¥ Eie
n e e .
......
-----
......
........
.......
-----
.......

..............

............

’ .
. . .
. . .
.....
. .

. .
. c .
.......
..........
......
. -
......
. . -
.........

. . .
.....
........
......
.....
..........
.........
. . . .
.........
............
---------------
..............
.........

......
.............

..............

............
...............

.............

#55 . -

......

.................
................




Version : 10

Last Updated : 6 June 2025

Author : Documentation Team
MUC LUC
Bao cao - Tong hop & Chi tiét giao dich Accounts Payable 03
Bao cio S6 Nhat Ky Chirng Ty 05
Bado cdo Bang Can Ddi Phat Sinh Theo B6 Phén 05
Bdo cdo S6 Cai Tai Khoan 06
Bao cdo MAau Bang Can Ddi K& Toan 07
Bédo cdo Bang Can D4i Phat Sinh 07
Bao cdo M3au Dong Tién 08

Page |2




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

1.Téng quan

Mé-dun Accounts Payable (AP) duoc thiét k& dé quan ly cac khoan phai trd cho nha cung cap, bao gém viéc
nhap liéu héa don, x& ly thanh todn, va tinh thué khau trir tai ngudn. Hé théng duwoc tich hop vdi cdc mo-
dun tai chinh khac nhuv GL (General Ledger) va PO (Purchase Order) nham dam bao tinh nhat quan va hiéu
qua trong quy trinh mua sdm va x ly tai chinh ctia cong ty.

2. Bdo cao — Tong hop & Chi tiét giao dich Accounts Payable

Chirc ndng Report trong md-dun Accounts Payable (AP) cung cap ché dé xem dang téng hop va chi tiét cac
giao dich cédng no phai tra. Ngudi dung cé thé dp dung cac bo loc nhu khoadng thoi gian, vendor va loai chirng
tir d€ tao bédo cdo tuy chinh phuc vu cho muc dich ndi bd hodc kiém toan.

Thao tac thyc hién (To perform the task):
1. Truy cap vao:BOS > Account Payable > Reports

— e
s -

[ 1. Report Details Of Accounts 01/07/2025
[ 2. Report Daily List O Sum Invoice Date : 24/07/2025
[ 3. Report Qutstanding Invoice P
[ 4. Report Summary of Supplier by Receivin Account :
[ 5. Inveice Voucher /‘)
[ &. Payment Voucher :,_)
[ 7. Report Invoice Summary Department : :/J
[ 8. Report Payment

Vendor : ”~

[] 9. Report Invoice to gl
[ 10. Report AP Post to GL Remark :
[ 11. Receipt Payment Report
[ 12. Aging Report by Date
[ 13. Billing Report

[] 14. Advance Clearing Report

[ 15. List of invoices and documentation of goods input

Advance

[1 16. Summary Account Payable Report
[ 17. Account Payable Detail Report

2. Chon bdo cdo mong muén (vi du: Report Payment)

® pocument Date O Journal Date
|101/07/2025

Date : —
24/07/2025

Vendor :

Format Report :

Document Type : &4 Invoice Other Payment Petty Cash Deposit Payment Advance

pe
pe

Status : [ prepare [ Pending [ Payment approved [ paid

(Jcancel [Jpeleted [ clear Pending ) Cleared Payment
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3. Cai dat tham sé béo cdo:

-Khoang thoi gian (vi du: 01/07,2025 - 24/07,2025)

-Dinh dang bdo cdo i du: Summary)

- Loai chirng tur (vi du: Invoice, Other Payment, Petty Cash, Deposit Payment, Advance)
4. Nhap Preview dé hién thj bdo cdo trén hé théng hodc nhap Print d€ m& & dinh dang PDF

