien Item Type Code: Item Type Item Type Code Ttem Type
D Ttem Template: o GgareteTobaccs 8ol Soft Diink
[ Verdor Price ist oo Gesning Chemical Bv02 Coffee & Tea
L Syatem Confg v o2 Cleaning Equpment avol Liguewrs
A ———— ENoL ATR CON & REFRIGERATION ITEMS B Beer
e oz BUILDING ITEMS Bvs wine
Back Offce £No3 BLUBS & TUBES ITEMS Bv0s Gin
ENoa ELECTRICAL ITEMS avo7 Vadka
{ oS ENGINEERING TOOL EQUIPMENT Bvia Rum
Li EH0s PAINT/WALL PAPER v Teauia
51 oy profie ENO7 PLUMBING & SANITARY ITEMS 2 Bvio ihiskay
£Nog SWIMMING POOL ITEMS a1 Brandy
&0y ELECTRONIC ITEMS = iz s
o WATER TREATMENT ITEMS Bv13 Fruit and Frazen Fruit
e KITCHEN EQUIPMENT
12 TELEPHONE EQUIPMENT o i R Fage 16f 1(13 fems)
-0 FURNITURE & FIXTURE ITEM
B4 COMPUTERS
s OFFICE EQUIPMENTS
Fo01 Sauce & Seasoning
D02 Food Can & Pickies
W0 roo Page 1 of 3 (59 tems)

Note: Group-type mapping is required for structured item hierarchy.

2.14 Unit

Sets up standard measurement units used across inventory items for consistent tracking and reporting.
To perform the task:

1. Navigate to the Unit section
2. Click New and enter unit code, English and Thai names
3. Save the unit

BOS SYS Type Group Mapping Item Group and Type Unit Convert Unit Item Description

Application Launcher ﬂ SI

=

System Config
[E] Back Office Master -~ UOM Code |E I
Account Payable UOM Name (1) r |
Department UOM Name (2) |
EDP”;ET:::JE UOM Name (3) | |
O Transport UOM Name {4}| I

[]| item Description UOM Name {5}|

[0 Ttem Template
[] Vendor Price List
[ System Config

« CEEEE—— >

v

Note: Standard units ensure consistency in procurement and stock tracking.

Page |6



(Eb SOR&ST —

Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

2.1.5 Convert Unit

Defines unit conversion ratios between purchase and stock units to ensure correct stock adjustments.
To perform the task:

1. Click New in the Convert Unit tab

2. Set receiving unit (e.g., Crate 1x48), stock unit (e.g., Bottle)

3. Define conversion ratio (e.g., 1 Crate = 48 Bottles)
4, Save the conversion

BOS | SYS Type | Group | Mapping Item Groupand Type | Unit | ConvertUnit | Item Description
Application Launcher ﬂ ol
System Config
UOM Name : Quantity : 1.000
[=] Back Office Master i~
Convert
Account Payable
VoM Neme(Comvert): [Unit ] ity : 1.000
Department ame(Convert) Quantity
[ Purchasing
[ Purchase
[] Transport
[]| item Description

[ ttem Template
[ vendor Price List

[ System Config -

« cEEEE——— >
My Favorite

Back Office

Note: Unit conversions allow flexibility between procurement and stock keeping.

2.1.6 ltem

Creates master records for inventory items including codes, types, units, pricing, and accounting details.
To perform the task:

1. Click New to create an item record

2. Define type, group, product code, names (EN/TH), units, and account name

3. Optionally define pricing, withdrawal limits, min/max stock, tax types
4. For recipe items, define if it's a raw material, main ingredient, or costed item

BOS | svs Type Group Mapping Item Group and Type Unit Convert Unit Item Description
Application Launcher =] -
System Config
[E] Back Office Master - UOM Code | 28
Account Payable UOM Name (1) |
Department UOM Name (2) |
[ Purchasin,
o UoM Name (3) ‘ |
[J Purchase ‘ |
UOM N 4]
[ Transport ame (4)
[]| Item Description UOM Name {5)‘ |

[ Item Template
[J Vendor Price List
[ System Config

—_— - . ... . K/
41 G >

My Favorite

Back Office

Note: Accurate item setup enables precise tracking and integration with recipe or POS systems.
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2.2 Storage

This section sets up various storage locations (e.g, general inventory, kitchen stores), allowing the system to
track stock movement and balances across different locations accurately.
To perform the task:

1. Navigate to SYS > Back Office Master > Inventory > Warehouse

2. Click New and define storage location code, name (EN/TH), agency (if needed)
3. Choose Store Type: General Inventory or Kitchen Store

4. Save the storage location

BOS SYS Warehouse

Application Launcher ﬂ E

System Config Warehouse Code : E
Purchasing . Warehouse Name

[E] Inventory

Warehouse Name(Thai)

| | Warehouse
[] Transaction Type

| |
| |
Warehouse Name (3) : | |
| |
| |

[ Config Book Warehouse Name (4)
L Config Stock Warehouse Name (5)
[] Period Config r)
[] Mapping Department To Cut Department :
[] Branch of Warehouse [T 15 Direct Location
C] wastage Type - Store Type : (®) Inventory () Recipe
« GEEEEEE——— > Active :
My Favorite Create to all branch : [_]
Back Office |

Note: Storage locations allow item tracking across different warehouses or outlets.
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2.3 Receipt-Pay Type

This section defines the types of inventory transactions such as receiving, payment, usage, and disposal.
These definitions are essential for generating accurate stock movement documents and tracking transaction
sources.

