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1.Téng quan

Hé thdng BOS Purchase gitp don gian hda quy trinh mua sam tir yéu ciu nodi bd dén phé duyét don dit hang
(PO), nhan hang va ddi sodt kho. H& théng ddm bao tinh minh bach, tuin thd chinh sich va tich hop lién mach
vdi hé thdng Kho va K& toan téng hop (GL). Hé thdng hd tro mau hang hda tiéu chuan, thiét |ap nha cung cap
va quy trinh phé duyét nhiéu budc nhdm nang cao dd chinh xac trong van hanh va kha ning truy xuat tai
chinh.

2.C4u hinh hé thong

C4u hinh ban d4u bao gom thiét 1ap danh muc menu va m3u hang héa cho cac hoat ddng mua sam. Nguoi
dung can dinh nghta théng tin nha cung cap, phan loai, don vi tinh va cai dit mua hang mac dinh.

2.1 Danh muc hang héa
Phan Danh muc hang héa duoc st dung dé xac dinh céc tham sd chinh cla quy trinh mua s3m bao gdbm phan
loai nha cung cap, diéu kién thanh todn va ma tai khodn tham chi€u. Nhirng thiét Iap nén tang nay dam bao
hé théng hoat déng nhat quén va tuan thd cac chinh sach ké todn va mua hang.
Cac budc thyc hién:
1. Truy cap SYS > Back Office Master > Purchasing.
Cau hinh phan loai nha cung cdp va nhdm hang hda.
Thiét 14p diéu kién thanh todn mac dinh va diém dén kho.
Gén ma GL va ma tai khoan tham chiéu.
Xem xét gidi han phé duyét va vai tro dy quyén.

oW

Bos | svs Type | Group | Mapping Item Groupand Type | Unit | ConvertUnit | Item Description
Application Launcher l—_l -

=

System Config

»

=] Back Office Master ® Inventory O Fixed Asset () Project O senvice

Account Payable

Department Group Code
Bl Purchasing Group Name (1) | |
Ll Purchase Group Name (2) | |
g Group Name (3) | |
[ Item Template Group Name (4) | |
[] vendor Price List Group Name (5) | |
[ System Config - Depreciate Account{Dr)
4 ,—_— > Accumulate Account(Cr)
My Favorite Broke{Asset)
Back Office Location Name |’_)
= Inventory | Direct
E Drag a column to this area to group by it.
[ my Profile Department Name Cost Product Code Cost Product Name
ASSET
LIABILITIES

Lwu y: Cau hinh nay ddm bao su lién két phu hop véi cdc md-dun ké toadn va kho hang.
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2.2 Mau hang héa
Mau hang héa cho phép dinh nghia trudc cac san pham dwoc st dung trong quy trinh mua sam. N6 gitp
chudn héa dit liéu san pham nhu don vi, thuong hiéu, loai va thué suat. Biéu nay dam bao tinh nhat quan va
hiéu qua khi tao cdc tai liéu yéu cdu mua hang (PR)va don dat hang (PO).
Cac budc thyce hién:

1. Truy cap SYS > Back Office Master > Item Template

2. Dinh nghia cac thudc tinh hang héa nhu loai, don vi, thuong hiéu va nhém.

3. Thiét |ap thué suat va nha cung cdp mac dinh cho tirng mat hang.

4. Lwu va cap nhat mau dé st dung cho PR/PO trong twong lai.

BOS 5YS Item Template
Application Launcher l—_| Wl
System Config Template Name (1) : | |
=] Back Office Master a Template Name (2) : | |
Ac t Payabl
] Account Payable Template Name (3) :| |
Department
I Purchasing Template Name (4) : | |
[ Purchase Template Name (3) : | |
L] Transport Remark : |
[ Item Description
[1]| Item Template Item source
[ wvendor Price List
L] System Config v Item search j-)
4 G > Marketlist document )—)
My Favorite PO document )—)

st

E ; [] seqID Ttem Code

I 4 [ |k b

[ My Profile

Lwu y: Mau hang héa gitp ting toc quy trinh yéu cau va mua hang, dong thoi gidm thiéu 16i nhap liéu thd
cong.

Page |4




(Eb SOR&ST —

Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

2.3 Danh séch gia nha cung cap
Chtrc nang Vendor Price List dwoc st dung dé Iwu trir thong tin gid cla nha cung cap, ho tro tinh ndng Get
Best Price trong qua trinh tao don dat hang.
Cac buwéc thuc hién:
1. Truy cap SYS > Back Office Master > Purchasing > Vendor Price List
2. Nhan New dé thém ban ghi gid mdi tir nha cung cap