@S T 1/1 | | <7 | Main Report vl 2 | # [100% ~|
HOTEL1
PAYMENT
Between Date 010772025 - 240072025
VENDOR : ALL Page: 1/1
Document Name Invoice, Other Payment, Petty Cash, Deposit Payment, Advance USERPRINT : Smart Finder
STATUS : ALL PrintDate: 7/242025  16:51:55
Document No  Date Vendor Payment Amount Vat Total Wht Depozit Pay Amount STATUS Joumnal Date GL Status
Tipe Amt. Discount Paid
Invoice
01PY25070003 02/07/2025 Cé nhan - Nha May Ha Quin 4 Bank 2,500,000 0 2,500,000 0 0 0 2,500,000 Payment  02/0772025 Pending
Deduction approved
01PY25070004 02/07/2025 Cé nhin - Anh Tim Xém Chiéu (Hoa Bank 210,000 0 210,000 0 0 0 210,000 Payment  02/07/2025 Pending
cling) Deduction approved
01PY25070005 01/07/2025 Céng Ty TNHH Trich Dang Khoi Bank 1,050,000 0 1,050,000 0 0 0 1,050,000 Payment  01/07/2025 Pending
Deduction approved
01PY25070006 01/07/2025 Cénhin- Thyc phim Nha Trang (chicd  Bank 560,000 0 560,000 0 0 0 560,000 Payment  01/07/2025 Pending
) Deduction approved
OLPY25070009 02/07/2025 Céng ty TNHH Asia Su T Bién (Phude Cazh 693,600 0 693,600 0 0 0 693,600 Pending  02/07/2025 Pending
Think)
Sum item  Inveice 5,013,600 5,013,600 5,013,600

5. Dé& luu bdo cdo, sir dung bidu tugng Save hodc Printer. Bdo cdo c6 thé dwoc xuat ra nhiéu dinh dang nhw
PDF hoac Excel

o S

Lwu y: Hiy dam bao rang tat ca cac bo loc dugc thiét 1ap chinh xac dé tranh dit liéu khong day a0 hodc khong
lién quan trong bao cdo.
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3. Bdo cdo S6 Nhat Ky Chirng Tw
B4o cdo nay hién thj dit liéu s6 cai trong khoang thoi gian do ngudi dung chon, gilip theo ddi cac bt todn
nhat ky da duwoc ghi nhan.
Cac buwéc thuc hién
1. Vao:BOS [] General Ledger [] Report [ Report Daily Journal List
2. Chon From Date va To Date
3. (Tuy chon)Chon thém cac tham s6 khac néu can
4. Nhan Submit, sau d6 chon Print hodc Preview

— & [G6LT007] Report Daily Journal List
011. Report Daily Journal List 01/07/2025 (]
{1 2. Report Trial Balance ate : 29/07/2025 j

{1 3. Trial Balance Compare By Branch Report

Book : v
[ 4. Report Account Transaction ‘ ‘
Document Name : ‘A” V‘

[ 5. Report Account Movement Summary
[ 6. Report BAL Summary Trial Balance Journal No. :
[ 7. Report Comparative Trial Balance 2 Years F o

Department :
{1 8. Report Document Status P Fe

[ 9. Report Trial Balance 3 Months Status -
[ 10. Report Working Papers
Sort By : | Journal Date v

[ 11. Profit And Loss Report By Department
[ 12. Profit And Loss Summary Report

{ 13. Balance Sheet Report
014 Drofit And | nes 12 Monthe Renart

Ghi chi: Phu hop dé k& todn kiém tra cac but toan da ghi nhan hang ngay hodc trong khoang thdi gian nhat
dinh.

D Summary Account by Document
Layout: @ Layout 1 O Layout 2

4.Bao cao Bang Can Padi Phat Sinh Theo B Phdn
B4o cdo nay hién thj bang can déi phat sinh theo ky va theo bd phan phat sinh giao dich cua tirng tai khoan.
Cac buéc thue hién:

1. Vao:BOS [] General Ledger [] Report [ ] Report Trial Balance

2. Chon theo Period hoac Year

3. (Tuy chon)Chon thém cac tham sd khéc néu can

4

Nhan Submit, sau d6 chon Print hodc Preview

- = [6LT008] Report Trial Balance

[ 1. Report Daily Journal List Search : @® period O Year

-] 3. Trial Balance Compare By Branch Report e ~ B
[C] By Detail Account J By All Account () By All Account with Summary Total

O By Summary BF and CF () By Show Period Net
Sort By : @ Before O After

[ 4. Report Account Transaction Show By :

[ 5. Report Account Movement Summary
[ 6. Report BAL Summary Trial Balance

[1] 7. Report Comparative Trial Balance 2 Years Account ot
[ 8. Report Document Status ”
[ 9. Report Trial Balance 3 Months >
2 10. Report Working Papers Department : P
[ 11. Profit And Loss Report By Department Remark :

[ 12. Profit And Loss Summary Report
[ 13. Balance Sheet Report
[1 14 profit And | nss 12 Months Renort

Ghi chii: Phi hop dé phan tich tinh hinh tai chinh theo don vi hodc phong ban ndi bd.