To perform the task:

1. Navigate to SYS > Back Office Master > Inventory > Transaction Type
. Click New and define code, name (EN/TH), related storage location

2
3. Set Receive or Pay category (e.g., Buy, Sell, Use)
4. Save the entry

BOS Y5 | | Transaction Type |
Application Launcher m B
System Config Transaction Code : l:
Purchasing % Transaction Name{English) : | |
I b
() Inventory Transaction Name(Thai) : | |
[] warehouse
0 | Transaction Type Transaction Name (3) : | |
[] Config Book Transaction Name (4) : | |
L] Config Stock Transaction Name (3) : | |
[] Period Config
. Warehouse Namel V|
[] Mapping Department To Out —
[ Branch of Warehouse Receive/lssue : @) Receive O Issue
[[] Wastage Type . Transfer Code : | v|
<« GEEEEES———— > Transaction Type : [Buy v
My Favorite Is Active
Back Office |

Note: Receipt/Pay types define how stock movement documents are generated and categorized.

Page |9




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

2.4 Period Config

The Period Config function is used to define accounting periods for the Inventory module. It allows the
administrator to create monthly fiscal periods and control the lock/unlock status to maintain data integrity.

To perform the task
1. Navigate to SYS > Back Office Master > Inventory > Period Config to access the configuration page.

Period Config

[ 2 b 4 4] create default y lock
Search  (Show Details...)
Drag a column to this area to group by it.
[J Lock Period No. Remark Begin Date End Date Last Update By
O 1 01/01/2025 31/01/2025 Smart Finder
O 2 01/02/2025 28/02/2025 Smart Finder
O 3 01/03/2025 31/03/2025 Smart Finder
O 4 01/04/2025 30/04/2025 Smart Finder
O 5 01/05/2025 31/05/2025 Smart Finder
O 6 01/06/2025 30/06/2025 Smart Finder
O 7 01/07/2025 31/07/2025 Smart Finder
] 8 01/08/2025 31/08/2025 Smart Finder
O 9 01/09/2025 30/09/2025 Smart Finder
O 10 01/10/2025 31/10/2025 Smart Finder
O 11 01/11/2025 30/11/2025 Smart Finder
O 12 01/12/2025 31/12/2025 Smart Finder

2. The system displays all previously created periods, including Begin Date and End Date columns.

Begin Date End Date

01/01/2025 31/01/2025
01/02/2025 28/02/2025
01/03/2025 31/03/2025
01/04/2025 30/04/2025
01/05/2025 31/05/2025
01/06/2025 30/06/2025
01/07/2025 31/07/2025
01/08/2025 31/08/2025
01/09/2025 30/09/2025
01/10/2025 31/10/2025
01/11/2025 30/11/2025
01/12/2025 31/12/2025
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3. Click the Search tab to open the filter parameters. Select the target Year (e.g., 2026) and click Find.

Period Config

E+ L f x ¥ create default |'£3 lock

Search  (Hide Details...)

Year : | 2025 v | Rind

Drag a column to this area to group by it.

[] Lock Period No.
O 1

Remark Begin Date

01/01/2025

A4 lan inane

4. If no periods are found, click Create Default to generate standard monthly periods.
Period Config
E+ | b 4 ) create defaultf ) lock

Search (Hide Details...)
Year : | 2026 v| o Find..

Drag a column to this area to group by it.

[J Lock Period No. Remark Begin Date

=

-
=
. 4

4]

