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1. Tong quan

C6 san trong mo-dun Smart Inventory, hé thdng nay gitp quan Iy kho, di chuy&n hang hda, vi tri kho va theo
ddi mat hang gilra cdc phong ban. Hé théng ddm bao minh bach chi phi va hé trg tich hop véi hé théng ké
todn va mua sam, tir d6 gitp kiém soat kho hiéu qua va theo ddi tai chinh chinh xac.

2. CAU HINH HE THONG

Cé trong SYS > Back Office Master > Purchasing, phan nay dinh nghia cau hinh cho viéc quan ly kho. Bao gbm
phan nhém hang héa, dinh nghta loai, chuyén déi don vi, tao mat hang, thiét 1ap kho lwu trit va ciu hinh loai
giao dich. Diéu nay dam bdo cau truc tiéu chuan dé theo ddi ton kho va tich hop véi mé-dun mua sam va ké
toan.

2.1 Danh muc hang héa

Phan nay bao gdm cau hinh co ban dé quan ly ciu tric hang tdn kho nhuw phan nhém mét hang, phan loai
theo loai, dinh nghta don vi, ty I& chuyén d6i va dit liéu chi tiét cla tirng mat hang. Viéc ciu hinh dung la rat
quan trong cho quy trinh mua sam, theo ddi st dung va tich hop véi mo-dun ké toan.

2.1.1 Nhém hang tén kho
Dinh nghia nhdm hang ton kho va anh xa tai khodn nham theo ddi chi phi chinh xac va tich hop véi cac
mo-dun tai chinh.
Cac budc thuce hién:
Truy cap SYS > Back Office Master > Purchasing > Items > Group
Nhap vao nut New dé tao nhém hang tén kho mai (vi du: Thue phdm twoi, 6 uéng)
Dién ma nhédm hang, tén tiéng Anh va tiéng Thai
Vé&i nhdm hang tén kho, gan Tai khoan chi phi, Tai khoan chi tiéu va Tai khoan hao hut
Nhap Edit d& tim va lién két tai khoan bang chitc ning tim kiém, sau d6 nhap Update
Vi kho truc tiép: gan tai khodn truc tiép cho cac bé phan phu hop va luu lai

ok wnNR

pphcation Launcher & [PoMO11] Group

Company Select
3 smart Finder Ca, Ltd

H PE— —

Department Name Cost Product Code Cost Product Hame Expenses Code Expenses Name Spoil Code Spoil Name

ASSET Edit
LIABILITIES Edrt
SHAREHOLDERS EQUITIES Edit
ACCOUNTING DEPARTMENT Edit
ADMINISTRATION DEPARTMENT Edit
Human Resources Department Edit
ENGINEER DEPARTMENT Edit
CAFE BODEGA Edit

Lwu y: Dinh nghta nhdm véi anh xa tai khoadn chinh xac gitp ghi nhan chi phi ding va cho phép hé théng trir
hang chinh xac khi xuat kho hodc mua hang.
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2.1.2 Loai hang héa
Tao cac danh muc con trong tirng nhdm dé phan loai mat hang mot cach chi tiét, phuc vu cho hoat déng
mua sam va |ap bao cdo.
Cac budc thyc hién:
1. Truy cap tab 'Type'
2. Nhap New dé dinh nghia phan loai nhé trong nhém (vi du: thuc phdm tuoi, kho)
3. Nhdp m3 loai (t8i da 4 chit s6), tén tiéng Anh va Thai, chon 'Inventory' 1a danh muc
4. Luu muc nhap

BOS 5Y5 Type Group Mapping Item Group and Type Unit Convert Unit Ttem Description
Application Launcher n wl
System Config
[E] Back Office Master i~ Item Type Code
Account Payable Ttem Type Name (1) | |
Department Item Type Mame (2) | |
Purchasin
= S Item Type Name (3) | |
[] Purchase | |
Item T N 4
[ Transport em Type Name ()
[]| tem Description Item Type Name (5) | |
[ Item Template Item Type |1"'-"E"t0r\" hd
[ vendor Price List Receive Over %
System Confi
D Seencnie
4 G
I My Favorite
Back Office

