’ .
. . .
.....
.....
......
-----
.....
.......
.......
.....
. . i
. .
.
.......
..........
.......
........
......
......
............

. . . .
..........
.........
.............
..........
. .
.......
........
......
.............

.......
.........
.........

..............

............
...............
.............
''''''''''''''''''
- e Rile € a s Ny ie 2P wile
.................
................




Version : 10
Last Updated : 6 June 2025
Author : Documentation Team
MUC LUC
CAU HINH HE THONG 04
- Mén an trong thuc don 04
- Kho lwu triv 08
- Loai chirng tir thu/chi 09
- Cau hinh ky ké toan 10
QUY TRINH HE THONG TON KHO 13
- Nhap hang 13
- Xuat hang 14
- Yéu cau xuat kho 15
- Quy trinh phé duyét 18
- Danh sach xuat kho 20
- Chuyén hang 23
- Thé kho 27
- Kiém tra ghi nhan tén kho 29
- Hao hut tén kho 30

Page |2



(Eb SOR&ST —

Version : 10

Last Updated: 6 June 2025

Author : Documentation Team
- XU ly di¥ liéu 30
- Xtr ly s6 du dau ky 31
- GUri vao so cdi va bao cdo 32

Page |3




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

1.Téng quan

C6 san trong mo-dun Smart Inventory, hé thang nay gitp quan ly kho, di chuyén hang hda, vi tri kho va theo
ddi mat hang gitra cdc phong ban. Hé thdng dam bdo minh bach chi phi va hd tro tich hop véi hé théng ké
todn va mua sam, tir d6 gitp kiém soat kho hiéu qua va theo ddi tai chinh chinh xac.

2.CAU HINH HE THONG

Cé trong SYS > Back Office Master > Purchasing, phan nay dinh nghia cau hinh cho viéc quan Iy kho. Bao gbm
phan nhém hang héa, dinh nghta loai, chuyén ddi don vi, tao mat hang, thiét 1ap kho Iwu trir va ciu hinh loai
giao dich. Diéu nay dam bao cau truc tiéu chuin dé theo ddi ton kho va tich hop véi mo-dun mua sdm va ké
toan.

2.1 Danh muc hang hoa

Phan nay bao gdbm ciu hinh co ban dé quan ly ciu tric hang ton kho nhu phan nhém mét hang, phan loai
theo loai, dinh nghta don vi, ty 1& chuyén déi va dit liéu chi tiét cha tirng mat hang. Viéc ciu hinh ding 1a rat
quan trong cho quy trinh mua sam, theo ddi st dung va tich hop véi mo-dun ké toan.

2.1.1 Nhém hang ton kho

Dinh nghia nhédm hang ton kho va anh xa tai khodn nham theo ddi chi phi chinh xdc va tich hop véi cac
mo-dun tai chinh.
Céac budc thuc hién:
Truy cap SYS > Back Office Master > Purchasing > Items > Group
Nhap vao nut New dé tao nhém hang toén kho mai (vi du: Thye pham twoi, D6 uéng)
Dién m3 nhém hang, tén ti€ng Anh va ti€ng Thai
V@i nhém hang tén kho, gan Tai khoan chi phi, Tai khoan chi tiéu va Tai khoan hao hut
Nhap Edit d& tim va lién két tai khoan bang chirc ndng tim kiém, sau d6 nhap Update
Vi kho truc tiép: gan tai khoan tryc ti€p cho cac bd phan phl hop va lvu lai

ouhkwnNE

sos | svs Type | Group | Mapping ltem Group and Type | Unit | ComvestUnd | Item Description

pphcation Launcher & [PoMO11] Group

Company Select
® Irvent - erviee
Inventory () Fixed Asset Cproject 5 3 smart Finder Ca, Ltd

H PE— —

Department Name Cost Product Code Cost Product Hame Expenses Code Expenses Name Spoil Code Spoil Name

ASSET Edit
LIABILITIES Edrt
SHAREHOLDERS EQUITIES Edit
ACCOUNTING DEPARTMENT Edit
ADMINISTRATION DEPARTMENT Edit
Human Resources Department Edit
ENGINEER DEPARTMENT Edit
CAFE BODEGA Edit

Lwu y: Dinh nghfa nhdm véi anh xa tai khodn chinh xac gitp ghi nhan chi phi ding va cho phép hé théng trir
hang chinh xac khi xuat kho hodc mua hang.
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2.1.2 Loai hang hoa
Tao cac danh muc con trong tirtng nhém dé phan loai mat hang mot cach chi tiét, phuc vu cho hoat déng
mua sam va |ap bao cdo.
Cac budc thuc hién:
1. Truy cap tab 'Type'
2. Nh3p New dé dinh nghia phan loai nho trong nhdm (vi du: thye phdm tuoi, kho)
3. Nhap m3 loai (t8i da 4 chit s6), tén tiéng Anh va Thai, chon 'Inventory' |a danh muc
4. Lwu muc nhap

BOS SYS Type Group Mapping Item Group and Type Unit Convert Unit Ttem Description
Application Launcher ﬂ 5‘
System Config
[E] Back Office Master - Item Type Code
Account Payable Ttem Type Name (1) | |
Department Item Type Name (2] | |
=] Purchasin
< Item Type Name (3) | |
[ Purchase | |
[ Transport Item Type Name (4)
[]| ttem Description Item Type Name (5] | |
[ Item Template Item Type | Inventory v
[ vendor Price List Receive Qver U
System Confi
E _ly er|_1 Icm_g o -
4 G >
I My Favorite
Back Office

Lwu y: Loai hang giup phan loai mat hang mét cach chinh xac hon trong tirng nhom.

Page |5




10
6 June 2025
Documentation Team

Version :
Last Updated :
Author :

2.1.3 Lién két nhém va loai hang
Lién két cac loai mat hang vdi nhdm hang dé hinh thanh ciu tric phan cdp mat hang nhat quén trong
quan ly tén kho.
Cac budc thuc hién:
1. Chon nhém, nhap Edit

