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1. amwsu (Overview)

aflaflaginadunaunisderinisvinoudsyariulu PMS Taaasaunaunnsaoafiaoiasy (Extra Bed),
ANT6VAT e-tax invoice, AxwilnuLAALTHS, NMSUIAYEAAAILUAD, NTAVAIVLLSTINAILRYUTHUNaAS
Fuaav (Budget & Pickup Policy) shufian1saea1n1sudndgsnssusiu (Combine Transaction)

2. A1s6va Extra Bed (Extra Bed Configuration)

29u'leif Configuration > Transaction & Item > Transaction Woﬁﬁuﬁﬁ‘;ﬂ‘tﬁ@f‘tﬁmummsnﬁmum
'Extra Bed' \ilu Inventory Item Taain15&379 Transaction Code uay Sub-item Waunuddan aunsa
Aamuinulasaiu Ysuaulsuna uasidaudulssianaswniianiuau

v
Qs

Jdumaun1svineu (To perform the task):

1. “al7 Configuration > Transaction & Item > Transaction tab

na New a9 'Extra Bed' enéo'laid

foan Item Type iflu 'Inventory Item' uaIne Save

"4l Transaction Item tab uainm New tdags19 Sub-item
Ta8druunaina Save

"4l7 Inventory Item tab Halsusdanauiu

4 Edit Inventory wiauAlziumuuasiui

8. 'l Room Type \fiariuund1 Max Extra Bed limit u&2na Save

NOoUhA WD

Transaction X

Trans. Type Code

Group Revenue *

ROOM CHARGE

Transaction Info

Unit Price * Minutes *

Transaction Code *

Hotel Group Code *

Room Revenue

Tran. Unit *

Trans Invoice *

REVENUE

Item Type *

Inventory Item

Charge of Hour *

Transaction Group *
Room Charge
Group Invoice

Ahouwn

Seq. No. *

0.00 4] 0 9999 0
VAT Calculation Mode
. Inclusive Exclusive | Calculate VAT Calculate TAX +/ | Calculate Service Charge
Posting Mode Post Limit Amt. Vat Rate Template
P
. Normal Fast Trans. for Paid Out System Default
Picture
Type file only (jpg), (.png)
size must be less than 1 Mb
Will scale to a max size of 740 x 360 pixels
£ Upload
+ Language

Transaction Name *

Extra Bed

Save Cancel

winewia: A3sil Transaction 'Extra Bed' iiaouflosnanisiviniu iiailasiunisdnaauy
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3. n156vA1 Post Invoice (E-Tax)

191u'l6 Core > Security > Rights Worduiiahalieladoususaitianislidorunnsse E-Tax invoice
WU PMS Taafnuad@ngnistadeiulviduieaaiu 'CO & Auto Send E-Invoice'

v
s

Jdumnaun15vineu (To perform the task):
1. “l7 Core > Security > Rights

2. danunuveldauiisadnns uaana Edit
3. fiuviu PMS Wiitlalderu 'CO & Auto Send E-Invoice'
4, fufunisil&auniladuaing Save
5. asa&auwny Cashier 31itlu 'CO & Send' uay 'Close & Send'
Right Setup X
Feature Input Output Submit Change Approve
Select All
v Correction v
Credit Note
v Deposit v
Refund
Cancel Payment
v Request C/0 v
v CO & Auto Send E-Invoice v
- |V Print v
v Print Folio v
v Performa Folio v
- | Check Out v
v Check Out Slip v
v Recall Cheek Out v
v Early Check Out v
Wristbands List
Deposit Return List

nueue: saguulanamuadnalviduunuinglanungnsas twailavdutadeanwaianlunisizinge
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4. n1sevanzwiinviuuaitias (Cashier Shift Setup)

12f91u'leifi Configuration > Special Billing > Cashier Shift Waﬁﬁuﬁﬁ’;u‘lﬁvg"‘hj’mumu'\sgﬁmmsng
vinvuzasuazidas uasiualssianaadng sNdinsanadauainnznsacngldnuialdlunisaan
FIE9U

v
a

Junaunsvineu (To perform the task):