Vendor Price List
Status  (Show Details...)
- Drag a column to this area to group by it.
(] STATUS Pricelist No. Vendor Name Request Date
(mF: 01RQVP2504010011 Cong Ty TNHH Lafresh Da Lat (Mut) 01/07/2025
O @ 01RQVP2504010012 Cong Ty TNHH Thuc Pham An Nam 01/07/2025
O @ 01RQVP2504290002 Cong Ty TNHH Dau Tu Phat Trien Giay Hoang Phuong 01/07/2025
O @ 02RQVP2505070002 Cdng Ty TNHH MTV Khich San The Myst Bng Khdi 01/07/2025
O @ 01RQVP2505080001 Cong Ty TNHH Mot Thanh Vien Sai Gon Co.Op Cong Quynh (Co.Op Mart) 01/07/2025
O @ 01RQVP2506010003 Cong Ty Co Phan Dai Tan Viet 01/07/2025
v O @ 01RQVP2506010005 CONG TY TNHH CUNG NG THUC PHAM SACH HOANG NHI 01/07/2025
O @ 09RQVP2506300005 CONG TY TNHH THUONG MAI THANH DUYEN 01/07/2025
O @ 05RQVP2506300001 Cong Ty TNHH Thuong Mai Nong San Thuc Pham Dong Xanh 01/07/2025
O @ 01RQVP2507010001 Cdng ty TNHH Medi Quac Khang 01/07/2025

3. Chon ngay yéu ciu bdo gia

Vendor Price List

= = import [ g

| Request Date : 25/07/2025 4 | Start Date ; 25/07/2025

Vendar Name :‘ | | ‘ /-/’ Expired Date 1 25/07/2025 1]
Remark :‘ Pricelist No. :
Item source
Ttem search /—)

Template Ttem -~/
PR document -/
PO document o~/

(] SeqID Item Code

Item Name

M

=

-
=

-

Page |5




Sy

Version : 10
Last Updated: 6 June 2025
Author : Documentation Team

4. Nhap ngay hiéu lyc va ngay hét han cla bang gia

Vendor Price List

|§Bsave | i ME Breturn

Request Date | 25/07/2025 (] Start Date : 25/07/2025 )
Vendor Name :| | | | ') Expired Date : 25/07/2025 @

Remark :| Pricelist No. :

Item source

Ttem search I)
Template Item ')
PR document 4~
PO document ’)

(] SeqID Item Code Item Name

) L —— [ ]

5. Chon nha cung cap bang cach nhap vao biéu twong kinh 14p va chon tir danh sach

Trang 1 / 52 (776 muc)|

Vendor Code Vendor Name

00VD2501150001  Cong Ty TNHH Mot Thanh Vien My Nguyen V...
00VD2501150002  Cong Ty Co Phan Thien Nhien
00vD2501150003  Cong Ty TNHH San Xuat - Thuong Mai My Th...
00VD2501150004 Cong Ty TNHH San Go Tu Nhien Viet My
00vD2501150005  Cong Ty TNHH Mot Thanh Vien Kosei Quoc Te

00VD2501150006  Cong Ty TNHH Thang May Loc Phat
00VD2501150007  Cong Ty TNHH Thuong Mai Tran Thong
00vD2501150008  Cong Ty TNHH Xay Dung Kinh Doanh Hoang ...
00VD2501150009  Cong Ty TNHH Thuong Mai Dich Vu Xuat Nha...
00vD2501150010  Cong Ty Co Phan Dich Vu Thuong Mai Truon...
00VD2501150011 Cong Ty Co Phan Kiem Dinh Thiet Bi Cong N...
00VD2501150012 Cong Ty TNHH Dich Vu Ky Thuat Tho Viet
00VD2501150013 Cong Ty TNHH Dich Vu Ky Thuat Niem Tin Viet
00VD2501150014  Cong Ty TNHH Ky Thuat Quoc Te Viet Nhat
00vD2501150015  Cong Ty TNHH Xuat Nhap Khau Hoa Lan Ho ...

L] ] =] ]
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6. Trong tab Item Source, nhap Item Search hodc Template Item dé chon mat hang

Vendor Price List
| B save | i import E areturn

Request Date : 01/07/2025 Start Date | 01/07/2025
vendor Name {00VD250115¢| [Gang Ty TNHH Mot Thanh Vien M| 4~ Expired Date 1 15/07/2025 ]
Remark | Pricelist No. :
Item search ,')

Template Item ')
PR document 4
PO document ')

| [] SeqID Item Code Item Name

| ) (]

~

Dung Item Search dé& chon mat hang, tich vao 6 chon va nhan Save

E save
Group Name : I)
Item Type : I)

Search: ‘

Item Code Item Name

10010001 Bap bo uc khong xuong

10010002 Bo bone in ribeye

10010003 Bo fillet

10010004 Bo uc ribeye black angus

10010005 Bo vien

10010006 Bo wagyu

10010007 Dau than ngoai bo us - ribeye helen choice
10010008 Gan bo

10010009 Loi nac vai bo choice us - 86m

10010010 Nam sudin bd nguyén miéng
10010011 Nam bo vun

10010012 Suon bo

10010013 Suon bo chay

10010014 Than nai ( tenderloin)
10010015 Thit bo xay VN

EEm:EETmngum?(ﬂ)ﬂmgc)