Lwu y: Loai hang gitp phan loai mat hang mot cach chinh xac hon trong tirng nhém.
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2.1.3 Lién két nhém va loai hang
Lién k&t cac loai mat hang v&i nhém hang dé hinh thanh cau tric phan cap mat hang nhat quén trong
quan ly tén kho.
Cac budc thuc hién:
1. Chon nhém, nhap Edit
2. Chon loai hang tir bén trai va st dung nut '>' dé lién két véi nhom

sos | svs Tvpe_|_Group_| iepping tam Group sed Type | _usk_|_Comvetunt_|_Tiem Dascription
Applcation Launcher & [POMO22] Mapping Item Group and Type
System Config Group Code
] Back Ofice Master Group Name{Englsh)
Group Name(Thai)
Available Selected
Drag a column to this area to group by it. Drag a column ta this area ta group by it.
[ Transport
[[(tem Description Item Type Code Item Type Item Type Code Item Type
L] lem Template (=] Cgarette/Tobacco BvoL Soft Drink
T Vo Pice st @t Cleaning Chemical Bvo2 Coffes & Tea
O sencts ez raning Equprmane o pars
= ENOL AIR CON & REFRIGERATION ITEMS Vo4 Beer
cmeain ENOZ BUILDING ITEMS BvOS Wine
Back Office. ENO3 BLUBS & TUBES ITEMS BVDG Gin
ENO4 ELECTRICAL ITEMS BVO: Vodka
{ ENDS ENGINEERING TOOL EQUIPMENT Bvos Rum
Li EH0s PAINT/WALL PAPER v Teauia
51 oy profie ENO7 PLUMBING & SANITARY ITEMS 2 Bvio ihiskay
£Nog SWIMMING POOL ITEMS a1 Brandy
oy ELECTRONIC ITEMS V12 B
N1 WATER TREATMENT ITEMS Bvi3 Fruit and Frazen Fruit
e KITCHEN EQUIPMENT
BNz TELEPHONE EQUIPMENT T il M Page 1 of 1 (13 tems)|
EN13 FURNITURE & FIXTURE ITEM
EN14 COMPUTERS
s OFFICE EQUIPMENTS
Fo01 Sauce & Seasoning
iz Food Can & Pickles
" “ [ » U Page 1 of 3 (59 ems)

Lwu y: Viéc dnh xa nhom-loai 1a can thiét dé tao ciu tric mat hang cé t6 chirc.

2.1.4 Pon vi tinh

Thiét 1ap don vi do lwong tiéu chuan duoc st dung cho cdc mét hang ton kho nham dam bao tinh nhat
quan trong viéc theo ddi va bao cao.
Cac budc thuce hién:
1. Truy cdp phan Don vi
2. Nh3p New va nhap ma don vi, tén tiéng Anh va Thai
3. Lwu don vi

BOS SYS Type Group Mapping Item Group and Type Unit Convert Unit Item Description
Application Launcher ﬂ -
System Config
[=] Back Office Master 0 UOM Code |E I
Account Payable UOM Name (1) r |
Department UOM Name (2) |
[=] Purchasin
9 UOM Name (3) | |
[ Purchase | |
LOM N 4
[ Transport ame (4)
[]|1tem Description UOM Name {5}| |
[ Item Template
[ vendor Price List
System Confi
[ System lun ] -

‘.—._. _ . T

Lwu y: Don vi chuan gitp duy tri tinh nhat quan trong mua sam va theo ddi kho.
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2.1.5 Chuyén déi don vi
Xdac dinh ty 1& chuyén dé&i don vi gitta don vi mua va don vi luvu kho dé ddm bao diéu chinh s6 luvgng tén
kho chinh xac.
Cac budc thyc hién:
1. Nh&p New trong tab Chuyén d6i don vi
2. Thiét 1ap don vi nhan hang (vi du: Thung 1x48), don vi tdn kho (vi du: Chai)
3. Xac dinh ty 1& chuyén d6i (vi du: 1 Thung = 48 Chai)
4.Lwu chuyén déi

BOS | S¥s Type | Group | Mapping Item Groupand Type | Unit | ConvertUnit | Item Description
Application Launcher = el

System Config
UOM Name : Quantity ; 1.000

[=] Back Office Master
Convert
Account Payable
UOM Name{Convert) = | Uni b Quantity = i

Department Unit 1.000
[ Purchasing

[ Ppurchase

[] Transport

[| item Description

[ 1tem Template

[ Vendor Price List

[ System Config

»

— - - = e v
{1 G
My Favorite

Back Office

Lwu y: Chuyén ddi don vi cho phép linh hoat giira viéc mua hang va luu kho.