[ show Account Row Zero
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5.Bao cao SO Cai Tai Khoan

B4o cdo nay cung cap s6 du dau ky, phat sinh Ng/Co trong ky, va s6 du cudi ky cla mot tai khoadn cu thé.

Cac budc thuwe hién:

1. Vao:BOS Ll General Ledger L] Report L] Report Account Transaction
Chon From Date va To Date
Chon Account (phai chon giéng nhau & c3 hai truéng néu so sénh)
(Tuy chony Chon thém cac tham s8 khac néu can

vk wnN

Nhan Submit, sau d6 chon Print hodc Preview

BOS SYS
Application Launcher — : [GLT011] Report Account Transaction
Back Office [ 1. Report Daily Journal List 01/07/2025
Date:
Account Payable [ 2. Report Trial Balance 29/07/2025 14
Purchasing [] 3. Trial Balance Compare By Branch Report )
Inventary [ 4. Report Account Transaction ccount : 5
Recipe [ 5. Report Account Movement Summary
[ Fixed Asset [ 6. Report BAL Summary Trial Balance . #
partment
[ General Ledger [ 7. Report Comparative Trial Balance 2 Years yel
[ 8. Repart Dacument Status p
] Operations P/OStatus : @) Status Befor Posted () Status Posted
[ GL Document Approval [ 9. Report Trial Balance 3 Months _
[1[Reports [ 10. Report Working Papers Summary Account by Document
@ Income I 1. Profit And Loss Repart By Department Layout : @ Layout 1 L Layout 2
3 12. Profit And Loss Summary Report
My Favorite [ 13. Balance Sheet Report. — =
[ 14. Profit And Loss 12 Months Report
Back Office [ 15. Project Budget Report
[ 16. Profit and Loss Full Year Report
[ 17. Balance Sheet Template Report
[ My Profile [ 18. Trial Balance
[ 19. Cash Flow Template Report

Ghi chi : Thudng dung trong qua trinh déi chiéu tai khodn hodc theo ddi bién déng cliia mot tai khoan cu thé.
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cdo M3u Bang Can Doi K& Toan

B&o cdo nay trinh bay bang can ddi k& todn theo mau d3 chon, cho phép xem theo ndm, quy, hodc thang.

Cac budc thye hién:

1.

2
3.
4

Vao: BOS [ General Ledger [] Report [J Balance Sheet Template Report
Chon dinh dang xem: Year, Quarter, hoac Month

Chon Report Template
Nh&n Submit, sau d6 chon Print hodc Preview

BOS SYS

Application Launcher

Back Office [ 1. Report Daily Journal List Format Report : | Year
Account Payable [ 2. Report Trial Balance Year No. : | 2025 -
B Purchasing [ 3. Trial Balance Compare By Branch Report REPORT : P
Inventory [ 4. Report Account Transaction )
E Recipe [ 5. Report Account Movement Summary Layout : @ Layour 1 ) Layout 2
& Fived Asset [ 6. Report BAL Summary Trial Balance
2] General Ledger [ 7. Report Comparative Trial Balance 2 Years
[E Operations [ 8. Report Dacument Status
[J GL Document Approval [ 9. Report Trial Balance 3 Months
[ Reports. [0 10. Report Working Papers
E Income [ 11. Profit And Loss Report By Department
[0 12. Profit And Loss Summary Report
My Favorite [ 13. Balance Sheet Report
[ 14. Profit And Loss 12 Months Report
Back Office [ 15. Project Budget Report
[ 16. Profit and Loss Full Year Report
[ 17. Balance Shest Template Report
[ My Profile [ 18. Trial Balance

[GLT053] Balance Sheet Template Report

[ 19. Cash Flow Template Report

Ghi chu
nghiép.