2. Chon loai hang tir bén trdi va sir dung nut '>' dé lién két véi nhém

sos | svs Tvpe_|_Group_| iepping tam Group sed Type | _usk_|_Comvetunt_|_Tiem Dascription
Applcarion Lumcher & [POMDZ2] Mapping Item Group and Type
System Config Group Code
] Back Ofice Master Group Name{Englsh)
o e e Group Hame(Tha)
B Purchasing Awailable Selected
D rurkase Drag a columa to this arsa to group by . Drag 2 couran t this asas 9 group by it
[ Transport
[ 1tem Description Ttem Type Cade Ttem Type Ttem Type Code Ttem Type
D Ttem Template: o GgareteTobaccs 8ol Soft Diink
[ Verdor Price ist oo Gesning Chemical Bv02 Coffee & Tea
L Syatem Confg o2 Cleaning Equpment avol Liguewrs
A ———— ENoL ATR CON & REFRIGERATION ITEMS B Beer
e oz BUILDING ITEMS Bvs wine
Back Offce £No3 BLUBS & TUBES ITEMS Bv0s Gin
END4 ELECTRICAL ITEMS Bvo; Vadka
{ oS ENGINEERING TOOL EQUIPMENT Bvia Rum
Li EH0s PAINT/WALL PAPER v Teauia
51 oy profie ENO7 PLUMBING & SANITARY ITEMS 2 Bvio ihiskay
£Nog SWIMMING POOL ITEMS a1 Brandy
&0y ELECTRONIC ITEMS iz s
o WATER TREATMENT ITEMS Bv13 Fruit and Frazen Fruit
e KITCHEN EQUIPMENT
12 TELEPHONE EQUIPMENT Wooa R Fage 16f 1(13 fems)
-0 FURNITURE & FIXTURE ITEM
B4 COMPUTERS
s OFFICE EQUIPMENTS
Fo01 Sauce & Seasoning
D02 Food Can & Pickies
W0 roo Page 1 of 3 (59 tems)

Lwu y: Viéc anh xa nhém-loai |1a can thiét dé tao ciu tric mat hang cé td chirc.

2.1.4 Don vi tinh

Thiét 1ap don vi do luong tiéu chuan duoc st dung cho cdc mét hang ton kho nham dam bao tinh nhat
quan trong viéc theo ddi va bao cao.
Céac budc thuc hién:
1. Truy cdp phan Don vi
2. Nh3p New va nhdp m3 don vi, tén ti€ng Anh va Thai
3. Lwu don vi

BOS SYS Group Unit Convert Unit

=

Type Mapping Item Group and Type

(=]
=

Item Description

Application Launcher

System Config
[E] Back Office Master a UOM Code | T8
=
Account Payable UOM Name (1) r |
Department UOM Name {2:-| |
[=] Purchasin
1 Purch i uoMm Name{3)| |
urchase
[] Transport UQOM Name {4)| |
[]|1tem Description UQM Name {5}| |
[ Item Template
[ vendor Price List
System Confi
[ system lun o] .

‘.—._. _ . T

Lwu y: Don vi chuan gitp duy tri tinh nhat quan trong mua sam va theo ddi kho.
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2.1.5 Chuyén déi don vi

Xac dinh ty 1é chuyén déi don vi giita don vi mua va don vi luvu kho dé dam bao diéu chinh sé lwong ton
kho chinh xac.

Cac budc thuc hién:

1. Nhap New trong tab Chuyén déi don vi
2. Thiét 1ap don vi nhan hang vi du: Thung 1x48), don vj tén kho (vi du: Chai)

3. Xac dinh ty 1& chuyén d6i (vi du: 1 Thung =48 Chai)
4. Lwu chuyén déi

BOS | SYS Type | Group | Mapping Item Groupand Type | Unit | ConvertUnit | Item Description

Application Launcher ﬂ -l

=
System Config
UOM Name : Quantity : 1.000

[=] Back Office Master
Convert
Account Payable .
Department O Name{Convert) : Quantity : 1.000
[l Purchasing
[ Purchase
[ Transpert
[J|ttem Description
[] Item Template
[ vendor Price List
[ System Config

4—’—_. —— - >
My Favorite

»

v

Back Office

Lwu y: Chuyén déi don vi cho phép linh hoat gilra viéc mua hang va lvu kho.

2.1.6 Mat hang
Tao hd so chinh cho tirng mat hang tén kho, bao gdm m3 hang, loai mat hang, don vi tinh, gid ca va
thong tin ké toan lién quan.
Céac budc thuc hién:
1. Nhap New dé tao ho so mat hang
2. Dinh nghia loai, nhdm, m3 san pham, tén (EN/TH), don vi va tén tai khoan
3. Tuy chon c4u hinh gid, gii han rut, ton kho téi thiéutdi da, loai thué
4. V@i nguyén liéu cdng thirc, xac dinh la nguyén liéu thé, thanh phan chinh hay mat hang tinh chi
phi
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BOS | Svs ‘ Type | Group | Mapping Item Groupand Type | Unit | ConvertUnit | Item Description
Application Launcher El Q
System Config
[ Back Office Master O UOM Code |28
Account Payable UOM Name (1) |
Department UOM Name (2) |
[E] Purchasing UOM Name {3)‘ |
[] Purchase
[ Transport UOM Name (4) |
[0 e Descrpon] oM Hare )| |

[] Item Template
[J Vendor Price List
[ System Config

—_— - . ... . K/
41 G >

My Favorite

Back Office

Lwu y: Thiét [ap mat hang chinh xac gilp theo dbi chi tiét va tich hop vdi hé théng cdng thirc hodc POS.

2.2 Kho lwu triv

Phan nay thiét 1ap cac vi tri kho khac nhau (vi du: kho tng, kho bé&p), cho phép hé théng theo ddi chinh xac sy
di chuyén va toén kho tai céc dia diém khac nhau.

Céc budc thye hién:

Truy cap SYS > Back Office Master > Inventory > Warehouse

Nhap New va dinh nghia m3 kho, tén (EN/TH), don vi (néu can)

Chon loai kho: Kho t&ng hop hodc Kho bép

Lwu vi tri kho

P wNE

BOS SYS | | Warehouse |

Application Launcher m E

System Config Warehouse Code : E
Purchasing . Warehouse Name

[E] Inventory

Warehouse Name(Thai)

| | Warehouse
[] Transaction Type

| |
| |
Warehouse Name (3) : | |
| |
| |

[ Config Book Warehouse Name (4)
L Config Stock Warehouse Name (5)
[] Period Config r)
[] Mapping Department To Cut Department :
[] Branch of Warehouse [T 15 Direct Location
[] Wastage Type . Store Type : (®) Inventory () Recipe
« GEEEEEE——— > Active :
My Favorite Create to all branch : [_]
Back Office |

Lwu y: Kho luu trit gitp theo d&i hang hda tai nhiéu kho hodc diém béan khac nhau.
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2.3 Loai giao dich nhap/xuat

Phan nay dinh nghia cac loai giao dich hang tén kho nhuw nhap hang, thanh toén, sir dung va tiéu hdy. Cac
dinh nghia nay rat quan trong dé tao ra cac chirng tir di chuyén kho chinh xac va theo ddi ngudn géc giao
dich.

