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1.Téng quan

Phan hé Quan ly tai san va kiém soat trong SmartBOS quan ly cac hoat déng quan trong & hau trwdng bao
gdm: dnh xa phong ban vai diém ban, trir kho dya trén cong thirc (recipe), theo ddi tai san, thiét |ap ma tai
khodn, cau hinh ky ké toan, quy tac hach toan, va |ap ngan sach. Cac cdng cu nay gitip theo ddi ton kho va tai
chinh mét céch chinh xac, ddm bdo tinh toan ven cla hé théng trong toan bd cac phong ban.

2. Anh xa phong ban vé&i diém ban

Chtrc ndng nay dugc sir dung dé dnh xa cac phong ban trong SmartBOS v&i dit liéu Outlet tir hé théng POS,
giup lién két chinh xac gitra bd phan van hanh va diém ban hang.

Cac budc thuc hién:
1. Truy cap:: SYS > Back Office Master > Inventory > Mapping Department To Outlet

Mapping Department To Qutlet Mapping Location To Outlet
| [1cmoos] Mapping Department To Outlet

Search:

Drag a column to this area to group by it.

Outlet Cod Outlet Name Department Name Branch Name

hotell Chinh sira
hotel1l Chinh sira

Room Service

Banquet -

4 4 m: » Y] Trang 1/ 1 (4 muc)

2. Nhan Chinh stra dé chinh slra, sau d6 chon phong ban can lién két.
Chinh sira
Chinh sira

3. Nhan vao biéu tuwong kinh lup dé xem danh sach phong ban, sau d6 chon mét phong ban phu hop.

Room Service - | ‘p
Search ex | ‘ Find || Cancel

Drag a column to this area to group by it.

Dep Code Department Name
1122 Example Department

I4 4 m: » M| Trang 1/ 1 (1 muc)
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4. Nhan Cdp nhdt dé lwu cau hinh anh xa, sau d6 nhan Save & géc trén bén trai man hinh.

svLo3 Room Service - |Example Department |# [hotel1 |# Cap nhit | Hiy

Mapping Department To Outlet Mapping Location To Qutlet

Lwu y: PAm bao phong ban dwoc chon khdp vdi Outlet dé tranh bao cdo sai léch hoic trir kho khéng chinh
Xac.

3. Trir kho theo doanh thu

Chirc ndng nay dugc sir dung dé tu déng trir nguyén vat liéu trong kho dya trén dir liéu ban hang tir hé
théng Front Office va dit liéu cong thirc da dwoc thiét 1ap trong SmartBOS. Diéu nay gilp theo ddi tdn kho
chinh xac theo murc tiéu thu thuc té.
Cac budc thue hién:

1. Truy cap: BOS > Recipe > Recipe Operation > Sales Deduction

Sales Deduction
- v

Status  (Show Details...)

Drag a column to this area to group by it.
(] status No. Sales Code Sales Date Deducted Date
O @ 1 DS25070061 16/07/2025
0O @ 2 DS25070063 16/07/2025
O 2 3 DS25070067 17/07/2025
O | 4 DS25070071 18/07/2025
O e 5 DS25070072 19/07/2025
O | 6 DS25070080 21/07/2025
O g 7 DS25070087 22/07/2025
O B 8 DS25070100 26/07/2025
O g 9 DS25070104 27/07/2025
O | 10 DS25070112 29/07/2025
O g 11 DS25070113 29/07/2025
O | 12 DS25070114 29/07/2025
O @ 13 DS25070115 29/07/2025
O 2 14 DS25070116 30/07/2025
O g 15 DS25070117 30/07/2025
O F 16 DS25070118 30/07/2025
O @ 17 DS25070119 30/07/2025
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2. Chon muc trir kho ban hang, sau dé nhan Approve dé x{ ly. Hé théng s& ty déng tao phiéu xuat kho
dwa trén ciu hinh cong thirc trong SYS. Sau khi hoan tat, quéa trinh trir kho dwoc xem 13 hoan tat

Sales Deduction

< 2

Status (Sh Details...)

Drag a colyfn to this area to group by it.

O tatus No. Sales Code Sales Date
3 1 DS25070061 16/07/2025
d 3] 2 DS25070063 16/07/2025

Lwu y: Dam bao rang di liéu cong thirc va dir liéu ban hang da dwoc thiét 1ap chinh xac trwdc khi thuwe hién
phé duyét.