5. A confirmation message will appear after successful creation.
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Period Config
B & b 4 P te default lock
Search  (Hide Details...)
Year :
Drag a column to this area to group by it.
[  Lock Period No. Remark Begin Date End Date Last Update By
O 1 01/01/2026 31/01/2026 Smart Finder
O 2 01/02/2026 28/02/2026 Smart Finder
O 3 01/03/2026 31/03/2026 Smart Finder
O 4 01/04/2026 30/04/2026 Smart Finder
O 5 01/05/2026 31/05/2026 Smart Finder
O 6 01/06/2026 30/06/2026 Smart Finder
O 7 01/07/2026 31/07/2026 Smart Finder
O 8 01/08/2026 31/08/2026 Smart Finder
O 9 01/09/2026 30/09/2026 Smart Finder
O 10 01/10/2026 31/10/2026 Smart Finder
O 11 01/11/2026 30/11/2026 Smart Finder
O 12 01/12/2026 31/12/2026 Smart Finder
14 4 m: | » Y]
6. To lock a period, select the desired row and click Lock.
Period Config
[ 2 b 4 (g create default | lock [1cMo07]
Search  (Hide Details...)
Year - Find
Remark Begin Date End Date Last Update By Last Update
1 01/01/2026 31/01/2026 Smart Finder 25/07/2025 17:05:38
2 01/02/2026 28/02/2026 Smart Finder 25/07/2025 17:05:38
3 01/03/2026 31/03/2026 Smart Finder 25/07/2025 17:05:38
4 01/04/2026 30/04/2026 Smart Finder 25/07/2025 17:05:38
@] 5 01/05/2026 31/05/2026 Smart Finder 25/07/2025 17:05:38
(@] 6 01/06/2026 30/06/2026 Smart Finder 25/07/2025 17:05:38
O 7 01/07/2026 31/07/2026 Smart Finder 25/07/2025 17:05:38
O 8 01/08/2026 31/08/2026 Smart Finder 25/07/2025 17:05:38
@] 9 01/09/2026 30/09/2026 Smart Finder 25/07/2025 17:05:38
@] 10 01/10/2026 31/10/2026 Smart Finder 25/07/2025 17:05:38
@] 1 01/11/2026 30/11/2026 Smart Finder 25/07/2025 17:05:38
(@] 12 01/12/2026 31/12/2026 Smart Finder 25/07/2025 17:05:38
7 4 m: » M

7. To unlock a period, select the same row and click Lock again.

8. Locking a period will freeze all inventory transactions within that time frame.

9. Only authorized users can unlock periods once locked.
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Period Config
EN Bf ® 2 create default |©) lock
Search  (Hide Details...)
Year : - Find
Drag a column to this area to group by it.
[ JLock  Period No. Remark Begin Date End Date
Ol = |1 01/01/2026 31/01/2026
Ol = |2 01/02/2026 28/02/2026
Ol = |3 01/03/2026 31/03/2026
O 4 01/04/2026 30/04/2026
] 5 01/05/2026 31/05/2026
O 6 01/06/2026 30/06/2026
O 7 01/07/2026 31/07/2026
O 8 01/08/2026 31/08/2026
d 9 01/09/2026 30/09/2026
O 10 01/10/2026 31/10/2026
O 11 01/11/2026 30/11/2026
O 12 01/12/2026 31/12/2026
14 « » 3|

Note: Please ensure all transactions are finalized before locking the period.

3. WORKFLOW INVENTORY SYSTEM

This section outlines the workflow of inventory transactions, covering how items are received, issued,
transferred, and adjusted. It includes the process from item movement between stores to stock adjustments,

ensuring traceability, accountability, and integration with other systems like procurement and accounting.

3.1 Receive Item
This process allows users to record inventory received from various sources, such as suppliers or internal
transfers. It ensures that all received items are documented with correct cost and quantity for accurate
inventory and financial reporting.
To perform the task:

1. Navigate to BOS > Inventory > Operation > Receive Entry.
Click New to create a new receive transaction.
Fill in the document details: Receive Type, Date, Reference Number, Supplier/Source, Storage Location.
Add items by selecting Item Code, Unit, Quantity, and Cost per Unit.
Click Save or Submit to record the transaction.

AW
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Back Office
5] Account Payable
5 Purchasing
] Tnventory

] Operations

| Recenve Entry

[ waiting to trax
My Favarite

Back Offce

Appication Launcher

[ Resuest Tssue
O Approve Requs
[ Close Request Issue

] Request Issee List
[ Transfer Reue

nsfer - B o

g 2 ] a4 [ » M Page 1250 (0 tems)

Racaive Entry
import 4 export | 3 [1CTO05] Receive Entry

Wead (1) | end @)
e |17/06/2025
e [170872025 3

st lzzue

17/06/2025 =

st

Drag a caluumn ko this ares ta group by it
Status Ttem Code Ttem Mame Entry Qty UOM Name Quantity Uom Hame Price Convert Rate Amount

Creste By : smartfinder_Creste Date : None_Update By : None_Updals Date : None

Note: Ensure accurate cost and quantity entry to reflect correct inventory valuation and accounting impact.

3.2 Issue ltem

This process records the issuance of inventory for various purposes, including kitchen use, internal transfers,
or wastage. It ensures correct deduction from stock and proper tracking of usage.

To perform the task:

1. Navigate to BOS > Inventory > Operation > Request Issue.
2. Click New to create a new issue transaction.
3. Select Issue Type (e.g.,, Use, Transfer, Waste).
4. Fill in required fields: Date, Reference, Storage Location.
5. Add items with Quantity and Remarks.
6. Click Save or Submit.
:::mu::mmu m‘]—‘ ‘-“,‘ [1CT001] Request Issue
l;':""““‘ A Edprepme
B e uaowe | 1770872925 B
B ventory Dapariment Name P Location Hame )
&) Operations. Issue By Recewve By
]| Reguest Issue
[ Approve Request lssue Remark
[ Close Request Issue
B b
[ Transfer Request Drag a column to thes area to group by it Search:
1 Waiting to raester Status Ttem Code Ttem Name Quantity Unit Price. Amount
Back Otfice. ] 4 i » » Page 1 of 0 (0 tems)
Note: Item issue affects stock balances. Use correct issue type to track purpose.
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3.3 Request Issue
This function allows users to create an item issue request from inventory, specifying department, location,

and receiving details for stock movement control.