Cac budec thuc hién:

Truy cap SYS > Back Office Master > Inventory > Transaction Type

Nhap New va dinh nghia m3, tén (EN/TH), kho lién quan

Thiét 1ap loai Nhap hodc Xuat (vi du: Mua, Ban, S& dung)

Lwu muc nhap

PwnNE

BOS Y5 | | Transaction Type |

Application Launcher E| :b‘

=
System Config Transaction Code : E
|
|
|
|
|
|

i

Purchasing Transaction Name{English) :

I b
() Inventory Transaction Name(Thai) :

[] warehouse
| | Transaction Type

Transaction Name (3) :

[] Config Book Transaction Name (4) :

L] Config Stock Transaction Name (3) :

[] Period Config

. Warehouse Name V|

[] Mapping Department To Out —

[ Branch of Warehouse Receive/lssue : @) Receive O Issue

[[] Wastage Type . Transfer Code : | v|
<« GEEEEES———— > Transaction Type : [Buy v

My Favorite Is Active

Back Office |

Lwu y: Loai giao dich Nhap/Xuat xac dinh cach tao va phan loai chirng tir di chuyén hang ton.
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2.4 Cau hinh ky k& toan

Chirc ndng Cdu hinh ky ké todn duwoc sir dung dé xac dinh cac ky ké todn hang thang cho phan hé Inventory.
Quan tri vién co thé tao ky tai chinh theo thang va kiém soat trang thai khéa/mé khéa nham dam bao tinh
toan ven cha dit liéu.

Cac budc thue hién
1. Vao menu SYS > Back Office Master > Inventory > Period Config dé truy cap trang cdu hinh.

Period Config

B 2 b 4 &l create default |0 lock
Search  (Show Details...)
Drag a column to this area to group by it.
[J Lock Period No. Remark Begin Date End Date Last Update By
O 1 01/01/2025 31/01/2025 Smart Finder
O 2 01/02/2025 28/02/2025 Smart Finder
O 3 01/03/2025 31/03/2025 Smart Finder
O 4 01/04/2025 30/04/2025 Smart Finder
O 5 01/05/2025 31/05/2025 Smart Finder
O 6 01/06/2025 30/06/2025 Smart Finder
O 7 01/07/2025 31/07/2025 Smart Finder
O 8 01/08/2025 31/08/2025 Smart Finder
O 9 01/09/2025 30/09/2025 Smart Finder
O 10 01/10/2025 31/10/2025 Smart Finder
O i1 01/11/2025 30/11/2025 Smart Finder
O 12 01/12/2025 31/12/2025 Smart Finder

2. Hé théng hién thi tat ca cac ky da duoc tao trwde d6, bao gdm cot Begin Date va End Date.

Begin Date End Date

01/01/2025 31/01/2025
01/02/2025 28/02/2025
01/03/2025 31/03/2025
01/04/2025 30/04/2025
01/05/2025 31/05/2025
01/06/2025 30/06/2025
01/07/2025 31/07/2025
01/08/2025 31/08/2025
01/09/2025 30/09/2025
01/10/2025 31/10/2025
01/11/2025 30/11/2025
01/12/2025 31/12/2025

Page |10




(Eb SOR&ST —

Version : 10
Last Updated: 6 June 2025

Author : Documentation Team
3. Nhéap vao tab Search dé md& bo loc. Chon ndm can tim (vi du: 2026) va nhan Find.

Period Config

B Ef * 4| create default | lock

Search  (Hide Details...)

Year :| 2025 v | (sRind

Drag a column to this area to group by it.
[] Lock Period No.
O 1

™ LY

Remark Begin Date

01/01/2025

N4 ilnninnnr

4. Né&u khdng cé ky nao dugc tim thay,

nhan Create Default dé hé thdng tu dong tao cac ky ké toan
theo thang tiéu chuan.

Period Config

E+) L f x ¥ create defaultf ¥y lock

Search (Hide Details...)
Year : | 2026 v| e Find..

Drag a column to this area to group by it.

[J Lock Period No. Remark Begin Date 1

=
-
=

5. Théng béo xac nhan s& hién thj sau khi tao thanh cong.
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Period Config
B B b o) create default | lock
Search  (Hide Details...)
YYear :
Drag a column to this area to group by it.
[J Lock Period No. Remark Begin Date End Date Last Update By
O 1 01/01/2026 31/01/2026 Smart Finder
O 2 01/02/2026 28/02/2026 Smart Finder
O 3 01/03/2026 31/03/2026 Smart Finder
O 4 01/04/2026 30/04/2026 Smart Finder
O 5 01/05/2026 31/05/2026 Smart Finder
(] 6 01/06/2026 30/06/2026 Smart Finder
O 7 01/07/2026 31/07/2026 Smart Finder
(] 8 01/08/2026 31/08/2026 Smart Finder
] 9 01/09/2026 30/09/2026 Smart Finder
O 10 01/10/2026 31/10/2026 Smart Finder
Od 11 01/11/2026 30/11/2026 Smart Finder
] 12 01/12/2026 31/12/2026 Smart Finder
14 4 |D: » M
6. Dé khda mot ky, chon dong tuong trng va nhan Lock.
Period Config
- 2t b @ crea lock [1cM007]
Search (Hide Details...)
- Find
Remark Begin Date End Date Last Update By Last Update
1 01/01/2026 31/01/2026 Smart Finder 25/07/2025 17:05:38
2 01/02/2026 28/02/2026 Smart Finder 25/07/2025 17:05:38
3 01/03/2026 31/03/2026 Smart Finder 25/07/2025 17:05:38
4 01/04/2026 30/04/2026 Smart Finder 25/07/2025 17:05:38
0 5 01/05/2026 31/05/2026 Smart Finder 25/07/2025 17:05:38
@] 6 01/06/2026 30/06/2026 Smart Finder 25/07/2025 17:05:38
[m] 7 01/07/2026 31/07/2026 Smart Finder 25/07/2025 17:05:38
0 g 01/08/2026 31/08/2026 Smart Finder 25/07/2025 17:05:38
=] 9 01/09/2026 30/09/2026 Smart Finder 25/07/2025 17:05:38
(@] 10 01/10/2026 31/10/2026 Smart Finder 25/07/2025 17:05:38
=] 1 01/11/2026 30/11/2026 Smart Finder 25/07/2025 17:05:38
@] 12 01/12/2026 31/12/2026 Smart Finder 25/07/2025 17:05:38
4 4 [): » M