4. Quan ly tai san

Chtrc nang nay cung cap danh sach tat ca tai sdn cd dinh va cong cu trong hé théng, bao gdm ca nhirng tai
san dang st dung va nhitng tai sdn ma&i nhan. Tinh ndng nay ho tro viéc theo ddi tai san clia cong ty mot cach
hiéu qua.

Céac budrc thue hién:

(1 Truy cdp man hinh Asset Master dé xem thong tin tai san hién cé.

Asset Master
D-‘ D — w = process | (=)
Find

Drag a column to this area to group by it.

[[] sStatus Start Date Asset Number Asset No(0ld) Receive No. Invoice MNo. Item Name

O E) 01/03/2025 55-5501-2504-00001 40010114 40010114 Mdy Trdn Bt 1..
O E) 01/03/2025 71-7101-2504-00001 May pha ca phé AGRO QU...
O E) 01/04/2025 51-5101-2505-00001 38010096 38010096 Np thm ham _..
(] E) 01/04/2025 55-5501-2505-00001 40010065 40010065 May loc nudc G...
(] E) 01/04/2025 55-5501-2505-00002 40010122 40010122 May lanh Caspe...
O E) 01/04/2025 55-5501-2505-00003 40010160 40010160 May quét tai lié...

Lwu y: Can cap nhat trang thai tai san thudng xuyén dé dam bao tinh chinh xac va minh bach cla dir liéu.
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5. Tao ma tai khodn méi

Chirc ndng nay dung dé tao méi hé théng ma tai khoan ké toan (Chart of Account), bao gdm m3, tén va loai
tai khoan, phuc vu cho viéc |ap bdo cdo tai chinh.

Cac buwéc thuc hién:

1. Truy cap: SYS > Back Office Master > General Ledger > Chart of Account

Company Account | Account Format | Duo account mapping to system | Chart of account
B B = o 4 export | [E4g Due Account [GLMO01] Chart of account
Find b

Drag a column to this area to group by it.

O Account Code Account Name (1) Is duo accounl Type Summary|
O B 1 Stock Asset
O & 1211001 Stock Asset
O B 1212 Bonds Asset
O & 1212001 Bonds Asset
O 1218 Stock and other finandial instruments Asset
O B 1218001 Stock and other finandial instruments Asset
] 128 Tnvestment held to maturity Asset
O E 181 Term deposits Asset
O & 1281001 Term deposits Asset

2. Chon nhém con (subgroup) va nhan Tao md&i (New)

Company Account Chart of account

(D new (f ode | 8 Wocicte § export

Account Format | Duo account mapping to system

W4 Duo Account

Fin
Drag a column to this area to group by it.

Account Code Account Name (1)

[GLMO01] Chart of account

Is duo accouni Type Summary

] 1211

Stock

Asset

O 1211001 Stock

Asset

3. Nhap chi tiét tai khodn, sau d6 nhan Luu (Save)

Company Account Account Format

d &

Duo account mapping to system

Department : |A55et L'-)

Group Name : | ASSET ~

Chart of account

Sub Group Name : |

e

1211

# stock

Parent Account :
Account Code : 1211002

Account Name (1) : Example new Account

Account Name (2] : Example new Account

Account Name (3) :

Account Name (4) :

Account Name (5) :

Nature :

Active :
Remark :

BS5 Code :
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4. M3 tai khodn mdi s& dugc luu vao hé théng dudi nhdm con da chon
O B 1211 Stock Asset
O B 1211001 Stock Asset
O E& 1211002 Example new Account Asset

Lwu y : Nén dat tén tai khoan r& rang va s& dung ma duy nhat dé tranh nham 1an trong qua trinh phan tich
tai chinh.

6. Cau hinh ky ké toan

Churc nang nay dung dé thiét 1ap cac ky k& todn nham kiém soat viéc ghi nhan tai chinh va dam bao bao cdo
chinh xac.
Cac budc thuc hién:

1. Truy cap: SYS > Back Office Master > General Ledger > Period

Period
B Bf ¥ delete | [ create default () lock [GLM006] Period
Find [=]
Year | 2026 v
Status : - Find

Drag a column to this area to group by it.