2.1.6 Mat hang
Tao hd so chinh cho tirtng mat hang tén kho, bao gdm m3 hang, loai mat hang, don vj tinh, gid ca va
théng tin ké toan lién quan.
Céac budc thuce hién:
1. Nh&p New dé tao ho so mat hang
2. Pinh nghia loai, nhdm, ma san pham, tén (EN/TH), don vi va tén tai khoan
3. Tuy chon c4u hinh gid, gidi han rut, ton kho t&i thi€éu/tdi da, loai thué
4.Vé&i nguyén liéu céng thire, xac dinh 1a nguyén liéu thé, thanh phan chinh hay mat hang tinh chi

phi
BOS | S¥s Type Group Mapping Item Group and Type Unit Convert Unit Item Description
Application Launcher =] -
System Config
[E] Back Office Master - UOM Code | 28
Account Payable UOM Name .:1:.‘ |
Department UOM Name (2) | |
[ Purchasin,
o UoM Name (3) ‘ |
[J Purchase ‘ |
UOM N 4]
[ Transport ame (4)
[]| Item Description UOM Name {5)‘ |

[ Item Template
[J Vendor Price List
[ System Config

— . - L. K/
41 G >
My Favorite

Back Office

Lwu y: Thiét 1ap mat hang chinh xac gilp theo dai chi tiét va tich hgp vdi hé théng cong thire hodc POS.
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2.2 Kho lwu triv

Phan nay thiét 1ap cac vi tri kho khac nhau (vi du: kho t6ng, kho bép), cho phép hé théng theo ddi chinh xac
sy di chuyén va tén kho tai céc dia diém khac nhau.
Cac budc thyc hién:

1. Truy cap SYS > Back Office Master > Inventory > Warehouse

2. Nh3p New va dinh nghfa m3 kho, tén (EN/TH), don vi (néu can)

3. Chon loai kho: Kho t8ng hop hodc Kho bép

4. Lwu vij tri kho

BOS SYS Warehouse

Application Launcher ﬂ E

System Config Warehouse Code : E
Purchasing 0 Warehouse Mame :

[E] Inventory

Warehouse Name(Thai) :

| | Warehouse
[] Transaction Type

Warehouse Name (3)

[ Config Book Warehouse Name (4) :
L Config Stock Warehouse Mame (5) :
[] Period Config r)
[] Mapping Department To Cut Department :
[] Branch of Warehouse [T 15 Direct Location
[] Wastage Type . Store Type : (®) Inventory () Recipe
« GEEEEEE——— > Active :
My Favorite Create to all branch : [_]
Back Office |

Lwu y: Kho luu trit gitip theo ddi hang héa tai nhiéu kho hodc diém ban khac nhau.
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2.3 Loai giao dich nhap/xuat

Phan nay dinh nghia cac loai giao dich hang ton kho nhuw nhdp hang, thanh toén, sir dung va tiéu hly. Cac
dinh nghta nay rat quan trong dé tao ra cac chirng tir di chuyén kho chinh xac va theo déi ngudn géc giao
dich.

Cac budc thyc hién:

Truy cap SYS > Back Office Master > Inventory > Transaction Type

Nhap New va dinh nghia m3, tén (EN/TH), kho lién quan

Thiét Iap loai Nhap hodc Xuat (vi du: Mua, Bén, S& dung)

Lwu muc nhap

PonNE

BOS 5YS | | Transaction Type |

Application Launcher E| :b‘

=
System Config Transaction Code : E
|
|
|
|
|
|

i

Purchasing Transaction Name{English) :

I b
() Inventory Transaction Name(Thai) :

[] warehouse
[ | Transaction Type

Transaction Name (3) :

[] Config Book Transaction Name (4) :

L] Config Stock Transaction Name (3) :

[] Period Config

. Warehouse Name V|

[] Mapping Department To Out —

[ Branch of Warehouse Receive/lssue : @) Receive O Issue

[[] Wastage Type . Transfer Code : | v|
<« GEEEEES———— > Transaction Type : [Buy v

My Favorite Is Active

Back Office |

Lwu y: Loai giao dich Nhap/Xuat xac dinh cach tao va phan loai chirng tir di chuyén hang ton.
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3. QUY TRINH HE THONG KHO

Phan nay trinh bay quy trinh giao dich kho, bao gdm cach nhap, xuat, chuyén kho va diéu chinh hang hoa.
Bao gdm ca qua trinh di chuyén giita cac kho va diéu chinh tén kho, ddm bdo kha ning truy xuat, kiém soat
trach nhiém va tich hop véi cac hé théng khac nhv mua sdm va ké toan.