O
(]
O
a
)
(]
O
a
)
(]
O
a
)
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8. Mat hang duwoc chon sé hién thi, nhan vao tirng hang dé chinh stra chi tiét
| vendor price List |
& o import { gl [PRN
Request Date : 01/07/2025 ] Start Date : 01/07/2025 ]
a vendor Name {00VD250115C| |Cong Ty TNHH Mot Thanh Vien M| &+ Expired Date : 15/07/2025 (]
Remark :‘ Pricelist No. :
Item source
Item search r’
Template Item 4~
PR document 4~
PO document -
.
5|
[] SeqID Item Code Item Name Unit Price Unit
01 10010001 Bap bo uc khong xuong 0.00 Kg
O 2 10010002 Bo bone in ribeye 0.00 Kg
3 10010003 Bo fillet 0.00 Kg
4 4 @: » M
9. Nhap gid mua tlr nha cung cap, nhan OK dé xac nhan
| vendor Price List
& | & import ¢ g [PRY
Request Date : 01/07/2025 "4 Start Date : 01/07/2025 4
b vendor Name § 00VD250115C] [Cong Ty TNHH Mot Thanh Vien M| &~ Expired Date : 15/07/2025 ]
Remark :‘ Pricelist No. :
Item source
Ttem search -
Template Item
PR document -
PO document -
| [55] rre]
Item Name 10010001 Bap bo uc khong xuong P
(] SeqID Item Code Ttem Nan LR 123,456.00 Kg Unit Price Unit
— Ttem Remark
01 10010001 Bap bo u 0.00 Kg
02 10010002 Bo bone i _dnn_ 0.00 Kg
[} 10010003 Bo fillet - 0.00 Kg
10. Sau khi hoan tat, nhan Save dé luu tai liéu
11. C6 thé nhap di¥ lieu gia tir Excel thong qua template da cau hinh
| Vendor Price List |
= 3 import i gl [PRM002] Vendor Price List
Request Bate : 01/07/2025 = Start Date : 01/07/2025 |
Vendor NamNQOVD250115(] [Cong Ty TNHH Mot Thanh Vien M| & Expired Date ; 15/07/2025 (2]
Remark | N\ Pricelist No. :
Item source (=]

Item search -
Template Item -
PR document -
PO document -

Search:
() SeqIp Ttem Code Ttem Name Unit Price Unit Ttem Remark
01 10010001 Bap bo uc khong xuong 123,456.00 Kg
02 10010002 Bo bone in ribeye 123,456.00 Kg
03 10010003 Bo fillet 123,456.00 Kg

Ghi cha: Kiém tra ngay hiéu lyc va tranh trung |3p vdi bang gia cil
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3.Quy trinh van hanh hé théng mua sam

Phan nay trinh bay quy trinh van hanh tirng budc clia quy trinh mua sdm, bat ddu tir yéu cdu mua hang dén
giai doan gidm cong no va cap nhat kho. Mdi budc cong viéc duoc lién két véi cac menu cy thé trong hé
thdng nham dam bdo tinh chinh xac va kha ning truy xuat ca quy trinh.

3.1 Tao yéu cdu mua hang
Chirc ndng Yéu cadu mua hang duogc st dung dé khdi tao yéu cdu mua ndi bd. Ngudi dung xac dinh cac mat
hang can mua, s6 lvong va nhu cau giao hang trudc khi glri phé duyét. Bwdc nay gitip dam bao viéc kiém soat
ndi bd va xac minh trudce khi ti€n hanh mua sam.
Céc budc thye hién:

1. Truy cap BOS > Purchasing > Operations PR > Purchase Requisition

2. Nhép 'Add New' dé tao yéu cau mdi.

3. Chon phong ban, nhap cdc mat hang yéu cau vdi s6 lugng, md ta va ngay du kién.

4. GUiphé duyét dua trén cap d6 Gy quyén dugc phan cong.

BOS | sY5 Purchase Requisition

Application Launcher =] =

Back Office
Accourt Payable A ® Inventory O Fix Asset O Project
= Purchasing
Marketlist system Remark :
[ Operations PR
[ e et
[ Direct Purchase Requisition
Operations PO
[ Purchase Document Approve L
[1 Reports
Tnventory

PJR Date : | 17/06/2025
Request Date : | 17/06/2025 24

PIR Number :

Location Name : )‘)