[] Status Lock Period No. Remark Begin Date End Date Last Update By Last Update

T q m:: » ] Trang 1/ 0 (0 muc)

2. Chon nam tai chinh va nhan Create Default

el create default

Period
B 3 i [e) create default | lock [6LM006] Period
Find =]
Year :
Status : - Find
Drag a column to this area to group by it.
[[] Status Lock Period No. Remark Begin Date End Date Last Update By Last Update
O @ 1 01/01/2026 31/01/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 2 01/02/2026 28/02/2026 Smart Finder 31/07/2025 11:06:52
O [11] 3 01/03/2026 31/03/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 4 01/04/2026 30/04/2026 Smart Finder 31/07/2025 11:06:52
O [11] 5 01/05/2026 31/05/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 6 01/06/2026 30/06/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 7 01/07/2026 31/07/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 8 01/08/2026 31/08/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 9 01/09/2026 30/09/2026 Smart Finder 31/07/2025 11:06:52
O 1] 10 01/10/2026 31/10/2026 Smart Finder 31/07/2025 11:06:52
O [ii] 11 01/11/2026 30/11/2026 Smart Finder 31/07/2025 11:06:52
(] [11] 12 01/12/2026 31/12/2026 Smart Finder 31/07/2025 11:06:52
L 1 =  n Trang 1/ 1 (12 muc)

Lwu y : Can cau hinh ky k& todn trudc khi bat dau ndm tai chinh méi dé ddm bdo tinh lién tuc va chinh xac
trong ghi nhan sé liéu.
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Chirc ndng nay dung dé xac dinh tai khodn ghi nhan mac dinh dwa trén cac hoat déng nghiép vu trong hé

théng.

Cac budc thue hién:

1. Nh&p dup vao dong can thay d6i tai khodn hach todn

PostRule | Mapping Account Post Rule

E =

Drag a column to this area to group by it.

Post Rule Name

Profit and Loss for the period 9111001
Cash 1111001
Cost

Product

Accru Payment Cheque

Accru Receive Chegque

Buying VAT

Selling VAT

Pending TAX

Prepayment TAX

Due Buying VAT

Due Selling VAT

Fee

Petty Cash

Accumulated profit and loss account
Discount pay

P&L account for accumulated priods bf
Payment Deposit

PND.2

PND.3

Guest ledger for income posting

1331001
3331001

1111002
4211001

4212001
1131002

Account Code

Account Name

Determination of business results
Accounting - Cash on hand VND

VAT deductible for business activities
Payable output VAT

Front Office Cash Fund VND
Previous year undistributed profit

Undistributed profit this year
Cash In Transit - Deposit Payment

Department Code

03
0

[}
02
02

02

01
03

03
0

[6LMO11] Post Rule

Department Name

Equity
Asset

Asset
Liability
Liability

Liability

Asset
Equity

Equity
Asset

2. Chon tai khoan méi bang cach nhap dup vao dong va chon tai khodn mong muén

Drag a column to this area to group by it.
Post Rule Name Account Code Account Name Department Code Department Name
Profit and Loss for the period 9111001 Determination of business results 03 Equity
Cash 1111001 Accounting - Cash on hand VND 01 Asset
Cost
Product
Accru Payment Cheque
Accru Receive Cheque
Buying VAT Asset
Selling VAT Post Rule Name : Liability
Pending TAX - Liahility
Prepayment TAX Account Code : 4211001 Fe
Due Buying VAT Department Name : 03 >
Due Selling VAT Liability
Fee Ok - Close
Petty Cash Asset
Accumulated profit and loss account 4211001 Previous year undistributed profit 03 Equity
Discount pay
P&L account for accumulated priods bf 4212001 Undistributed profit this year 03 Equity
Payment Deposit 1131002 Cash In Transit - Deposit Payment 01 Asset
PND.2
PND.3
Guest ledger for income posting

3. Nhan OK, sau dé nhan Save

Post Rule Mapping Account Post Rule

£ =

Lwu y: Nén kiém tra va cap nhat quy tic hach toan dinh ky dé phu hop véi chinh sach tai chinh hién hanh.
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8. Dv toan ngan sach

Chtrc nang nay cho phép ngudi dung thiét 1ap ngan sach thu va chi cho tirng phong ban, nham hé tro viéc
theo doi tinh hinh tai chinh.

Cac buéc thuc hién:
1. Truy cap: SYS > Back Office Master > General Ledger > Budget

Budget
+ import | & export [__|
Account Type : O asset O Liablities O Eguity ® Revenue O Expenses O statistics O all [ZI ot show Budget=0
Department : J)
Year : - Find

Drag a column to this area to group by it.