7. D& ma khda ky, chon lai dong d6 va nhan Lock [an nita.

8. Viéc khda ky s& ngan chan moi giao dich lién quan dén kho trong khoang thoi gian dé.

9. Chi ngudi dung dugc phan quyén mdi cé thé mé khéa ky da bi khda.
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Period Config
EN Bf ® 2 create default |©) lock
Search  (Hide Details...)
Year : - Find
Drag a column to this area to group by it.
[ JLock  Period No. Remark Begin Date End Date
Ol = |1 01/01/2026 31/01/2026
Ol = |2 01/02/2026 28/02/2026
Ol = |3 01/03/2026 31/03/2026
O 4 01/04/2026 30/04/2026
] 5 01/05/2026 31/05/2026
O 6 01/06/2026 30/06/2026
O 7 01/07/2026 31/07/2026
O 8 01/08/2026 31/08/2026
d 9 01/09/2026 30/09/2026
O 10 01/10/2026 31/10/2026
O 11 01/11/2026 30/11/2026
O 12 01/12/2026 31/12/2026
14 « » 3|

Lwu y: Vui long dam bao tat ca cac giao dich da dugc hoan tat truwéce khi thye hién thao tac khoa ky.

3.QUY TRINH HE THONG KHO

Phan nay trinh bay quy trinh giao dich kho, bao gdm cach nhap, xuat, chuyén kho va diéu chinh hang héa. Bao
gdm ca qua trinh di chuyén gilra cac kho va diéu chinh tdn kho, dam bao kha ndng truy xuat, kiém soat trach
nhiém va tich hop véi cac hé théng khac nhu mua sdm va ké toan.

3.1 Nhap hang

Quy trinh nay cho phép ngudi dung ghi nhan hang tén kho dwoc nhan tir nhiéu ngudn khac nhau nhu nha
cung cap hodc diéu chuyén ndi bd. Dam bao tat ca hang nhan déu duwoc ghi nhan dung gia va sé lvgng dé bao
céo tén kho va tai chinh chinh xéc.

Cac budc thuc hién:

Truy cap BOS > Inventory > Operation > Receive Entry.

Nhap New dé tao giao dich nhap kho mdi.

Dién chi tié€t chirng tir: Loai nhap, Ngay, S6 tham chiéu, Nha cung cdp/Ngudn, Kho luu trir.

Thém mé&t hang bang cach chon M3 hang, Pon vi, S8 lwong va Gia mbi don vi.

Nhap Luu hodc Glri dé ghi nhan giao dich.

e wN e
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aos | svs Racaive Entry

Apsication Launcher import | 4 export | i [1CTO05] Receive Entry

fack O
Wesd (1) | Head (2)

51 Account Payabie

5 purchasing

] Tnventory

] Operations Transacton Hame P

O Reguest lssse.
[ Approve Request lzsve
O Close Reauest tmve
[ Recene Entry
1 Request Issue List
[ Transfer Request
(] walting to transfer v [Boen N

e |17/06/2025
e [170872025 3

17/06/2025 =

My Favarite Drag o caluumn ko this ares ta group by i, b

Back Offce Status Ttem Code Ttem Mame Entry Qty UOM Name Quantity Uom Hame Price Convert Rate Amount

g 2 ] a4 [ » M Page 1250 (0 tems)

Creste By : smartfinder_Creste Date : None_Update By : None_Updals Date : None

Lwu y: DAm b3o nhap dung gia va s6 lwogng dé phan &nh gid tri ton kho va anh hudng ké todn chinh xac.

3.2 Xuat hang

Quy trinh nay ghi nhan viéc xuat kho cho cac muc dich khac nhau nhu st dung trong bép, chuyén ndi bd hoic
hao hut. Ddm bdo viéc trir tdn kho dlng cach va theo dbi viéc sir dung chinh xac.

Cac budec thuc hién:

Truy cap BOS > Inventory > Operation > Request Issue.

Nhap New dé tao giao dich xuat kho mai.

Chon Loai xuat (vi du: St dung, Chuyén kho, Hao hut).

Dién cac truong bat budc: Ngay, Tham chiéu, Kho luwu tri.

Thém mat hang va&i S8 lwgng va Ghi chu.

Nhap Luu hodc GUri.

ounkwnNeR

vos | svs ot 1ot
Applcation Launcher | = [1CT001] Request Issue

Back Office
Prepare

gt e rsve e |1770872025 2
Depaetmet Hame » Locaton Hame »
lesueBy Receve By

[ Account Fayatle
) Purchasing
B invennoey
1 Operations
[ Regquest lssue|
[ Approve Request lssue.
[ Close Request Issue
[ Receive Entry K
[ Reguest Issue List =
[ Transtes Request Drag  column to ths area b group by . Saarch:
[ Waiting to transfer

My Favorite

Remark

Status Ttem Code Ttem Name Quantity Unit Price. Amount

Back Office W4 ] Page 1.0f 0 (0 tems)

Create By : smartinder_Create Date : None _Update By : None_Update Date : None|

L\

Lwu y: Viéc xuat kho anh hudng dén sé du ton kho. S& dung dung loai xuat dé theo déi muc dich.

Page |14




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

3.3 Yéu cau xuat kho

Cho phép tao yéu cau xuat kho tir kho hang, chi dinh bd phan, vi tri va nguwdi nhan dé kiém soat ludng hang
ton.

Cac budc thue hién:

1. Truy cap BOS > Inventory > Operations > Request Issue.

Request Issue

B b

4 request for approve |

!

Status  (Show Details...)

Drag a column to this area to group by it.

[] status Issue Status. Issue No. Issue Date
14 « » ]
2. Nhan New déasnd yéu ciu xuat kho mdi.
Request Issue
{ x — _; request for approve |(=
Status  (Show Details...)
Y
Drag a column to this area to group by it.
[[] status Issue Status. Issue No. Issue Date
4 <« |l » ]
3. Hé théng sé ty dongas Issue No.
Request Issue
= - [ICT001] Request Issue
Prepare
Lissic o, | Issue Date | 15/07/2025 [
Department Name o) labonhame [ 1p
ey N —
Remark
£
) L)
Drag a column to this area to group by it. Search:
(] status Item Code Item Name Quantity Unit Price Amount|
I 4 |[—————=] » M Trang 1/ 0 (0 muc)
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4. Chon Department va Location lién quan.
Prepare
Issue No. | | Issue Date_| 15/07/2025 (7]
I Department Name | Example Department _',JI I Location Name | Example Warehouse ,JI
TS0 By Receive By
Remark
£
5. Nhap Issue By va Receive By (khong bat budc).
Prepare
Issue No. | | IssueDate | 15/07/2025 4
Department Name | Example Department pe) Location Name |Examp\e Warehouse |,J
ImueByI IReoeiveBy” |
Remark
PA
6. Nhap Remark néu can.
Prepare
Issve No. | | IssueDate | 15/07/2025
Department Name |Examp|e Department |,J Location Name |Examp\e Warehouse |,}
Issue By | | Receive By | |
£
7. Nhan New dé ma& clra s6 chon vat tu.
Request Issue |
= L
Prepare
Issue No. | \ Issue Date | 15/07/2025 1
Department Name |Examp|e Department po) Location Name |Examp|e Warehouse ‘_,J
IssueBy | Receive By | |
Remark
4
=1
Drag a column to this area to group by it.
[] Status Item Code Item Name Quantity Unit
4 4 |D:' » M
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8. Chon vat tu can xuat va nhan Save.
‘ Request Issue ‘
[ save | §3 return [ICT001] Request Issue
[ prepare
sweto. [ IssueDate | 15/07/2025 [
oepartmenc ame [ Example Department |0 osston e [Example Warchowse | 2
Issue By L
Remark
£
[Dnew g delete
Drag a column to this area to group by it. Search:
(] status Ttem Code Ttem Name Quantity Unit Price Amount|
O 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 0.000 Lon 6,829.000 0.000|
I 4 ] » Trang 1/ 1 (1 muc)