3.1 Nhap hang

Quy trinh nay cho phép ngudi dung ghi nhan hang tén kho dwoc nhan tir nhiéu ngudn khac nhau nhw nha
cung cap hodc diéu chuyén ndi bd. Pam bao tat cd hang nhan déu dugc ghi nhan ddng gid va s6 lugng dé
bédo cdo tén kho va tai chinh chinh xéc.

Cac budc thuce hién:

Truy cap BOS > Inventory > Operation > Receive Entry.

Nhap New dé tao giao dich nhap kho mai.

Dién chi tiét chirng tir: Loai nhap, Ngay, S6 tham chiéu, Nha cung cap/Nguén, Kho luu trit.

Thém mét hang bang cach chon M3 hang, Pon vi, S& luvong va Gia mbi don vi.

Nhap Luu hodc Glri dé ghi nhan giao dich.

ok wn e

[1CT005) Receive Entry

Haad (1) | tead (2)

17/06/2025 [

17/06/2025 =
10 Humber
Trwoice Date | 17/06/2025 ]

sl Department Name y:]

My Favarite Drag a column b this area ta groug by i

Bock e Status Item Code Ttem Mame Entry Qty UOM Hame Quantity Uom Hame Price Comvert Rate Amount

Lwu y: PAm bao nhap ding gid va s6 lugng dé phan anh gid tri ton kho va anh hudng ké toan chinh xac.
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3.2 Xuét hang

Quy trinh nay ghi nhan viéc xuat kho cho cdc muc dich khac nhau nhu sir dung trong bép, chuyén ndi bd hodc
hao hut. Dam bao viéc trir tdn kho ding cach va theo ddi viéc st dung chinh xac.

Cac budc thyc hién:

Truy cap BOS > Inventory > Operation > Request Issue.

Nhap New dé tao giao dich xuat kho mai.

Chon Loai xuat (vi du: SIr dung, Chuyén kho, Hao hut).

Dién cac trudng bat budc: Ngay, Tham chiéu, Kho lwu trit.

. Thém méat hang v&i S6 lugng va Ghi cha.

. Nh&p Luu hodc GUri.

oUW e

Apphicaton Launcher i = [1CT001] Request Issue

B prepune
Tasue He. lsue Dete | 17/06/2025 2

Issue By Recesve By

Drag  column to this area tn group by 4. Suarchi

Status Ttem Code Ttem Name Quantity Unit Price. Amount

" « rom Fage 1f 0 (0 tems)

Create By : smartinder_Create Date : None _Update By : None_Update Date : None|

Lwu y: Viéc xuat kho anh hudng dén s6 du ton kho. S dung dung loai xuat dé theo ddi muc dich.

3.3 Chuyén kho

Chirc ndng nay x& ly viéc chuyén hang giita cac kho khac nhau. Dam bao sy minh bach va kha ndng truy xuat
trong viéc di chuyén hang héa trong té chirc.

Céac budrc thuce hién:

1. Truy cap BOS > Inventory > Operation > Transfer Request.
2. Nh3p New dé tao yéu cau chuyén kho.

3. Chi dinh Kho diva Kho dén.

4. Thém méat hang véi S6 lvgng va chon don vi phlu hop.

5. Nhap Lwu dé hoan tat chuyén kho.

Request Date | 17/06/2025 7
Receive By

<c<cccecs Transler Ta >555555555555555>

i ; Create By : smartfnder_(Create Dote : None_Updste By : Hane_Updats

Lwu y: Dam bao 'Kho dén' dang hoat ddng va dugc thiét 1ap dung truwdc khi chuyén hang.
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3.4 Kiém ké hang tén
Chtrc ndng nay kiém tra s8 lwgng ton kho thuc té so véi s6 liéu hé théng. HO tro kiém ké dinh ky va kiém ké
vat ly.
Cac budc thyc hién:
1. Truy cap INV > Transaction > Check Stock Entry.
2. Nhap New dé bat dau kiém ké kho.
3. Nhap Kho va Ngay kiém ké.
4. Liét ké mat hang va nhap sé lvgng thuc té d3 dém.
Nh3p Luu dé ghi nhan dit liéu so sanh.
Lwu y: PAm bdo viéc kiém ké vat ly dugc thyce hién bdi nhan su dwoc Ay quyén dé duy tri tinh minh bach.

U-] .