Department Name : P

Attachment Files : | Choose File | No file chosen

¥ Item source

< ae——

| Favorite
b Item search 4~
Back Office Marketlist Template P
E’ ‘; ‘ Select H Remove |
Iy Profile ] SeaNo Item Code Item Name ©On Hand Par Max  RequestQuan! Uom Name

| 1 ] Y

Lwu y: Yéu cdu mua hang phai dugc phé duyét trwdc khi tao don ddt hang (PO).
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3.2 Tao phiéu yéu cdu mua hang cho
PR Marketlist dwoc sir dung dé yéu cadu mua cac mat hang thudc nhdm thi trwdng nhu thit, rau, cd, qua va
thwc pham twoi séng. Tai liéu nay can dugc duyét bdi Tredng bd phan hodc ngudi duwoc Gy quyén theo chinh
sach khach san, sau d6 dugc chuyén dén Bd phan Mua hang dé xir ly.
Cac buwéc thuc hién

1. Truy cap BOS > Purchasing > Marketlist System > Request Marketlist

2. Nhan New dé tao tai liéu PR mdi

Request Marketlist

” = S —— o

O Urgent Request
Status  (Show Details...)

Drag a column to this area to group by it.

O Request No Create Date Request Date Department Name
14 1« » ’l

SeqID TItem Code Item Name On Hand Par Max
14 4« » ’l

3. Chon dija diém yéu cau hang

Request Marketlist

= | wl [PRTO11] Request Marketlist
® 1oventony O Fied Asset Prepare
Location : P l Create Date : 03/07/2025
Department : p= Request Date : 03/07/2025
Remark : Request No :
Request Refer
Ttem source B
Item search
Marketlist Template Fed
‘ Select H Remove
Search:
Par Max Quantity Unit UNIT PRICE Remark

(J SeqID Item Code Item Name ©On Hand

Trang 1/ 0 (0 muc)

7] 4| ]| M

4. Tén bd phan s& duoc dién ty dong dwa vao ciu hinh kho

O] Inventory O Fixed Asset

Location : 1234 >’
Department : 1122 f.”
Remark :
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5. Chon ngay yéu ciu (Request Date) la ngay mong muén nhan hang
Request Marketlist
= - [PRTO11] Request Mar
@ mventory O Fixed Asset Prepare
Location : 1234 F Create Date : 03/07/2025 o]
Department : 1122 » Request Date : 03/07/2025 ]
Remark : Request No :
Request Refer :
Item source

6. Chon mat hang qua Item Search hoac Marketlist Template

Item source 4]
Item search o~
IMarketIlstTemplam TMKS Fad I
Select
— ]

[J SeqID Item Code Ttem Name On Hand Par Max Quantity Unit UNIT PRICE Remark

01 10010001 Bap bo uc khong xuong 0.00 0.00 0.00 0.00 Kg 185,000.00

O 2 10010002 Bo bone in ribeye 0.00 0.00 0.00 0.00 Kg 690,000.00

O3 10010003 Bo fillet 0.00 0.00 0.00 0.00 Kg 180,000.00

7] 4 [’: » M

Trang 1/ 1 (3 muc)

7. Nhap s6 lvgng bang cach nhap d6i vao dong mat hang

Request Marketlist
& | -l [PRTO11] Request Marketlist
@ 1nventory O Fixed Asset Prepare
Location : 1234 # Create Date : 03/07/2025 2
Department : 1122 P Request Date : 03/07/2025 3
Remark : Request No
Request Refer :
Item source <]
Item search o~
Marketlist Template TMKS Fad
Ttem Name :
Select Quantity : 1.00
TR s ]
Remark :
[ SeqID Item Code Item Name Unit UNIT PRICE Remark
01 10010001 Bap bo uc khong xuong Kg 185,000.00
0 2 10010002 Bo bone in ribeye Kg 690,000.00
O 3 10010003 Bo fillet Ka 180,000.00
7] 4[| » » Trang 1/ 1 (3 muc)
~ ~ ’ ~ ? . "~
8. Nhan Save dé lwu, sau dé chon Request for Approve dé guiri duyét
Request Marketlist
=5 | { | 4 request for approve I* !
() Urgent Reguest
Status  (Show Dejdils...)
Drag a colump© this area to group by it.
Request No Create Date Request Date Department Name
E 01RQMK2507030011 03/07/2025 03/07/2025 Example Department

Ghi cha: S dung template dé tao PR nhanh va nhat quan
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3.3 Tao phiéu yéu cdu mua hang
Tai liéu PR dung dé yéu cdu mua cac mat hang téng quat. Khac vdi PR Marketlist danh cho hang tuoi séng, PR
thuwdng dp dung cho ca hang tén kho va tai san ¢ dinh. C6 hai loai PR: PR Thuwdng va PR Truyec tiép.
Cac buwéc thuc hién
1. Truy cap SYS > Purchasing > Operation PR > Purchase Requisition
2. Nhan New dé tao tai liéu mdi

Purchase Requisition

, - ™ e

[ Urgent Request
@n O Inventory O Fix Asset O Project
Status  (Show Details...)

Drag a column to this area to group by it.