Account Code Account Name Type Jan Feb Mar Apr
5111001 Revenue from szles of goods Income 0.00 0.00 0.00 0.00
5112101 Food Revenue Income 0.00 0.00 0.00 0.00
5112102 Non-Alcoholic Beverage Revenue Income 0.00 0.00 0.00 0.00
5112103 Alcoholic Beverage Revenue Income 0.00 0.00 0.00 0.00
5112104 Rental Revenue Income 0.00 0.00 0.00 0.00
5112105 Service Charge Income 0.00 0.00 0.00 0.00
5112106 Breakfast Revenue - Selling by FO Income 0.00 0.00 0.00 0.00
5112188 Other F&B revenue Income 0.00 0.00 0.00 0.00
5112201 Breakfast Buffet Income 0.00 0.00 0.00 0.00
5112202 Afternoon Income 0.00 0.00 0.00 0.00
5112203 Welcome drink Income 0.00 0.00 0.00 0.00
5113101 Room Revenue: Room Charge Income 0.00 0.00 0.00 0.00
5113102 Room Revenue: Room Upgrade Income 0.00 0.00 0.00 0.00
5113103 Room Revenue: Dayused Income 0.00 0.00 0.00 0.00
5113104 Room Revenue: Extra bed surcharge Income 0.00 0.00 0.00 0.00
5113105 Room Revenue: Extra Person Surcharge Income 0.00 0.00 0.00 0.00
5113106 Room Revenue: Early check-in Income 0.00 0.00 0.00 0.00
5113107 Room Revenue: Late Check-in Income 0.00 0.00 0.00 0.00
5113108 Room Revenue: Early check-out Income 0.00 0.00 0.00 0.00
5113109 Room Revenue: Late check-out Income 0.00 0.00 0.00 0.00

|| 4 | (e ——— [ |l m

2. Chon loai tai khoan la Revenue hodc Expense

Account Type :
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3. Chon phong ban can thiét 1ap ngéan sach
Account Type: (D) Asset () Liablities () Eguity ® Revenue () Expenses () statistics () Al
Department : I“>
Year : .
= Department : Find cl
Trang 1 { 1 (1 muc)
column to this anl Department Code Department Name
Code . 1122 Example Department
1 Re
1 Fou I4 <« [ | b 3]
2 No
3 Al
Re
5 Sel

4. Nhap dup dé nhap sb tién ngan sach

Budget
1 import | & export [
Account Type : () asset () Liablities ) Equity @ Revenue ) Expenses (O statistics ) All [ Mot Show Budget=0
Department : 1122 ))
Year : - Find
Drag a column to this area to group by it.

Account Code Account Name Type Jan Feb Mar Apr
5111001 Revenue from sales of goods Income 0.00 0.00 0.00 0.00
5112101 Food Revenue Income 0.00 0.00 0.00 0.00
5112102 Non-Alcoholic Beverage Revenue Income 0.00 0.00 0.00 0.00
5112103 Alcoholic Beverage Revenue Income 0.00 0.00 0.00 0.00
5112104 Rental Revenue Income 0.00 0.00 0.00 0.00
5112105 Service Charge Income 0.00 0.00 0.00 0.00
5112106 Breakfast Revenue - Selling by FO Income 0.00 0.00 0.00 0.00
5112188 Other F&B revenue Income 0.00 0.00 0.00 0.00
5112201 Breakfast Buffet Income 0.00 0.00 0.00 0.00
5112202 Afternoon Income 0.00 0.00 0.00 0.00
5112203 Welcome drink Income 0.00 0.00 0.00 0.00
5113101 Room Revenue: Room Charge Income 0.00 0.00 0.00 0.00
5113102 Room Revenue: Room Upgrade Income 0.00 0.00 0.00 0.00
5113103 Room Revenue: Dayused Income 0.00 0.00 0.00 0.00
5113104 Room Revenue: Extra bed surjk ! £.00. L0, 0.00 0.00
5113105 Room Revenue: Extra Person 0.00 0.00
5113106 Room Revenue: Early check-in 0.00 0.00
5113107 Room Revenue: Late Check-in Account 0.00 0.00
5113108 Room Revenue: Early check-o R . . 0.00 0.00
5113109 Room Revenue: Late check-o %" 0.00 ey EEI S M T 0.00 0.00

Apr 0.00 May 0.00 Jun 0.00

14 « [ [] Jul 0.00  Aug 0.00  Sep 0.00

| oa 0.00  Nov 0.00  Dec 0.00

SR Sy SR <1 PY—
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5. S dung tinh ndng Xuat/nhap (Export/Import) d& lam viéc trén Excel

Budget

= Import | & export ﬂ

6. Nhan Luvu (Save)

Save budget completed

Lwu y: Ngan sach gilp so sanh két qua thuc t& vdi muc tiéu dé ra, phuc vu cho cong tac 13p k& hoach tai
chinh hiéu qua hon.
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