9. Pam bao kho dugc chon ¢é tén kho vao ngay yéu cau.

Issue Date | 25/07/2025

10. Nhan dup vao dong vat tu dé nhap Quantity, sau d6 nhan OK.

Item Name ‘Nuoc ngot lon coca cola 2| O
unit |Lon Pe;
| Entry Qty | 0.000/ P
¢ Amount ‘ D.DOO‘ d
Balance Qty | 10.000|
Uom Name  Lon
[ QK r'm |
11. Hé thong sé tu déng tinh todn céc gia tri lién quan.
I
Item Name |Nuoc ngot lon coca cola 2| O
unit | Lon P
| Entry Qy | 2.000| P
¢ Amount ‘ 13,658.000 ‘ q
Balance Qty | 10.000 |
Uom Name  Lon
[ Ok r‘h. i
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12. Nhan Save (gdc trén bén trai)dé lwu yéu ciu xuat kho.
Request e
[1CT001] Request Issue

)

Prepare
Issue Date | 25/07/2025

Issue No.
Location Name | Example Warehouse r

Department Name | Example Department Fe
Issue By Receive By

Remark

) X
Search:

Drag a column to this area to group by it.
O status Item Code Item Name Quantity Unit Price Amount]
0 R 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 Lon 6,829.000 13,658.000)

Trang 1/ 1 (1 muc)

T 4 [’:‘ » M

13. Chon tai liéu va nhan Request Approval dé hoan tat.

Request Issue

B i

' 4 request for approve I_ﬂ_

kL

Status  (Show Details...)

Drag a column to thi to group by it.

Issue Status. Issue No. Issue Date Create By
E‘ 2 011S012507250001 25/07/2025 Smart Finder
4 4« » ]

Lwu y:Dam bdo tén kho da trudce khi glri phé duyét.

3.4 Quy trinh phé duyét
Chirc ndng nay dung dé duyét hodc tir chéi yéu cau xuat kho truwdc khi hang duoc trir khoi ton kho.

Cac budc thuc hién:
1. Truy cap BOS > Inventory > Operations > Approve Request Issue.

Approve Request Issue
&f <2 %)

Drag a column to this area to group by it.
(]  Issue Status. Issue No. Issue Date Department Name Update By
O m 0115012507250001 25/07/2025 Example Department Smart Finder

14 4 [': » M
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2. Chon chirng tlr va nhap Edit dé xem chi tiét.
Approve Request Issue
k= o X
Drag/a column to this area to group by it.
[ Issue Status. Issue No. Issue Date Department Name
o 0115012507250001 25/07/2025 Example Department
o[ > Y
Approve Request Issue
=) [1CT002]
Approve Type. | Issue Prepare
Issue No. |011S012507250001 Issue Date | 25/07/2025
Department Name | Example Department Budget Name ‘
Issue By ‘ Receive By
Payment Status  Collect  Not Collect  Claim Location Name | Example Warehouse
Zone Name ‘ Customer Name
Amourt | 13,658.00 Repiar No
Remark
£
Drag a column to this area to group by it.
Item Name Unit Quantity Approve Qty Price
Muoc ngot lon coca cola 3. Lon 2.000 2.000 6,829.000
4 4 m: [y M

3. Nhap Approve hoic Reject phia trén danh sich ching tur.

Approve Request Issue
| & X

Lwu y:Chi ngudi cé quyén phé duyét mdi dugc thye hién. Hang chua dwoc xuat khoi kho néu chua duoc
duyét.
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3.5 Danh sach xuat kho
Chirc ndng nay xt ly viéc xuat kho thyc té sau khi yéu cau dugc duyét.
Cac budc thue hién:
1. Truy cap BOS > Inventory > Operations > Request Issue List.
Request Issue List | Request Issue Entry
— S issue 8 [ICT037] Request Issue List
Status  (Show Details...) =
Search:
[ status Tssue Date Issue No. Department Name Location Name Remark Update By Update date
] IE 25/07/2025 0115012507250001 Example Department Example Warehouse Smart Finder 25/07/2025 17:50:17
14 4 | [—————rm]| » M Trang 1/ 1 (1 muc)
lOutstanding Issue
Search:
Seq No Item Code Item Name Unit Quantity Unit Price Total Amount
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung Lon 2.000 6,829.000 13,658.000
14 4 | [———=] » " Trang 1/ 1 (1 mye)
2. Chon chirng tir va nhap Preview dé xem trudc.
Request Issue List Request Issue Entry
) preview || 5*  issue d
Status  (Show Details...)
[] status Issue Date Issue No.
& 25/07/2025 011S012507250001
14 « [ 3 M
MATERIAL REQUISITION FORM
Issue No: 01I3012507250001
Issue Date : 25/07/2023
Location : Example Warehouse
Department : Example Department
Remark :
Seq Item Code Item Name Quantity |UOM Unit Price Total
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 200 |Lon 6,829 13,658
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3. Nhap Issue dé tién hanh xuat kho.