] P/R Status P/R Number P/R Date Request Date Location Name Department Name Account Name

14 4 |D:\ » M

Seq No Item Code Item Name On Hand Par Max Request Quantity Uom Name

3. Chon loai PR: Inventory (mac dinh), sau dé nhap ngay P/R va ngay Request

Purchase Requisition

= -
O Fix Asset O Project
P/R Number : P/R Date : 03/07/2025
Remark : Request Date : 03/07/2025 4
Location Name : ,—)
Department Name : 4’}

Attachment FI|€S:‘ danvld |'1:Jﬁ'lﬂ?fﬁt§aﬂ

Item source

Ttem search 4/
Marketlist Template e

| Select || Remove ‘
(] SeqNo Item Code Item Name On Hand Par Max Request Quan! Uom Name Unit Price

14 4 [’: » M
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4. Chon Dja diém (Location); bd phan duoc ty déng dién
5. Chon mat hang bang Item Search, tich chon va nhan Save

% = &
ﬂ Em Group Name : /-J
Ttem Type : pe - Find
Search:|
©mel ) frem code Item Name
P/R Number :
o [J 10010001 Bap bo uc khong xuong
ReaikE () 10010002 Bo bone in ribeye
Location Name : 1234 | (] 10010003 Bo fillet
Department Name : 1122 10010004 Bo uc ribeye black angus
[J 10010005 Bo vien
Attachment Files : | w@@aall () 10010006 Bo wagyu
J 10010007 Dau than ngoai bo us - ribeye helen choice
(0 10010008 Gan bo
m source
[J 10010009 Loi nac vai bo choice us - 86m
llemsm J 10010010 Nam sudin bd nguy&n miéng
Marketlist Template (J 10010011 Nam bo vun
(J 10010012 Suon bo
lect O 10010013 Suon bo chay
[J 10010014 Than noi { tenderloin)
Seq No Ttem Cod: TemN [J 10010015 Thit bo xay VN Max
1 12010004 Nuoc n _ B _ _ 0.000
14 4 ||[——=| » Pl | Trang 1/ 407 (6092 muc)
6. Nhap s6 lvgng bang cdch nhan d6i vao dong mat hang, sau dé nhan OK
Item
Request
e 3.000
Unit Price 6,828.000
Amount 20,484.000
Remark
“~
—e— -~ Clozse
0.000 0.000 0.000 0.000 Lon
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7. Nhan Save va chon Request for Approve dé glri duyét
Purchase Requisition
B 21 = b4 I 4 request for approve ] =
[ urgent Request
® il O 1nventory O Fix Asset §,
Status  (Show Details,
is area to group by it.
atus P/R Number P/R Date Request Date Location Name Department Name Account Name
01PRN2507030001 03/07/2025 03/07/2025 Example Wareho... Example Depart...
14 4 m:- » »l

8. DAdi vdi PR tai san cd dinh, chon Fix Asset va chon dija diém tai san

Purchase Requisition
= o
O mventory @ Fix Asset | Project

P/R Number :

Remark :
Location Name : >
Department Name : F

Attachment Files : Liflvladdan

9. D& tao PR Tryc tiép, truy cap BOS > Purchasing > Operations PR > Direct Purchase Requisition va
chon bd phan thay vi dia diém

BOS SYS Direct Purchase Requisition
Application Launcher E+] [ o~ b f reques L
Back Office (J urgent Request
Account Payable 4 Status  (Show Details...)
B Purchasing Drag a column to this area to group by it.
[ Marketlist system
[] Operations PR [ P/RSE P/R Number P/R Date Request Date Department Name
L1 D uwchase Beguisition
I []| Direct Purchase Requisition 14 P [ o ’
[#] Operations PO o
[ Purchase Document Approve L
[J Reports
Seq No TItem Code Ttem Name Request Quani Uom Name
@ Inventory —
4 G >
My Favorite 14 4 | 0l = » Y]
Back Office

Lwu y: PR Truc ti€p khdng dung kho, dp dung cho ghi nhan chi phi truc tiép
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3.4 So sanh gia san pham (RFQs)
Quy trinh so sdnh bdo gid (RFQ) cho phép bd phan mua hang yéu cau va danh gid bao gid tr nhiéu nha cung
cap. N6 ho tro ra quyét dinh dua trén dit liéu bang cach so sanh gia c3, tinh san cé va diéu kién cla nha cung
cap trudc khi xac nhan mua hang.
Cac budec thuc hién:

1. Truy cap BOS > Purchasing > Operation PO > PR Listing

2. Chon tham chiéu yéu cdu mua hang va gti RFQ dén nhiéu nha cung cap.

3. Nhap gia, so sanh céc bao gid va chon phuong an phu hop nhat.

4. Phé duyét bdo gid da chon dé phat hanh PO.

BOS 5YS PR Listing

Application Launcher E[ |§ create PO )