BOS 5YS Freeze Data Check Stock Entry Calculate Stock Approve Stock
Application Launcher ﬂ _ — -
Back Office

[] waiting to transfer - PREPARE_STOCK_NO

(]| Check Stock Entry Location Name ))

L Tnventory Wastage CHECK_DATE | 17/06/2025 ]

[] Process Rerun Balance

[] Process BfF Balance B 5%
[] stock Card
L] Send Data To GL Physical Count Time ’_)
[] Inventory Document Approve Name
[ Reports ® all O Raw Material ) Other
Recipe
Fixed Asset —
Drag a column to this area to grou it.
My Favorite 4 group by
[] Status Item Code Ttem Name
Back Office
4 < [} Y

i

Lwu y: Viéc diéu chinh kho can duwoc xem xét va phé duyét bédi ngudi cé tham quyén. Néu rd ly do.

Page |11




Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

3.5 Hang héa hao hut

Chirc ndng nay ghi nhan cadc mat hang bi hu hdng hodc loai bd do hu, hét han hodc t6n that. Gitp duy tri mirc
ton kho chinh xac va xac dinh cac khu viee can kiém soat chi phi.

Cac budc thuc hién:

1. Truy cap BOS > Inventory > Operation > Inventory Wastage.
2. Nhép New dé tao giao dich hao hut.
3. Chon Kho lwu trir va Loai hao hut (vi du: hét han, hu héng).
4. Thém mat hang vdi s6 lugng va ghi chd ly do hao hut.
5. Nhép Lwu dé hoan tat giao dich.
BOS SYS Inventory Wastage
Application Launcher = =
Back Office Wastage Type Name : .r)
[ Waiting to transfer a Location Name : P Department Hame : P
[] Check Stock Entry Wastage Code :
gm Wastage Date : | 17/06/2025 [
[ Process BF Balance Remarks :
[] stock Card
L Send Data To GL | Add ttem || Delete |
[ Inventory Document Approve T
[ Reports
Recipe O Seq No Item Code Item Name Quantity UOM
Fixed Asset o
My Favorite :|4:4m:.>:>|:
Back Office

Lwu y: Cac giao dich hao hut nén dugc xem xét dinh ky dé phat hién xu hwdng va giam thiéu tdn that trong
tuwong lai.

3.6 Xtr ly s6 liéu tén kho
Budc nay hgp nhat cac giao dich khac nhau (xuat, nhap, diéu chinh) dé€ phan anh tdc dong thuc té dén sé du
kho. Thuwong dwoc sir dung trudce khi glri dit liéu 1én hé théng ké toan (GL).
Céac budc thuce hién:
1. Truy cap BOS > Inventory > Operation > Process Rerun Balance
2. Chon Khodng ngay va Loai giao dich.
3. Nhap X ly dé tao di liéu ton kho téng hop.
4. Xem xét céc but toan d3 téng hop.

BOS S5YS Process Rerun Balance
Application Launcher = process [ g
Back Office Period \:\,} ear | 2025 b

[ Close Request Issue
[] Receive Entry

[] Request Issue List
[] Transfer Request
[] Waiting to transfer
[ Check Stock Entry [ || « =1 | n
[ inventory Wastage ) B ) ) - )

[]|Process Rerun Balance

[ Process B/F Balance

Drag a column to this area to group by it.

Item Code Item Name

Lwu y: Nén thuc hién xr ly hang ngay hoac trudc khi khda sé cudi thang.
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3.7 Gtri s0 liéu Ién GL va bao cdo
Chirc ndng nay glri dit liéu giao dich tén kho cudi cung dén hé théng ké todn (GL) va tao bao cédo kho tiéu
chuan phuc vu déi soat tai chinh.
Cac budc thyc hién:
1. Truy cap BOS > Inventory > Operation > Send Data To GL
2. Chon Khoang ngay va Loai giao dich.
3. Nhap GUi dé chuyén dit liéu.
4. Truy cap Report dé tao bdo cdo ho tro (vi du: S6 cai kho, Di chuyé&n hang ton).

BOS 2Ys Send Data To GL

Application Launcher Post To GL

Back Office ® Document Date () Journal Date
[ Waiting to transfer a 01/06/2025 [
[ Check Stock Entry 17/06/2025 [

[] Inventory Wastage ~ ~

: (O i [§) (O] - Find
[1 Process Rerun Balance Status : () Pending -/ Posted S Al
[] Process B/F Balance Drag a column to this area to group by it
[ stock Card

[]| send Data To GL

[1 Inventory Document Approve

[ Reports L | o |} I
Recipe
Fixed Asset o

O Trans Date Invoice Date Book

My Favorite

Back Office

Lwu y: PAm bdo tat ca giao dich dugc phé duyét va x{ ly trwdc khi glri 18n GL dé duy tri tinh chinh xac trong
ké todn.
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