To perform the task:
1. Goto BOS > Inventory > Operations > Request Issue.

Request Issue
E+ (2] x -= 3 request for approve |(=
Status  (Show Details...)
Drag a column to this area to group by it.
[[] status Issue Status. Issue No. Issue Date
7] « | » M
2. Click New to create a new request.
Request Issue
{ x —= "' request for approve |[(=l
Status  (Show Details...)
Drag a column to this area to group by it.
[] Status Issue Status. Issue No. Issue Date
4 <« |l » ]
3. The system will auto-generate an Issue No.
Request Issue
= - [ICT001] Request Issue
Prepare
Lissicto. | Issue Date | 15/07/2025 [
Department Name P lotonbame [ 1p
sy Reowerr | ]
Remark
4
5 B
Drag a column to this area to group by it. Search:
(] status Item Code Item Name ‘Quantity Unit Price Amount|
i ]| » M Trang 1/ 0 (0 muc)
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4. Select the relevant Department and Location.
Prepare

Issue No. | Issue Date | 15/07/2025 11

I Department Name |Examp|e Department | _,JI Location Name | Example Warehouse P
I =

T8y |

Remark

5. Enter Issue By and Receive By (optional).

Prepare
Issve No. | | IssueDate | 15/07/2025
Department Name |Examp|e Department |,J Location Name |Examp\e Warehouse |,}
[i==o] | | =5/ |
Remark
£
6. Adda Remark if needed.
Prepare
Issve No. | | IssueDate | 15/07/2025
Department Name |Examp|e Department |,J Location Name |Examp\e Warehouse |,}
Issue By | | Receive By | |
£
7. Click New to open the item selection modal.
Request Issue |
= -
Prepare
Issue No. | IssueDate | 15/07/2025
Department Name | Example Department yel Location Name |Examp|e Warehouse ‘rj
Issue By Receive By | ‘
Remark
4
=
Drag a column to this area to group by it.
[] Status Item Code Item Name Quantity Unit
4 4 |1): » M
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8. Select the item(s)to be issued and click Save.
‘ Request Issue ‘
o save ; @ return [ICT001] Request Issue
Prepare
Issue No. TssueDate | 15/07/2025
Department Name | Example Department » Location Name p
ey I
Remark.
£
[Bnew 3 delete
Drag a column to this area to group by it. Search:
[] status Ttem Code Ttem Name Quantity Unit Price Amount|
OB 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 0.000 Lon 6,829.000 0.000|
M 4 | [ M Trang 1/ 1 (1 muc)

9. Ensure available stock in the selected warehouse on the date.

Issue Date | 25/07/2025

10. Double-click the item row to input Quantity, then click OK.

[tem Name ‘Nuoc ngot lon coca cola 2| O
unit |Lon P
| Entry Qty | 0.000/ P
¢ Amount | D.DDO| -
Balance Qty | 10.000|
Uom Name  Lon
[ QK Close..... i
11. The system will calculate all relevant values automatically.
I
Item Name ‘Nuoc ngot lon coca cola 2| O
unit | Lon P
i Entry Qty | 2.000/ P
! Amount | 13,658.000 | c
Balance Qty | 10.000|
Uom Name  Lon
] Ok Close. i
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12. Click Save (top-left) to save the issue request.
Request Issue
= [ICT001] Request Issue
2 prepare
N Issue Date | 25/07/2025
Department Name | Example Department P Location Name P
ssue By Recameny [ ]
Remark
prew X
Drag a column to this area to group by it. Search:
(] Status Ttem Code Ttem Name Quantity Unit Price Amount|
0B 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 Lon 6,829.000 13,658.000|
2 1 | = » l Trang 1/ 1 (1 muc)
13. Select the document and click Request Approval to finalize.
Request Issue
B 2 b4 - ' 4 request for approve |_~_
Status  (Show Details...)
Drag a column to t to group by it.
Issue Status. Issue No. Issue Date Create By
B i 0115012507250001 25/07/2025 Smart Finder
14 « i » 7

Note: Make sure stock is available in the selected warehouse before submitting for approval.

3.4 Approval Process

This function is used to approve or reject inventory issue requests submitted by users before the actual stock

deduction.

To perform the task:

1. Goto BOS > Inventory > Operations > Approve Request Issue.

Approve Request Issue
&f <2 %)

Drag a column to this area to group by it.