Back Office O Al ®pr Normal (O PR Direct () MK Marketlist
Account Payable A& sotatus  (Show Details...)
[E] Purchasing
Marketlist system
Qperations PR D Request Date PR Type P/R Date
[5] Operations PO
C1[eR stng| T Y
[ Purchase Order ! . / ! &
[ PO Listing
[1 Purchase Document Approve L
[] Reports

— . v Seq No Item Code Item Name
4 S »
My Favorite

TR Loy o
Back Office . ) ) -

Lwu y: So sédnh gia tir nhiéu nha cung cdp dam bao viéc mua hang dat gia trj t6t nhat.
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3.5 So sanh danh sach gia hang che
Chirc ndng Compare Marketlist dugc dung dé so sanh gia tir nhiéu nha cung cap dua trén dit liéu trong
Vendor Price List, hd tro dé xuat Get Best Price trong don mua hang.
Cac budc thye hién:
1. Truy cap BOS > Purchasing > Marketlist System > Compare Marketlist
2. Nhan New dé tao bang so sanh mdi

Compare Marketlist Compare Approved List Compare Itemlist

B = o & =

Status  (Show Details...)

Drag a column to this area to group by it.

O Request No Compare Type Request Refer Create Date

14 4

=
-

4

Drag a column to this area to group by it.

Seq ID Item Code Item Name Unit Price 1

e
-
=
-

4]

3. Chon Best Price, nhap Compare Price Date Begin va End

Compare Marketlist ‘Compare Approved List Compare Itemlist

(it | -

Prepare

Compare Typef ® pest price | O Best Credit Request No :

Remark : Request Refer :|
Create Date : 25/07/2025

Compare Price Date Begin : 25/07/2025 1
Compare Price Date End : 25/07/2025 G|

D Item source

Item search
Template Item o~
PR document
Marketlist document
PO document o
= | Select Vendor

Detail Summary

| Select || Remove || Compare

(] SeqID Item Code Item Name Unit Price 1 Price 2

14 4 m: » M
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4. Chon mat hang bang Template Item hodc Item Search

e — B
Search:
[] Template Code Template Name Remark
[ TMK2 Hang chd rau ci
O ™K3 Bon hang thit & hai san
] TMK4 Hang khé
TMKS w

[ [ | rem /1m0

5. Chon nha cung cdp, nhan Save

= T—

Vendor Code

Search:

Vendor Name

00000 O0OO0OOoOOoODOoOD0DOoODODOOoO)O

00vD2501150001
00vD2501150002
00vD2501150003
00vD2501150090
00vD2501150114
00vD2501150182
00vD2501150184
00vD2501150187
00vD2501150188
00vD2501150192
00vD2501150193
00vD2501150194
00vD2501150197
00vD2501150200
00vD2501150202

Cong Ty TNHH Mot Thanh Vien My Nguyen V...

Cong Ty Co Phan Thien Nhien

Cong Ty TNHH San Xuat - Thuong Mai My Th...
Cong Ty Tnhh Mot Thanh Vien Thuong Mai V...

Cong Ty TNHH Thuong Mai Dich Vu Khang P...

Chi Nhanh Cong Ty TNHH Yakult Viet Nam Ta...
Chi Nhanh Cong Ty TNHH Ham Ruou Chau A...

Cong Ty Co Phan Lai

Cong Ty Co Phan Thuong Mai Dich Vu We Ar...

Cong Ty Giai Phap Do Uong Beverage Solution
Cong Ty TNHH Anh Ngoc Son (Son Ruou )
Cong Ty TNHH Ban Le Song Ma ( Lavie )
Cong Ty TNHH Daily F&B Story (Ca Phe Thuy)
Cong Ty TNHH Dich Vu Nha Hang Wine Emb...
Cong Ty TNHH Glouglou Wines

[ [ =1 ][ | eng1/7 04 mu)
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6. Nhan Compare dé hé thdng |ay gia va dé xuat nha cung cap téi vu