Request Issue List Request Issue Entry

: :

Status  (Show Details...)
[] status Issue Date Issue No. Department Name
O B 25/07/2025 0115012507250001 Example Department
o« Y

4. Chon loai xuat kho (chi phi hodc tiéu hao) bang cach nhap biéu tuwgng kinh lGp.

Request Issue List | Request Issue Entry
] 3 import | 1 export | &3 [1cT038] Request Issue Entry
Issue Type pel Book | Sale Journal ~
Tesus Mo, Iss 30/07/2025
Refer No.  0115012507250001 Refer Date | 25/07/2025
Location Name | Example Warehouse Junal Date  30/07/2025 %]
Department Name  Example Department Receive By
Issue By
Remark
X
Drag a column to this area to group by it. Search:
Status Ttem Code Item Name Request Qty Entry Qty Unit Quantity Uom Name Price Amount|
B 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 2.000 Lon 2.000 Lon 6,829.000 13,658.000
4 4 | 3 M Trang 1/ 1 (1 muc)
Issue Type IIssue Expense Example ] Book [Sale Journal v
Issue No. l l Issue Date  30/07/2025
Refer No. [0115012507250001 ] Refer Date  25/07/2025 [
Location Name IExampIe Warehouse l Junal Date | 30/07/2025 b=
Department Name lExampIe Department l Receive By l
Issue By [ l
Remark
4
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5. Nhap vao dong hang dé diéu chinh sé lvong (bang hodc thap hon yéu cau). Néu khong thay déi,
nhap Save.

Request Issue List Request Issue Entry

1 3 import | 1 export | g [1cT038] Request Issue Entry
Issue Type | Issue Expense Example P Book | Sale Journal ~
Issue No. Issue Dat=  30/07/2025
Refer No.  |0115012507250001 Refer Date  25/07/2025
Location Name | Example Warehouse Junal Date  30/07/2025
Department Name | Example Department Receive By
Tssue By
Remark
Item Name | Nuoc ngot lon coca cola 2
o Unit | Lon
o cotamn to the o — Request Qty 2.000
rag a column to this area to group Search:
Entry Qty 2.000 "
| Status Item Code  Item Name Price 6,829.000 Quantity Uom Name Price Amount
OB 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung Amount 13,658.000 2.000 Lon 6,829.000 13,658.000
oK - Close
14 4 3 » Trang 1/ 1 (1 myc)

6. Sau khi lvu, qua trinh xuat kho hoan tat. Hang dugc trir khéi kho va hién thj trang thai da xuat.

Request Issue List Request Issue Entry

(2f b - S

® Request Issue O Other Issue
Status  (Show Details...)

() Status Issue No. Issue Date Refer No. Refer Date Department Name Location Name
O RX3202507000001 30/07/2025 0115012507250001 25/07/2025 Example Department Example Warehouse

T 4| | M

7. Giao dich sé xuat hién trong Stock Card va bdo cdo lién quan.

Stock Card
o~ Br
Month 3 - Year [2025
Item Code 1 10¢ ngot lon coca cola 330m 24 lon/thung # UM Lon
Location  Example Warehouse s

Drag a column to this area to group by it.

Tran No Tran Date QTY Unit Price Amount Stock Onhand Avg.Price Tran Name In/Out Ref. Location
30/06/2025 0.000 0.000 0.000 0.000 0.000 B/F
RX1202507000001 25/07/2025 10.000 6,829.000 68,290.000 10.000 6,829.000 receive Example
| RX3202507000001 30/07/2025 2.000 6,829.000 13,658.000 8.000 6,829.000 Issue Expense Ex... |

Lwu y:Co thé xuat mot phan néu tdn kho khong dd. Hay kiém tra ton kho trudce khi tién hanh.
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3.6 Chuyén hang

Chtrc nang nay dung dé chuyén s6 lwong vat tu gitra cadc kho nham dam bao viéc theo ddi chi phi va ton kho
dugc chinh xac gitta cdc phong ban hoac chi nhanh.

Cac budc thue hién:
1. Truy cap BOS > Inventory > Operations > Transfer Request.

Transfer Request Clear Item in location
B B b4 o~ f request for approve | & [1€T043] Transfer Request
[ Urgent Request

Status  (Show Details...)
Search:

Drag a column to this area to group by it.

(] status Request No. Request Date Create By Update By Update Date
4 4 [ » ] Trang 1/ 0 (0 muc)
2. Nhan New dé tao yéu cau chuyén kho mdi.
Transfer Request Clear Item in location
() urgent Request
Status  (Show Details...)
Drag a column to this area to group by it.
[ ] Status Request No. Request Date Create By Update By
14 « [ > M

NE&u cé nhiéu chi nhdnh, chon chi nhanh, sau d6 chon vi tri hién tai, vi tri dich, va phong ban.

Transfer Request Clear Item in location
= - [ICT043] Transfer Request
RequestNo. |01RT2507300001 Request Date | 30/07/2025
Transfer branch | hotell v ‘ Transfer By ‘ |
Location Name |Examp|e Warehouse ‘,) Receive By ‘ |
Remark. |
<<<<cacac<e<< Transfer To >>>>>>>>>>>>55> 5>
Refer Location Name |Examp|e Warehouse 2 ‘,)
Department Name |Examp|e Department ‘,)
2 x
R ||
(] sStatus Item Code Item Name Quantity Unit Price Amount
@ 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 Lon 6,829.000 13,658.000
14 4 [': » 9] Trang 1/ 1 (1 muc)
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4. Nhan Request for Approve dé glri yéu cau.
Transfer Request Clear Item in location
BN B ® = ’ request for approve |3 [1CT043] Transfer Request
[0 urgent Request
Status  (Show Details...) -
Drag a column to this area to group by it. Search:
(] status Request No. Request Date Create By Update By Update Date
@' @ 01RT2507300001 30/07/2025 Smart Finder Smart Finder 30/07/2025 16:03:47
T 4 m: » M Trang 1/ 1 (1 muc)

5. Dé& phé duyét, vao BOS > Inventory > Inventory Document Approve.

Inventory Document Approve

& 9

Document : | Request transfer (INV) v

Drag a column to this area to group by it.

[ status Approved Document No. Document Dat Amount Remark Create By
O @ 01 01RT2507300001 30/07/2025 13,658.00
14 4 [':‘ » *

[1cT041] Inventory Document Approve

Create Date Department Nam Preview Level 1

Smart Finder 30/07/202... Example Depart...

Search:

Level2 level3 Level4

Q

Trang 1/ 1 (1 muc)

6. Sau khi dwoc phé duyét, truy cap BOS > Inventory > Operations > Waiting to Transfer.

Waiting to transfer Transfer Entry
— X =
Status  (Show Details...)