(]  Issue Status. Issue No. Issue Date Department Name Update By
O m 0115012507250001 25/07/2025 Example Department Smart Finder
14 4 [': » M
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2. To check document details, select a document and click Edit.
Approve Request Issue
=1 7 X
Draga column to this area to group by it.
| Issue Status. Issue No. Issue Date Department Name
o 0115012507250001 25/07/2025 Example Department
[CRI » ]
Approve Request Issue
=) [1CT002]
Approve Type. | Issue Prepare
Issue No. | 011S012507250001 Issue Date | 25/07/2025
Department Name | Example Department Budget Name ‘
Issue By ‘ Receive By
Payment Status ' Collect " Not Collect ' Claim Location Name | Example Warehouse
Zone Name ‘ Customer Name
Amount ‘ 13,658.00 Repiar No
Remark
4
Drag a column to this area to group by it.
Item Name Unit Quantity Approve Qty Price
Nuoc ngot lon coca cola 3... Lon 2.000 2.000 6,829.000
7] 4 E':‘ » M

3. To approve or reject, select the document and click the respective button located above the issue
document list.

Note: Only users with approval rights can perform this action. Approval is required before items are
deducted from inventory.
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3.5 Inventory Issue List
This function is used to finalize the issuance of stock after the inventory issue request has been approved.
To perform the task:

1. Goto BOS > Inventory > Operations > Request Issue List.

Request Issue List | Request Issue Entry

— @ issue = [1€T037] Request Issue List
Status  (Show Details...) =
Search:
[ status Issue Date Issue No. Department Name Location Name Remark Update By Update date
O & 25/07/2025 0115012507250001 Example Department Example Warehouse Smart Finder 25/02/2025 17:50:17
14 4 | [————rm]| » M Trang 1/ 1 (1 mye)
lOutstanding Issue
Search:
Seq No Item Code Item Name Unit ‘Quantity Unit Price Total Amount
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung Lon 2,000 6,829.000 13,658.000
14 4 | [———=] » " Trang 1/ 1 (1 mye)
2. To preview the document, select it and click Preview.
Request Issue List Request Issue Entry
S| preview | &= issue .
Status  (Show Details...)
[] status Issue Date Issue No.
12 25/07/2025 011S012507250001
14 « [ 3 M
Issue No - 01I3012507250001
Issue Date : 25/07/2025
Location : Example Warehouse
Department : Example Department
Remark :
Seq Item Code Item Name Quantity | UOM Unit Price Total
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 200 |Lon 6,829 13,658
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3. To proceed, select the document and click Issue.
Request Issue List Request Issue Entry
2 8
Status  (Show Details...)
[ status Issue Date Issue No. Department Name
a Z 25/07/2025 0115012507250001 Example Department
4 | <4 1 g

4. Choose the issue type (cost or expense) by clicking the magnifying glass icon.

Request Issue List

i 3 impont

Request Issue Entry

[Rp————

Tssue Type

Issue No.

Refer No.

0115012507250001

Book | Sale Journal

30/07/2025
25/07/2025

[1cTo38] Request Issue Entry

Location Name | Example Warehouse Junal Date  30/07/2025 1)
Department Name  Example Department Receive By
Issue By
Remark
x
Drag a column to this area to group by it. Search:
Status  Item Code  Item Name Request Qty Entry Qty Unit Quantity Uom Name Price Amount|
E 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 2.000 Lon 2.000 Lon 6,829.000 13,658.000
1] L] 3 M Trang 1/ 1 (1 muc)
Issue Type Ilssue Expense Example ] Book [Sale Journal v
Issue No. [ l Issue Date | 30/07/2025 __3
Refer No. [0115012507250001 ] Refer Date  25/07/2025 [
Location Name IExampIe Warehouse l Junal Date | 30/07/2025
Department Name IExampIe Department ] Receive By [

Issue By

Remark

I
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5. Click the item row to adjust the quantity to match the requested amount or lower. If no changes,
click Save.
Request Issue List Request Issue Entry
1 3 import | 1 export | g [1cT038] Request Issue Entry
Issue Type | Issue Expense Example P Book | Sale Journal v
Issue No. Issue Dat=  30/07/2025
Refer No. | 0115012507250001 Refer Date  25/07/2025 _3
Location Name | Example Warehouse Junal Date  30/07/2025 3
Department Name | Example Department Receive By
Issue By
Remark
Item Name | Nuoc ngot lon coca cola 2
o Unit  Lon
o o o tht o " Request Qty 2.000
rag a column is area to group by Entry Qty 2.000 Search:
| Status Item Code Item Name Price 6,829.000 Quantity Uom Name Price Amount
OB 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung e 13,658.000 2.000 Lon 6,829.000 13,658.000
14 4« » M - flases Trang 1/ 1 (1 muc)

6. After saving, the issue is completed. The inventory is deducted and status is updated.

Request Issue List Request Issue Entry

2 b - =

@ Request Issue O Other Issue
Status  (Show Details...)

() Status Issue No. Issue Date Refer No. Refer Date Department Name Location Name

O @ RX3202507000001 30/07/2025 011S012507250001 25/07/2025 Example Department Example Warehouse

T 4 (i » M

7. The transaction will appear in the Stock Card and related reports.

Stock Card
.‘4 pr
Month 3, - Yoar |2025
Ttem Code 1o ngot lon coca cola 330m 24 lon/thung # UM Lo
Location  Example Warehouse s

Drag a column to this area to group by it.