:Pam bao chon duing mau pht hop véi chudn muc ké todn hodc dinh dang bdo cdo clia doanh

7.Bdo cao Bang Can Pdi Phat Sinh

B&o cdo nay cung cap téng hop s6 du cla cac tai khoan, tach biét gitra bén No va bén C6 theo ndm va ky k&
toan da chon.

Cac budc thue hién:

1.

2.
3.
4

Vao: BOS [] General Ledger [] Report [] Trial Balance
Chon Year va Period
Chon Giao dién hién thj (ayout)

Nhan Submit, sau dé chon Print ho3c Preview
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BOS SYS

Application Launcher

Back Office

[ Account Payable

G purchasing

@ Inventory

] Recipe

[E] Ficed Asset

B General Ledger
& Operations
[ 6L Document Approval
(1| Reports

B Income

My Favorite

Back Office

O my Profile

[ 1. Report Daily Journal List

[ 2. Report Trial Balance

[ 3. Trial Balance Compare By Branch Report
[ 4. Report Account Transaction

[ 5. Report Account Movement Summary
[ 6. Report BAL Summary Trial Balance

[0 7. Report Comparative Trial Balance 2 Years
[ 8. Report Document Status

[J 9. Report Trial Balance 3 Months

[ 10. Report Working Papers

[ 11. Profit And Loss Report By Department
3 12. Profit And Loss Summary Report

[ 13. Balance Sheet Report

[ 14. Profit And Loss 12 Months Report

[ 15. Project Budget Report

[ 16. Profit and Loss Full Year Report

[ 17. Balance Sheet Template Report

[ 18. Trial Balance)

[ 19. Cash Flow Template Report

Year ;| 2025 v | Period : |7 | 01/07/2025-31/07/2025 ~

Show By : @ By Detail Account ) By Summary BF and CF

Layout : (®) Layout 1 Layout 2

Show Account Row Zero

[6LT054] Trial Balance

Ghi chi: Thuong dwoc sir dung trong quy trinh chét s6 hang thang hodc cudi ndm tai chinh.

8.Bdo cao Mau Dong Tién

B&o cdo nay trinh bay bdo cdo luu chuyén tién té dua theo mau d3 chon, hd tro xem theo ndm, quy hodc

thang.

Cac budc thuc hién:

1. Vao:BOS [ General Ledger [] Report [] Cash Flow Template Report

2. Chon dinh dang xem: Year, Quarter, hoac Month

3. Chon Report Template

4. Nhan Submit, sau d6 chon Print hodc Preview

BOS SYS

Application Launcher

Back Office

Account Payable

& Ppurchasing

[ Inventory

[ Recipe

[£) Fixed Asset

[ General Ledger
Operations
[ GL Document Approval
[/ Reports

[ income

My Favorite

Back Office

3 My Profile

[ 1. Report Daily Journal List

[ 2. Report Trial Balance

[ 3. Trial Balance Compare By Branch Report
[ 4. Report Account Transaction

[] 5. Report Account Movement Summary

[ 6. Report BAL Summary Trial Balance

[ 7. Report Comparative Trial Balance 2 Years
[ 8. Report Document Status

[ 9. Report Trial Balance 3 Months

[ 10. Report Working Papers

[ 11. Profit And Loss Report By Department
[ 12. Profit And Loss Summary Report

[J 13. Balance Shest Report

[0 14. Profit And Loss 12 Months Report

[ 15. Project Budget Report

[ 16. Profit and Loss Full Year Report

[ 17. Balance Sheet Template Report

18, Trial Balance
[ 19. Cash Flow Template Report

Format Report : | Year v
Year No. : | 2025 ~
REPORT : 1 #’ GOV.CASH FLOW STATEMENT

Layout: @ Layout 1 O Layout 2

[GLT055] Cash Flow Template Report

GOV.CASH FLOW STATEMENT

Ghi chi: Nén chon mau bao cdo phu hop véi chinh sach tai chinh hodc yéu cau tir co quan quan ly.
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