[ status Request Date Request No. Location Name Refer Branch
O @ 30/07/2025 01RT2507300001 Example Warghouse hotell
14 { [ » M

Outstanding Request Transfer

Seq No Item Code
1 12010004

Item Name

Nuoc ngot lon coca cola 330m 24 lon/thung

14 4 [): » ]

Refer Location Name

Example Warehouse 2

Unit

[ICT044] \
Sea
Remark Update By
Smart Finder
Sea
Quantity Uni
2.000 6,8
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7. Chon tai liéu va nhan Create Transfer dé thuc hién chuyén.
= I I X =
Status  (Show Details...)
[] status Request Date Request No. Location Name Refer Branch Refer Location Name Remark
@ 30/07/2025 01RT2507300001 Example Warehouse hotell Example Warehouse 2
14 4 m: » Y]
Dutstanding Request Transfer
Seq No Item Code Ttem Name Unit
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung Lon
4 4 ] M

8. DE& diéu chinh s6 lvgng, nhan vao dong vat tu, chinh sira gid tri, sau dé nhan Save.

[IcT007] Trans

= -

Trans Date | 30/07/2025
Running No.

Refer No.  01RT2507300001
Refer Date | 30/07/2025 E|

Location Name  Example Warehouse

Transfer By
Remark.
<<g<g << <<<<<<< Trasfer To »»>2>22>>>2>>
Refer Branch Refer Trans No
Receive By |

Refer Location Name  Example Warehouse 2

b
Search:

Drag a column to this area to group by it.
RED Oty Entry Oy _Linik Quantity Uom Name Pri

(] Status Item Code Item Name
2.000 Lon 6,829.0

O E 12010004 Nuoc ngot lon coca cola 330m 24

- P Item Name | Nuoc ngot lon coca cola 2
L ; U ' ; L unit | Lon

REQ Transfer Qty. 2.000 Create By : Smart Finder Create Date : None Update By : Noi
Entry Qty 2.000

Price 6,829.000

Amount 13,658.000

Balance Qty 8.000
Uom Name  Lon

0K Close

Page |25




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team
9. Chon tai liéu va nhan Approve dé hoan tat quy trinh chuyén.
i) —— E-) = [1CT007] Tra
@® Request Transfer O Other Issue
Status  (Show Details...)
Drag a column to this area to group by it. Search:
(] status Running No. Transaction Dz Refer No. Refer Date Update By Update Date
@ Tx202507000001 30/07/2025 01RT2507300001 30/07/2025 Smart Finder 30/07/2025 16:
14 4 \D:. » 9
Search:
Seq No Item Code Item Name REQ Transfer ( Entry Qty Uom Name Price Amount Location Name
1 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung 2.000 2.000 Lon 6,829.000 13,658.000 Example Warehouse
T 4 ‘I}: » M

10. Vat tu d3 dugc chuyén thanh cong dén kho dich.

Stock Card
= ——— [1cT029] Stock Card
Month 5 - vear [2025
Ttem Code o ngot lon coca cola 330m 24 lon/thung ) UOM on
Location  yample Warehouse e
Drag a column to this area to group by it. 5¢
Tran No Tran Date QTY Unit Price Amount Stock Onhand Avg.Price Tran Name In/Out Ref. Location
30/06/2025 0.000 0.000 0.000 0.000 0.000 B/F
RX1202507000001 25/07/2025 10.000 6,829.000 68,290.000 10.000 6,829.000 receive Example
RX3202507000001 30/07/2025 2.000 6,829.000 13,658.000 8.000 6,829.000 Issue Expense Ex...
Tx202507000001  30/07/2025 2.000 6,829.000 13,658.000 6.000 6,829.000 Transfer item Example Warehouse 2
4 4 |D: » 9
Qty.Stock Onhand 6.000 Price 6,829.000 Total 40,974.000
Close Month On: 07 6.000 Avg.Price 6,829.000

Lwu y: Ddm bdo ca hai kho d3 dwoc cdu hinh ddng. Tén kho chi dwoc trir sau khi phé duyét cudi cung.
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3.7 Thé kho
Thé kho hién thij chi tiét cac giao dich xuat — nhap — tén cla tirng vat tu theo kho va tirng ky, dua trén céc
tham s6 d3 chon.
Cac budc thue hién:
1. Truy cap BOS > Inventory > Operations > Stock Card.

Stock Card
Month
July v Year (2025
Item Code
ps ) uoMm
Location b}
s

Drag a column to this area to group by it.

Tran No Tran Date Q1Y Unit Price Amount Stock Onhand
14 <« |1 » ]
Qty.Stock Onhand 0.000 Price 0.000 Total 0.000
Close Month On: 00 0.000 Avg.Price 4 nng

2. Chon thang can xem (vi du: thidng 7).

Month |]U|‘f -

3. Nhan vao biéu twong kinh lUp d& mé danh sach vat tu, sau d6 chon vat tuw can tra clru.

| stockcara |
TEMI;M\@& [1CT029] Stock Card =
Hont vear 2025
Item Code p UoM
Location | Item Name ‘ ‘ | Find || Cancel

Drag a column to th Trang 1 / 407 (6092 muc)| sd

Tran No Item Code Item Name Amount Stock Onhand Avg.Price Tran Name In/Out Ref. Location
10010001 Bap bo uc khong xuong
10010002 Bo bone in ribeye

E E 10010003 Bo fillet
e 10010004 Bo uc ribeye black angus 5

[Qty-Stock On 10010005 Bo vien 0.000

Close Month on: | 10010006 Bo wagyu
10010007 Dau than ngoai bo us - ribeye helen choice
10010008 Gan bo
10010009 Loi nac vai bo choice us - 86m
10010010 Nam sudn bd nguyén miéng
10010011 Nam bo vun
10010012 Suon bo
10010013 Suon bo chay
10010014 Than noi ( tenderloin)
10010015 Thit bo xay VN

14 4 |D:. » »
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4. Chon kho can kiém tra giao dich.

Location Name : exa

Location Code Location Name

1234 Example Warehouse
1235 Example Warehouse 2

EEE EE Trang 1 /1 (2 myc)

5. Nhan Process dé hién thj thé kho. C6 thé xem truwdc hodc in tai liéu.

stock Card

& previen | - prosess | (S) print (1cT029] Stock Card

Month 3y v Year |2025
TemCode o ngot lon coca cola 330m 24 lon/thung S uoM g
Location  Example Warehouse e
Drag & column to this area ta group by it Search:
Tran No. Tran Date Qrr Unit Price Amount Stock Onhand Avg.Price TranName In/Out  Ref. Location ExpireDate  Department Name
30/06/2025 0.000 0.000 0.000 0.000 0.000 B/F

RX1202507000001  25/07/2025 10.000 6,825.000 68,290,000 10.000 6,829.000 receive Example Example Departm...
RX3202507000001  30/07/2025 2,000 6,829.000 13,658,000 8000 6,829.000 Issue Expense Ex... Example Departm...
TX202507000001 30/07/2025 2.000 6,829.000 13,658.000 6.000 6,829.000 Transfer item Example Warehouss 2