Tran No Tran Date QryY Unit Price Amount Stock Onhand Avg.Price Tran Name In/Out Ref. Location
30/06/2025 0.000 0.000 0.000 0.000 0.000 B/F
RX1202507000001 25/07/2025 10.000 6,829.000 68,290.000 10.000 6,829.000 receive Example
| RX3202507000001 30/07/2025 2.000 6,829,000 13,658.000 8.000 6,829.000 Issue Expense Ex... |

Note: Ensure that stock is available before issuing. Partial issues are allowed if stock is insufficient.
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This function is used to transfer item quantities between warehouses, ensuring correct cost and inventory

tracking across departments or branches.

To perform the task:

1. Go to BOS > Inventory > Operations > Transfer Request.
Transfer Request Clear Item in location
B o = f request for approve |, [1CT043] Transfer Request
[ Urgent Request
Status  (Show Details...) -
Drag a column to this area to group by it. Search:
(] status Request No. Request Date Create By Update By Update Date
1 4 [ » M Trang 1/ 0 (0 muc)
2. Click New to create a new transfer request.
Transfer Request Clear Item in location
[Boeot = 3¢ = T —————
[ urgent Request
Status  (Show Details...)
Drag a column to this area to group by it.
[] status Request No. Request Date Create By Update By
14 <« 1 » 3
3. If multiple branches exist, select the branch, then choose the item's current location, destination

location, and department.

Transfer Request Clear Item in location

= | -

RequestNo. |01RT2507300001 |
Transfer branch | hotell

Location Name |Examp|e Warehouse

[1cT043] Transfer Request

Remark. |

<<<<cacac<e<< Transfer To >>>>>>>>>>>>55> 5>

Refer Location Name |Examp|e Warehouse 2

Department Name |Examp|e Department ‘,)
2 x
Drag a column to this area to group by it.
[ Status Item Code Ttem Name
@ 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung
14 4 [': » 9

Request Date | 30/07/2025 5]
Transfer By ‘ |
Receive By ‘ |
serch: |
Quantity Unit Price Amount
2.000 Lon 6,829.000 13,658.000

Trang 1/ 1 (1 muc)
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4. Click Request for Approve to submit the request.
Transfer Request Clear Item in location
5+ & P = 2 request for approve i [1CT043] Transfer Request
[ urgent Request
Status  (Show Details...) -
Drag a column to this area to group by it. Search:
[} Status Request No. Request Date Create By Update By Update Date
@' B 01RT2507300001 30/07/2025 Smart Finder Smart Finder 30/07/2025 16:03:47
14 4 m: » M Trang 1/ 1 (1 muc)

5. To approve, go to BOS > Inventory > Inventory Document Approve.

Inventory Document Approve

] X [1cT041] Inventory Document Approve

Document : | Request transfer (INV) v
Drag a column to this area to group by it. Search:

[] status Approved Document No. Document Dat: Amount Remark Create By Create Date Department Nam Preview Level1l Level2 lLevel3 Level4
O @ 01 01RT2507300001 30/07/2025 13,658.00 Smart Finder 30/07/202... Example Depart... @
14 4 [':‘ » * Trang 1/ 1 (1 muc)

6. Once approved, go to BOS > Inventory > Operations > Waiting to Transfer.

Waiting to transfer Transfer Entry

- X ] < [1CTO44] \

Status  (Show Details...)

Seal
[] status Request Date Request No. Location Name Refer Branch Refer Location Name Remark Update By
0O g 30/07/2025 01RT2507300001 Example Warehouse hotell Example Warehouse 2 Smart Finder
14 4 [’: » »
Outstanding Request Transfer
Seal
Seq No Item Code Item Name Unit Quantity Uni
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung Lon 2.000 6,8

14 4 [;:‘ » 9]
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Dutstanding Request Transfer

Seq No Item Code Item Name

1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung

14 4 m:- » *l

— I I X =
Status  (Show Details...)
[ status Request Date Request No. Location Name Refer Branch
' 30/07/2025 01RT2507300001 Example Warehouse hotell
M« |« m: Y

Refer Location Name Remark

Example Warehouse 2

Unit

8. To adjust quantity, click the item row, edit the value, and click Save.

=

-

01RT2507300001
Example Warehouse

Refer No.

Location Name

Transfer By
Remark

<<g<g << <<<<<<< Trasfer To »»>2>22>>>2>>
Refer Branch

Refer Location Name  Example Warehouse 2

*

Drag a column to this area to group by it.

[IcT007] Trans

Trans Date | 30/07/2025
Running No.

Refer Date | 30/07/2025 E|

Refer Trans No
Receive By |

(] status Item Code Item Name RED Oty Entry Oy _Linik Quantity Uom Name Pri
OB 12010004 Nuoc ngot lon coca cola 330m 24 2.000 Lon 6,829.0
- P Item Name | Nuoc ngot lon coca cola 2
_— )
L ; U ; L unit | Lon
REQ Transfer Qty. 2.000 Create By : Smart Finder Create Date : None Update By : Nol
Entry Qty 2.000
Price 6,829.000
Amount 13,658.000
Balance Qty 8.000
Uom Name  Lon
Ok ~ Close
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9. Select the document and click Approve to complete the transfer.

i) —— E-) = [1CT007] Tra

® Request Transfer O other Issue
Status  (Show Details...)

