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1. mwsu (Overview)

Afian1s1a9nu PMS — Maid Assignment filviduwugiinuaniinuTsousuuasylaszuulunisinnisnis
UAURUEULNLNY TaaATaLA]RNNATUALKINaIIUAINTUNKIanuTU Asavlsetaneu nsddas
&07Uy uaynsdvaansavu giiatiaanuuuintidaau udusau uasdannaadfunisladeIuazv

2. ArsuauInaIuauiuii (Perform Date Task Assignment)

snsawihldulsann Housekeeping > Room > Maid Assignment Werdfutizhalvinsinouanunse
nauvnawiihulidunuasinluiuninua’le 1eaildaiunsassyilssianau ganuznsuaunina
WURINELR LazdUgUNTUa LRI

>
s

AUNAUNTITVINIIU:

tRanviasin (Select a room)

Adn Assign To uaitdanuailiny

na Task LazAANLATRINNNL + LNALANIIY

\&an Assign Status (Routine, Urgent wa Guest Request)
WRanfuindfiifeu (Perform Date)

ssuuguagadna tunsdfitenu (Perform Time)
AsanuueLie (878 gudga 300 eanus)

a&n Confirm wilafiudunisvinsranis

PN AN

Maid Assignment

Room 106

Assign To *

Task * Assign Status

Setup Honeymoon Bed Maid Routine

. Perform Date Perform Day
Perform Date

21/04/2025

Perform Time

Remark

0/300

winawg: fMdanfimanzdviunisuaunananuuuuasodaavindy vinflueuilsein ity Perform
Day
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3. mMsuauvinauaIniu (Perform Day Task Assignment)

WLaa'fﬁa'm'lsa‘Ma'm“Lﬁ:g'm Housekeeping > Room > Maid Assignment 1aaialviwiinousiuisa
Auanneuwitnueuiuras§lanle ildarusadiivuasduuunisyingh dssianeu uay
Avuaiuiugatavle

funaunsvineu:

tRanviasin (Select a room)

adan Perform Date

A&n Task uadine + iawinou

vdan Assign Status (‘Liaugaliiidan Guest Request)

adn Perform Day

\dan Repeat: 1&an Monthly (laguae 5 iau) wiadinuaiudugaias
\§an Perform Day wiloJuvanaiaiu

nsanuunenie (Lutivdu guga 300 ednws)

adn Confirm wavinnsuauviane

—

W ONOOU R W

Maid Assignment

Room 106

Assign To *

Task * Assign Status

Setup Honeymoon Bed Maid Routine

Perform Date . Perform Day
Repeat Monthly

Monthly 1

Perform Day
MON TUE WED THU FRI SUN

Perform Time

Remark

vanawe: taweAdutiviaviniouwitnulssindiunistaadatwid Taalisniudasnauviunanaiu
AIEauULaY
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4, nss3vdsctnaneului (Create New Task Type)

sunsawiildoulsann Housekeeping > Room > Maid Assignment Wordfutizhalvnwiinouaunsa
grvdszianuwitnulniiasiugyuanusint@ualunsIiuinig Lasfaa N ULLLNULRNIZNY
Tagdusadiuadssianauniivnanstvtiuazusdusasszu'le

funaunsaalszianauln:
1. a&nilu New
2. nsandla Task (g9&@ 50 fanms)
3. @n Default Task vinnsasnisdaifludrdusurasszuy (auanalvifias 1 ansusuwingu)
4. a&n Save \iatiuvin

Task Type x
= New
Ta Default Task x Task 1% Default Task x
* w
[ Changing Bedsheet
17/50
0/50
Task 2 * Default Task x Task 3 * Default Task x
Changing Stuff xxooooooaaaeaauee Checking
50/50 8/50
Task 4 * Default Task x Tack 5 * Default Task x
Cleaning Bathroom Clean Room
17/50 10/50
Task 6 * Default Task x Task 7% . Default Task
Changing Flower Setup Honeymoon Bed
15/50 19/50

winawia: mslddaiagineglddaaudviunuiasiowas i “Deep Clean,” “Amenity Setup,” #3a
“Guest Welcome” i#aanutatauuaznisnanuiainaua
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5. nsuldaugaiuzaisuauuuna (Change Assign Status)

snsawihladulaann Housekeeping > Maid Assignment Woddusishalviwiinousunsadlinnaiu
AuntnuagounlasunauinglauuuBaalng dousanu luaudenisszynuliudsa 15 wia
anantdn halnsfaauufidssdniawuastAiuanuulua I uaau

funaunsalinasanuzou:

1. @anasWnannsanis (Select a room from the list)

2. adn Start WiaBduu
o &murazildnwilu In Progress uarszuuaziiuiniasuda Tusé
adn Incomplete \ansanwiana wnoulisusavinasale
a&n Complete wiauvininuasaauysal
adn Cancel Assign uiasni@nouuazdtaagarusilu Cance/
funsansanmnawiniNdNianudaals (lutedy)

o v kW

Maid Assignment

Room 103

Assign To *

Task * Assign Status

. Perform Date Perform Day

Perform Date

Remark

0/300

Incomplete Cancel Assign

nnae: Msddiaadgatusanulviviuaiaatiauadragreanuilslauasatiugyudss®naaawns
Vit uzasrinwLtnu
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6. n1ssvaansiuviumiiinu (Export Maid Reports)

sunsawildoulaanniuy Report Wordudizhaliniinousunsagsiuardiaansianuiieaasdy
AsNauRINaNuLaZUsERNEAIWaawNLNU ldatvastdaa sravusINTalsuLaILREaNUTUARA TaTu
narasduuuidalalunisanadgay NMsEaAIN KIANITUIUITIAATT

dumaunisdvaan (Export) s1eeu
1. 17wy Report
2. aum Maid Tushanssasu
3. sTuuRzuAnITEIuGIsa ‘Ll
o Maid Assignment & Perform Report
o Maid Assignment Report
o Maid Makeup Room Report
o Maid Performance Report
Fuusaidaulusanuauiisasnis
Adn View audnadiatnosay
6. a&n Export iiamniinanlualusluuuiisasnis:
o PDF, XLSX, XLS, TXT, DOC, w%a CSV

[T
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Maid Assignment & Perform Report Papge(s) :1/1
Campany : Smart Soraso Hotal 4 Prink Dat.e -09/06/2025 10:23
Assignment Date : 21/04/2005 - 21/04/2025 Print by :ADMIN 5.
Building = All
Maid : All
Sort by = Maid
Maid Name Perform
Hissign Dafe | Day Time Room Ha. Euikdng Task Task SEafus Detz/Time:
ADMIN 5.
2UTH/2025 Man
00:00 1130 Hatel 2 Maid Routine: 2042025 0:00
00:00 05 Hatel 2 Maid Routine: 2042025 0:00
Total Room 2
Total £
KANNIES ANT.
212035 Mon
Befone Moon 103 Hotel 2 Urgent 2042025 0:00
00:00 1030 Hotel 2 Maid Routine 2042025 0:00
00:00 05 Hatel 2 Maid Routine: 2042025 0:00
Total Room E
Total E
KATEE Q4
212035 Mon
Befone Moon 103 Hotel 2 Urgent 2042025 0:00
00:00 1030 Hotel 2 Maid Routine 2042025 0:00
00:00 05 Hatel 2 Maid Routine: 2042025 0:00
Total Room E
Total E
Sator Staff
212035 Mon
Befone Moon 103 Hotel 2 Urgent 2042025 0:00
00:00 1030 Hotel 2 Maid Routine 2042025 0:00
00:00 106 Hotel 2 Maid Routine 2042025 0:00
Total Room E
Total E
Hlice et
2UTH/2025 Man
Befone Moon 103 Hotel 2 Urgent 2042025 0:00
00:00 1030 Hotel 2 Maid Routine 2042025 0:00
00:00 106 Hotel 2 Maid Routine 2042025 0:00
Total Room 3
Total E
Kim 5taff
2UTH/2025 Man
Before Moon 103 Hatel 2 Urgent 2042025 0:00
00:00 1030 Hotel 2 Maid Routine 2042025 0:00
00:00 106 Hotel 2 Maid Routine 2042025 0:00
Total Room 3
Total 3
Jeris Staft
2UTH/2025 Man
Before Moon 103 Hatel 2 Urgent 2042025 0:00
00:00 1130 Hatel 2 Maid Routine: 2042025 0:00
00:00 106 Hotel 2 Maid Routine 2042025 0:00
Total Room 3
Total 3
Tae Anya
2UTH/2025 Man
Before Moon 103 Hatel 2 Urgent 2042025 0:00
Total Room 1
Total 1
Bigkr Staff
212035 Mon
Befone Moon 103 Hotel 2 Urgent 2042025 0:00
00:00 1030 Hotel 2 Maid Routine 2042025 0:00
Total Room £
Total F
Soraso Software By : SmartFinder Co., Lid

vanawe: lddnsasuarsduuunisdeaaniiminsaniuainusasnislunislfifeunianisasiagay
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