M4 [ » Mo Trang 1 /1 (4 myc)
@y.Stack Onhand 6.000 Price. ,629.000 Total 40,974,000

Lwu y: PAm bao chon dung hang va kho dé tranh béo cdo sai.
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3.8 Kiém ké hang tén
Chtrc nang nay kiém tra sd lvong ton kho thyc t& so vdi s6 liéu hé thdng. HO6 tro kiém ké dinh ky va kiém ké
vat ly.
Cac budc thue hién:
Truy cap INV > Transaction > Check Stock Entry.
Nhap New dé bat dau kiém ké kho.
Nhap Kho va Ngay kiém ké.
Liét ké mat hang va nhap sé lvgng thuc té d3 dém.
5. Nhap Lwu dé ghi nhan dit liéu so sanh.
Lwu y: DAm bao viéc kiém ké vat ly dugc thuc hién bdi nhan sy dugc Gy quyén dé duy tri tinh minh bach.

PwnNPRE

BOS 5YS Freeze Data Check Stock Entry Calculate Stock Approve Stock
Application Launcher ﬂ - s -
Back Office

[-] Waiting to transfer . PREPARE_STOCK_NO

[1| Check Stack Entry Location Name .p)

[ Inventory Wastage

[] Process Rerun Balance

CHECK_DATE | 17/06/2025 [

[ Process B/F Balance D x
[] Stock Card

L] send Data To GL Physical Count Time )_)

[ Inventory Document Approve Hame - i

[] Reports (®) Al () Raw Material ') Other
Recipe
Fixed Asset —

Drag a column to this area to group by it.
My Favorite
[] status Item Code Item Name
Back Office
I4 <« I ook

[

Lwu y: Viéc diéu chinh kho can duwoc xem xét va phé duyét bédi ngudi cé tham quyén. Néu rd ly do.
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3.9 Hang héa hao hut

Chirc ndng nay ghi nhan cadc mat hang bi hu hdng hoac loai bd do hu, hét han hodc tn that. Gitp duy tri mirc
ton kho chinh xac va xac dinh cac khu vie can kiém soat chi phi.

Cac budec thuc hién:

1. Truy cap BOS > Inventory > Operation > Inventory Wastage.
2. Nhap New dé tao giao dich hao hut.
3. Chon Kho lwu trir va Loai hao hut (vi du: hét han, hu hong).
4. Thém mat hang vdi s6 lvong va ghi chi ly do hao hut.
5. Nhép Lwu dé hoan tat giao dich.
BOS SYS Inventory Wastage
Application Launcher =] =)
Back Office Wastage Type Name : e
[] waiting to transfer - Location Name : pel Department Name : P
[ Check Stack Entry Wastage Code :
gm Wastage Date : | 17/06/2025 [
[J Process BfF Balance Remarks :|
[ stock Card
[ Send Data To GL Add Ttem || Delete |
[ Inventory Document Approve T
[ Reports
Recipe O Seq No Ttem Code Ttem Name Quantity UOM
Fixed Asset o
My Favorite :|1:4m:.>:p|:
Back Office

Lwu y: Cac giao dich hao hut nén dugc xem xét dinh ky dé phat hién xu huwdng va gidm thiéu tén that trong
tuong lai.

3.10 Xtr ly s liéu ton kho
Buwdc nay hop nhat cac giao dich khac nhau (xuat, nhap, diéu chinh) d& phan anh tac déng thyc t& dén sé duw
kho. Thuong dugce st dung trwede khi glri dit liéu 1€n hé théng ké toan (GL).
Cac buéc thuce hién:
1. Truy cap BOS > Inventory > Operation > Process Rerun Balance
2. Chon Khoang ngay va Loai giao dich.
3. Nhap X ly dé tao di liéu tdn kho téng hop.
4. Xem xét cdc but todn da téng hop.

BOS 5YS Process Rerun Balance
Application Launcher = process £ gl
Back Office Period \:\,} Year | 2025 i

[ Close Request Issue

[ Receive Entry Drag a column to this area to group by it.

[ Request Issue List

[ Transfer Request

[] waiting to transfer

[ Check Stock Entry [ || ¢ =] » || n |
[ Inventory Wastage ) - ) ) - )

[]| Process Rerun Balance

[ Process B/F Balance

Ttem Code Item Name

Lwu y: Nén thye hién x& ly hang ngay hodc trudc khi khda sé cudi thang.
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3.11 Xtr ly s6 dw dau ky
Dung dé két chuyén s du dau ky (B/F) sang ky k& todn mdi.
Cac buwédc thyc hién:
1. Truy cap BOS > Inventory > Operations > Process B/F Balance.

Process B/F Balance
rocess | [1cT011] Process B/F Balance
S R

2. Chon ky ké toan (vi du:07,2025).

-y 2 rl20zs

Start Date | 01/07/2025 | End Date |31/07/2025 |

3. Nhap Process dé tao s& duw chuyén ky.

Process B/F Balance
m—
Period |7 ps Year | 2025 v
Start Date |01/07/2025 | End Date|31/07/2025 |

Lwu y:Chi thuc hién sau khi d3 déng ky trudc dé dam bao chinh xac.

Page |31




(Eb SOR&ST —

Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

3.12 Gri sO liéu Ién GL va bdo cdo
Chirc ndng nay glri dit liéu giao dich tén kho cudi cung dén hé théng ké todn (GL)va tao béo cdo kho tiéu
chuan phuc vu d&i soat tai chinh.
Cac budc thye hién:
1. Truy cép BOS > Inventory > Operation > Send Data To GL
2. Chon Khoang ngay va Loai giao dich.
3. Nhap GUi dé chuyén dit liéu.
4. Truy cap Report dé tao bdo cdo hd tro (vi du: S8 cai kho, Di chuyén hang ton).

BOS SYS Send Data To GL

Application Launcher Post To GL

Back Office ® Document Date () Journal Date
[ Waiting to transfer a 01/06/2025 [
[ Check Stock Entry 17/06/2025 [

[] Inventory Wastage ~ ~

: (O i [§) (O] - Find
[1 Process Rerun Balance Status : () Pending -/ Posted S Al
[] Process B/F Balance Drag a column to this area to group by it
[ stock Card

[]| send Data To GL

[1 Inventory Document Approve

[ Reports L | o |} I
Recipe
Fixed Asset o

O Trans Date Invoice Date Book

My Favorite

Back Office

Lwu y: DAm bao t4t ca giao dich dugc phé duyét va x ly trwdc khi glri 18n GL dé duy tri tinh chinh xac trong
ké todn.
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