Drag a column to this area to group by it. Search:
(] status Running No. Transaction Dz Refer No. Refer Date Update By Update Date
F: Tx202507000001 30/07/2025 01RT2507300001 30/07/2025 Smart Finder 30/07/2025 16:

14 4 \D:. » 9
Search:

Seq No Item Code Item Name REQ Transfer ( Entry Qty Uom Name Price Amount Location Name
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 2.000 Lon 6,829.000 13,658.000 Example Warehouse

14 4 ‘I}: » 9

10. Items are now successfully moved to the destination warehouse.

Stock Card
= e process (=) [ICcT029] Stock Card
Honeh vear [2025
Ttem Code ¢ ngot lon coca cola 330m 24 lon/thung S UoM gn
Location  pyample Warehouse P
Drag a column to this area to group by it. S¢
Tran No Tran Date QrY Unit Price Amount Stock Onhand Avg.Price Tran Name In/Out Ref. Location
30/06/2025 0.000 0.000 0.000 0.000 0.000 B/F

RX1202507000001 25/07/2025 10.000 6,829.000 68,290.000 10.000 6,829.000 receive Example

RX3202507000001 30/07/2025 2.000 6,829.000 13,658.000 8.000 6,829.000 Issue Expense Ex...
Tx202507000001  30/07/2025 2.000 6,829.000 13,658.000 6.000 6,829.000 Transfer item Example Warehouse 2

14 4 E’:‘ » M

Qty.Stock Onhand 6.000 Price 6,829.000 Total 40,974.000

Close Month On: 07 6.000 Avg.Price 6,829.000

Note: Ensure both warehouses are correctly configured. Transfer only deducts stock after final approval.
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3.7 Stock Card
The Stock Card displays detailed item movements by warehouse and period, based on selected parameters.
To perform the task:

1. Go to BOS > Inventory > Operations > Stock Card.

Stock Card

— prOCEe =
-~

tonth vear |2025

Item Code
po UoOM

Location b}
s

Drag a column to this area to group by it.

Tran No Tran Date Q1Y Unit Price Amount Stock Onhand
14 <« |1 » ]
Qty.Stock Onhand 0.000 Price 0.000 Total 0.000
Close Month On: 00 0.000 Avg.Price 4 nng

2. Select the month e.g, July).

Month |Juh.f -

3. Click the magnifying glass icon to open the item list and choose the desired item.

Stock Card
||} & preview || w. process (&) print [1cT029] Stock Card '+
Hont vear 2025
Item Code p UoM
Location | Item Name ‘ ‘ | Find || Cancel

Drag a column to th Trang 1 / 407 (6092 muc)| sd

Tran No Item Code Item Name Amount Stock Onhand Avg.Price Tran Name In/Out Ref. Location
10010001 Bap bo uc khong xuong
10010002 Bo bone in ribeye

E E 10010003 Bo fillet
e 10010004 Bo uc ribeye black angus 5
[Qty-Stock On 10010005 Bo vien 0.000
Close Month on: | 10010006 Bo wagyu
10010007 Dau than ngoai bo us - ribeye helen choice
10010008 Gan bo
10010009 Loi nac vai bo choice us - 86m
10010010 Nam sudn bd nguyén miéng
10010011 Nam bo vun
10010012 Suon bo
10010013 Suon bo chay
10010014 Than noi ( tenderloin)
10010015 Thit bo xay VN
4 4 =] » »
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4, Choose the warehouse location to check.

Location Name : exa

Location Code Location Name

1234 Example Warehouse
1235 Example Warehouse 2

EEE II]E Trang 1/ 1 (2 muc)

5. Click Process to view the Stock Card. You can preview or print the document.

stock Card
& previen | - prosess | (S) print (1cT029] Stock Card
Month 3y v Year |2025
TemCode o ngot lon coca cola 330m 24 lon/thung S uoM g
Location  Example Warehouse e
Drag & column to this area ta group by it Search:
Tran No. Tran Date Qrr Unit Price Amount Stock Onhand Avg.Price TranName In/Out  Ref. Location ExpireDate  Department Name
30/06/2025 0.000 0.000 0.000 0.000 0.000 B/F
RX1202507000001  25/07/2025 10.000 6,825.000 68,290,000 10.000 6,829.000 receive Example Example Departm...
RX3202507000001  30/07/2025 2,000 6,829.000 13,658,000 8000 6,829.000 Issue Expense Ex... Example Departm...
TX202507000001 30/07/2025 2.000 6,829.000 13,658.000 6.000 6,829.000 Transfer item Example Warehouss 2
M4 [ » Mo Trang 1 /1 (4 myc)
@y.Stack Onhand 6.000 Price. ,629.000 Total 40,974,000