10
6 June 2025
Documentation Team

I select vendor
Select Vendor -
Trang 1/ 1 (2 myc)
Seq ID Vendor Code Vendor Name
1 00VD2507040001 H8 Kinh Doanh Nguy&n Thi C&m Binh
2 00VD2507040002 CONG TY TNHH MTV TM DV PHUGC THANH
14 « \D: » N1
Detail | Summary ‘L
() SeqID ItemCode  ItemName Unit Price 1 Price 2 Price 3 Price 4
=01 10010001  Bap bo uc khong xuong Ko (w] 000 OJ 000 OJ 000 OJ 000 O
: 02 10010002 Bo bone in ribeye Kg ] 000 O 000 O 000 O 000 O
& (3 10010003 Bo fillet Ko [} 000 OJ 000 OJ 000 OJ 000 O
14 4 m: » »
~ n ~ ~ .7 n o "~ ks by .z by - . ~ by ~
7. Hé thong sé tw dong chon gid thap nhat, t6 do dong gid va hién thj tén nha cung cap
Detail Summary
‘ Select H Remove || Compare |
(] SeqID Item Code Item Name Unit Price 1 Price 2 Price 3
1 10010001 Bap bo uc khong xuong Kg 12.340.00 #(J) 12,345.00 [ 000 ()
‘ | 1 kinh Doank Nouydn Thics | | conG Ty uHH T TMDVE |
2 10010002 Bo bone in ribeye Kg 12,340.00 |CJ 12,345.00 [J 000 O
3 10010003 Bo fillet Kg 12,340.00 |O 12,345.00 (O o000 (O
8. Nhan Save dé lwu tai liéu, cé thé in hoac nhan Approve dé duyét
Compare Marketlist Compare Approved List Compare Itemlist
Y & -, X
Status  (Show Details...)
Drag a column to thjsefea to group by it.
Request No Compare Type Request Refer Create Date Begin Date End Date
@ 01CMK2507010012 Best Price 01/07/2025 01/07/2025 31/07/2025
4 4 [}:. » M
Drag a column to this area to group by it.
Seq ID Item Code Ttem Name Unit Price 1 Price 2 Price 3
10010001 Bap bo uc khong xuong Kg @ 12,340.00 12,345.00 0.00
10010002 Bo bone in ribeye Kg @ 12,340.00 12,345.00 0.00
10010003 Bo fillet Kg @ 12,340.00 12,345.00 0.00
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9. Vao tab Compare Approved List d& xem gia d3 dwoc duyét
Compare Marketlist I Compare Approved List l Compare Itemlist
Status  (Hide Details...)
01/07/2025
e DA 10712025 3 —
Drag a column to this area to group by it.
[] Request No Compare Type Request Refer Create Date Begin Date End Date
) 01CMK2507070002 Best Price 07/07/2025 07/07/2025 30/07/2025
] 01CMK2507070003 Best Price 07/07/2025 07/07/2025 30/07/2025
O 01CMK2507070004 Best Price 07/07/2025 07/07/2025 30/07/2025
) 01CMK2507070005 Best Price 07/07/2025 07/07/2025 31/07/2025
) 01CMK2507100001 Best Price 10/07/2025 01/07/2025 15/07/2025
IE 01CMK2507010012 Best Price 01/07/2025 01/07/2025 31/07/2025 ]

Lwu y: Chon thoi gian so sanh trung véi khoang hiéu lyc ctia bang gia

3.6 Tao don dat hang (PO)
DPon dit hang (PO) dugc tao dwa trén yéu cdu mua hang d3 dugc phé duyét hodc bdo gid da dwoc chon. Diéu
nay ddm bao rang moi giao dich mua hang déu duoc ghi nhan chinh xac, phé duyét ding quy trinh va phu
hop véi thoa thuén vdi nha cung cap.
Céac budc thuc hién:

1. Truy cdp BOS > Purchasing > Operation PO > Purchase Order.

2. Chon béo gid hodc yéu cdu mua hang da duogc phé duyét.

3. Xac nhan théng tin nha cung cap, gia va thdi gian giao hang.

4. Lwu va chuyén PO dé phé duyét cudi cung.

Bos | svs Purchaza Order

Appication Lsuncher - [POTO41] Purchase Order
Back Offce
1 account Payatie -
[ ® iventory O i Asst O project O Dvect O Marketit [ T
] marketist system 10 Date/ PO Mo : 17/06/2025 [ Payment Term 0 Dwvis) Before Amount
Operatons PR Day defvery] Ockvery | 17/06/2025 8 0 Date) Vot Rate 7.00 Discouat
] Operations PO .
0 PR Lictig PR/MK Request Date :| 17/06/2025 [T vat Type : [ Indude vat ~ Befare fet Amount
[ Purchase Order tend Name » Discount: 0,00 % 0.00 Baht Before vat Amount
3 P ustng + Depasit 0.00 Vat Amount.
[ Purchase Document Agprove L
[ Reports - Remark Toral Amoust
< — ~ Delete Items Zero Quansity
My Favorite woariment o P
Back Office. PO Location #
{ Amschment ries : [ Choosa File | No file chosen
G profe B nem source
Ttom search &
Marketist Template. 5
PR document 5
Select || Unselect || Switchvat || Get Bast Price
Ora 2 column to this area to group by It Search
Status PR Number Ttem Code Ttem Nome. UOM Hame Quantity Price. Dise Amount Amount Vat Type Remark

Lwu y: Dam bdo thdng tin nha cung cap va chi tiét don hang khép véi RFQ,
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3.7 Tao don PO tir PR
Sau khi tai liéu PR dugc duyét, ngudi dung cé thé tao don hang mua (PO) trwc tiép dya trén ndi dung PR.
Cac buwéc thuc hién

1. Truy cép BOS > Purchasing > Operations PO > PR Listing
2. TAat ca tai liéu PR d3 dwoc duyét s& hién thj tai day

PR Listing
i r |£| create P( d

@ Al O prnormal O PR Direct O MK Marketlist

Status  (Show Details...)