1. 'l¥i Configuration > Special Billing > Cashier Shift
na New iiafnuamsiongivi
nsandayangiidniu

t8an 'Audit By User' »3a 'Audit By Shift'

na Save wilatiuinnnsdonn

uihwn

Folic Special Cashier Shift

B activiy Log 1-40f4

Shift Id Shift Name Start Time End Time Seq.No. Status
v 0 Evening 1800 O 2200 O o [ )

1 All Day 00:00 24:00 0

2 Morning 06:00 14:59 0

3 Afternoon 14:00 23:00 0

4 Night 22:00 07:00 0

Save ‘ Cancel

WM MIfinauazatfinaNaazhaRnANNiuAntauuaza N TSI lduasuades
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5. 111 Cashier — usnvaanaviiaa (Outstanding Balance Display)

12f91u'léi?l PMS Manager > Hotel Policies > Front Cashier Wortutlshalvegladnuaansaitanisuans
ganmdtrndalunin Cashier itWwamu 159 la@n19n15L3U

v
s

Jdumnaun1svineu (To perform the task):

1. "1l PMS Manager > Hotel Policies > Front Cashier
2. daldeuniniwasnsugndtanmadtiiaa
3. a7agauIuin Cashier ugavaanmdtndanaiviarann Folio + snansiwasiuauina

Vat Rate
Hotel Policy Template
Front Cashier =] Activity Log
Subject Parameter Remark
Default Currency Thailand

Outstanding Balance On = Display, Off = Hidden

N ASEASIAS

Transaction Limit Posting 999,999.99

winewa: Balance = Folio Balance + snamsTwasidolsitiuiinluaunan
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6. n1s3Aansvulsrunatnaruiaunanissulay (Budget Manager &

Pickup Policy)

1197u'l67 PMS Manager > Hotel Policies > Budget & Pickup Policy Waﬁﬁuﬁﬁaq‘tﬁmﬁmummm
AvuanIsLEAYTaNR ALY RIWA UayaKLanwn way REVPAR Tussuuriun1saa 1 ulssanaiuay
ulaunan1ssulag

v
a

Junaun5vineu (To perform the task):

1. i PMS Manager > Hotel Policies > Budget & Pickup Policy
tansudaunaaanuaviaswauuuinafiauuasiayagianwn
aldnuwndwaiifiauane REVPAR snadlany

117 Budget Manager \iansagautayagiznwnuazaannaiuyiu Summary
"4l Pickup > Weekly tab iiagziaya REVPAR snuiuii

vk

Hotel Policy T\S; *;ia;teg

Budget & Pickup Palicy ﬂ‘; Activity Log

Subject Parameter Remark
Daily Room Sales Show Decimal On = Display, Off = Hidden
Display Guest On Budget Manager On = Display, Off = Hidden

Show REV PAR Value On The Screen (Weekly) On = Display, Off = Hidden

v
v
v
v

Save { Cancel

winewia: sadiuuadna 'All Hotel Pickup' talaansagaayanissuaasldasudiu
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7. NM569A1N155U55n554 (Combine Transaction Configuration)

2l Configuration > Folio Combine Worgutizhalwglasusinsasengmsinnguasnssu 1ia
w&a9 Folio syuansuriinwnifivalasnansiwas 1aaazfinaduniin Reservation, Check-in way
Cashier

v
a

Junaunsvineu (To perform the task):

1. 'l¥i Configuration > Folio Combine

na New 1iaas19n)n1551
nsanﬁ'aLLazmaﬁmﬂnduﬁsnssu
AaaingsnTsNATINaL TUNRY

na Save wilatiufinuaramagauNsuanIna Folio 53U

uihwn

Folio Combine Setup X

Trans Code* Seq. No. *

Room Charge 1

From Trans Code

Trans Code Trans Name
100 Room Charge E
ABF ABF E

Save ‘ Cancel

WINELe: AMITIANANGINITNaLiVaNA tRaraAuzgauuy Folio uazvinlinisdaniAududaiau

g

U
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