Note: Ensure the selected item and location are correct before processing to avoid incomplete reports.
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3.8 Check Stock Entry
This function verifies the actual stock count against system records. It supports cycle count and physical stock
take activities.
To perform the task:
1. Navigate to INV > Transaction > Check Stock Entry.
Click New to initiate a stock check.
Enter the Storage Location and Date of stock check.
List items and input actual quantities found during counting.
Click Save to record the data for comparison.
Note: Ensure that physical counts are performed by authorized staff to maintain integrity.

vk N

BOS 5YS Freeze Data Check Stock Entry Calculate Stock Approve Stock
Application Launcher ﬂ _ — -
Back Office

[] waiting to transfer - PREPARE_STOCK_NO

(]| Check Stock Entry Location Name ))

[ Inventory Wastage
[] Process Rerun Balance

CHECK_DATE | 17/06/2025 ]

[] Process BfF Balance B 5%
[] stock Card
L] Send Data To GL Physical Count Time ’_)
[] Inventory Document Approve Name — -
[] Reports (®) Al ') Raw Material ') Other
Recipe
Fixed Asset —
Drag a column to this area to grou it.
My Favorite 4 group by
[] Status Item Code Ttem Name
Back Office
o [ [« |[} Y

B

Note: Stock adjustments should be reviewed and approved by authorized personnel. Use reasons clearly.

Page |29




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

3.9 Inventory Wastage

This function records items that are wasted or discarded due to spoilage, damage, or expiration. It helps
maintain accurate stock levels and identifies areas for cost control.

To perform the task:
1. Navigate to BOS > Inventory > Operation > Inventory Wastage.
Click New to create a wastage transaction.
Select the Storage Location and Wastage Type (e.g., expired, damaged).
Add items with quantity and remarks explaining the reason.
Click Save to complete the transaction.

ke wN

BOS | SYS Inventory Wastage

Application Launcher =] =]

Back Office Wastage Type Name :
Department Hame : P

v v

[ waiting to transfer - Location Name :
[ check Stock Entry
sy e
[ Process Rerun Balance
[ Process B/F Balance Remarks : |
[ Stock Card
[ Send Data To GL Add Item || Delete |
[ Inventory Document Approve
[ Reports
Recipe
Fixed Asset o

My Favorite [ ][« =] [ n ]

Back Office

Note: Wastage entries should be reviewed regularly to detect patterns and reduce future losses.

Wastage Code :
Wastage Date : | 17/06/2025 [i]

Seq No Item Code Ttem Name Quantity UOM

3.10 Process Rerun Balance

This step consolidates various transactions (issue, receive, adjustment) to reflect the actual impact on stock
balances. It is typically used before posting to GL.
To perform the task:

1. Go to BOS > Inventory > Operation > Process Rerun Balance

2. Select Date Range and Transaction Types.

3. Click Process to generate consolidated stock data.

4. Review the summarized entries.

BOS 5YS Process Rerun Balance
Application Launcher = process [ g
Back Office Period \:\,} Year | 2025 i

[ Close Request Issue

[ Receive Entry Drag a column to this area to group by it.

[ Request Issue List

[ Transfer Request

[] waiting to transfer

[ Check Stock Entry [ || ¢ =] || n
[ Inventory Wastage ) - ) ) -

[]| Process Rerun Balance

[ Process B/F Balance

Note: Processing is recommended daily or before end-of-month closing.

Ttem Code Item Name

Page |30



Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

3.11 Process B/F Balance

This function is used to carry forward the B/F (brought forward) balances of all warehouses to the new
accounting period.
To perform the task:

1. Go to BOS > Inventory > Operations > Process B/F Balance.

Process B/F Balance

- process | &3 [1cTo11] Process B/F Balance

o — o —

2. Select the desired period (e.g.,, 07/2025).

-y 2 rl20zs

Start Date | 01/07/2025 | End Date |31/07/2025 |

3. Click Process to generate the B/F balance for the new period.

Process B/F Balance
m—
Period |7 ps Year | 2025 v
Start Date |01/07/2025 | End Date|31/07/2025 |

Note: Always process B/F after closing the previous period to maintain stock accuracy.

Page |31




3.12

Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

Submit to GL and Reports

This function sends finalized inventory transaction data to the accounting system (GL) and generates standard
inventory reports for financial reconciliation.

To perform the task:

1.

2.
3.
4

Navigate to BOS > Inventory > Operation > Send Data To GL

Choose Date Range and Transaction Types.

Click Submit to transfer the data.

Go to Report to generate supporting documents (e.g., Inventory Ledger, Stock Movement).

BOS 5YS Send Data To GL

Application Launcher Post To GL

Back Office ® Document Date () Journal Date

[1 Inventory Document Approve
[ Reports IC I 2O

My Favorite

Back Office

[ Waiting to transfer a 01/06/2025 EH

[ Check Stock Entry 17/06/2025 [

[ Inventory Wastage B _

[1 Process Rerun Balance Status: () Pending ') Posted @
] Process B/F Balance Drag a column to this area to group by it
[ stock Card

[]| send Data To GL

O Trans Date Invoice Date Book

Recipe
Fixed Asset -

Note:
integrity.

Ensure all transactions are approved and processed before submitting to GL to maintain accounting
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