3. Chon tai liéu PR can xt ly, nhan Create PO

rmal O PR Direct O MK Marketlist
Status ow Details...)

Request Date PR Type P/R Date P/R Number Department Name Remark
07/07/2025 v 07/07/2025 01PRN2507070001 Engineering Depart...
I 0 @ 03/07/2025 v 03/07/2025 01PRN2507030001 Example Department l
I4 <« [ Y 7

4. Hé thdng s& ty dong dién thong tin tir PR sang PO

Purchase Order
= -
@ Inventory  Fix Asset  Project  Direct ' Marketlist Prepare
P/O Date/ PO No : | 25/07/2025 i) Payment Term 0 Day(s) Before Amourt
Day delivery/ DEVEY | 95/07/2025 H 0 payts) vat Rate : 0.00 Discount :
PR/MK Reguest Date : 03/07, 2025__3 Vat Type : Before Net Amount :
| Vendor Name # Discount 0.00 % 0.00 Baht Before Vat Amourt
Transport [ Deposit 0.00 Vat Amount
Purchase Name P od Remark Total Amount
Location Name : . Delete Items Zero Quantity
Department Name :
PO Location : I
Attachment Files Liftllathdan
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5. Diéu chinh gia theo bdo gia tir nha cung cap, sau d6 nhan OK dé xac nhan

rt ' Direct  Marketlist
Payment Term : 0 Day(s) Before Amount :
Vat Rate : 0.00 Discount :
vat Type : | Include Vat v| Before Net Amount :
Before Vat Amount :
” Vat Amount :
> Quantity 3.00 Total Amount :
Unit Price 6,828.0000
Discount_Amt 0.00 “
r) Amount 20,484.00
Vat Type | No Vat w
Remark

Price

6. NE&u chirc nang “Lay gia tot nhat (Get Best Price)” d3 duoc kich hoat trong hé théng, hay chon chirc
nang nay dé ty dong truy xuat gid nha cung cap canh tranh nhat.

~| Item source
| select || unselect || switchvat ||| Get Best Price
Drag a column to this area to group by it.
[] Status P/R Number Item Code Item Name
O 5 01PRN2507030001 12010004 Nuoc ngot lon coca cola 330m 24 lon/thung

7. Sau khi xac minh tat c3 chi tiét cia don d&t hang (PO), nhan Lwu (Save) dé ghi lai tai liéu.

8. Chon don dat hang tir danh sach va nhan Yéu cau phé duyét (Request for Approve) dé glri phé
duyét.

Purchase Order

B+ ) P4 - I 4 request for approve l' copy (=

O Urgent Request
L O Al @ mventory O Fix asset O pras
Status  (Show Details...

O pirect O Marketlist

P/O Number P/0O Date Vendor Name Department

[y | 01PO2507250001 25/07/2025 Céng Ty TNHH Phat Trién Thuang Mai Quang... Example D...

Lwu y: Ludn kiém tra k¥ gid truwdce khi xac nhan PO
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3.8 Phé duyét PR/ PO
Quy trinh phé duyét PR/PO b8 sung mét |&p Uy quyén nham xac minh rang mdi giao dich mua sdm déu tuan
thd chinh sich va ngan sach. Chi cac tai liéu duwoc phé duyét méi dwoc tiép tuc sang budc mua hang hoic

nhan hang tiép theo.
Cac budec thuc hién:
1. Truy cap BOS > Purchasing > Operation PO > Purchase Document Approve Level
2. Xem xét cdc PR va PO dang cho trong danh sach.
3. Kiém tra tinh ddy dd va tuan thd chinh sach.
4. Phé duyét hodc tir chdi dua trén tham quyén va nhan xét.

[POT037] Purchase Document Approve Level

ws | srs | | Burchese Document Appeona Lovel
hesicabon Launch @ <)
Back Office Document ®em@ Omes Orom Orrei)
feccunt Fayabia
IPurchasing Drag & column Lo this area Lo growp by it. —
Create By Creste Date Department Hame Preview  Attach Level 1 Level2 Level 3 Level 4

Amount Remark
27,800.00 311 511

Document 0.
28/05/2025
28/05/2025 0.00 404

[} Marketist system
|| Opes

Status Approved Dacumer Document No.
PRN2505280001
PRN2505280002

Jiraporn Boonperm-A HKM 28/05/2025 18:37: . HOUSEKEEPING DEPARTME
Jiraporn Boonperm-A HKM _26/05/2025 18:44: . HOUSEKEEPING DEPARTME.

m o PRR
Bo w PRFA

Fage 1 f 1 (2 ftems)

" « pom

My Favorite

Bock Ofice

Lwu y: Tt ca giao dich mua hang phai dugc phé duyét truée khi chuyén sang bude nhan hang.
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