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1.Téng quan

Version :

Last Updated :

Author :

10.02
18 June 2025
QA Team

This PMS - Contract Profile nay cung cap cho nhan vién khach san cac hwéng dan rd rang vé cach quan ly hop
dong, bao gom cac thda thuan vdi cong ty, dit phong truc ti€p va hop ddng mién phi véi déi tac. Noi dung
bao gdbm viéc tao va quan ly hop dong, lién két gia phong, thém ngudi lién hé va bang gid, cap nhat trang thai
hop dong va tai liéu lién quan. Huéng dan duoc trinh bay tirng budc dé gitp st dung hé théng hiéu qua
trong viéc quan ly thong tin hgp déng.

2.Tao hop déng

Tinh ndng nay cé sdn trong PCS > Contract Profile Center > Contract Profile, cho phép nhan vién tao va quan

ly hop déng.

DE thuc hién thao tac:

1. Nhan New dé tao hgp déng méi.
2. Nhap thong tin bt budc (Loai hop ddng, Tén hop ddng, Phan khuc thi trudng, Quéc gia, v.v.).

Contract Inforrmation

Contract Class
Company

Market Segment *
Direct Booking

Address 2

Website

Sales Channel

Ref. Name

Contact Person Contract Rate

Picture First Name

No result found

B AeplyRate )

Hotal Activity

Last Name

Merge
To Contract o

Allotment

Contract Type *

DIRECT BOOKING

Channel

Email
Country *
Thailand
Sales Person

QA SMART

Expiry Date

City Ledger

Notice Policy Remark

Position Name

Contract No.

DIROO0O0O1 0

Source Of Business

Direct Contract

Gity

Telephone

Gen Type

Legal Entity

Contract Status

Department Name

Zip Code

Contract Name *
Q Hello Test
Contract Status
‘Whitelist | Active
TaxID

0000000000

Email

WithHolding Tax Type

Mo WithHolding Tax

Contract Document

Mabile No. Emiail

TEEI XX )

Master Contract
Address 1

Tax Lotation
Select BU

PMS | =

Ref. Code

Point Of Contact

“ e
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Version : 10.02
Last Updated: 18 June 2025
Author : QA Team
3. Chon Contract Person dé thém ngudi lién hé.
+ Nhan New dé thém ngudi lién hé méi.
* Nhap thong tin bat budc (Tén, SDT, v.v.).
* Chon Point of Contact (Ngu&i dai dién chinh).
*  Nhén Save dé xac nhan.
*  Nhan Cancel dé hiy thao tac va déng clra so.
Contact Person b4
Contact Information
Title Mame * Last Narme Position Department
Miss Madamn MA Sale
Mabile Mo. * Emnail
«” | Point of Contract
Contact Picture
Ficture Ficture Pictura Picture
1D Card / Passport Guest Photo Other Other
ype file only (jpgl (.png) Type file only (jpgl. (.pnag) Type file anly [ jpg), (.png) ype file only (jpgl. (.png)
size must be less than 1 Mb size must be less than 1 Mb size must be less than 1 Mb size must be less than 1 Mb
i Upload ¥t Upload 3% Upload i+ Upload

Save Cancel
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Version : 10.02
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Author : QA Team
4. Chon Contract Rate dé thém bang gia.
+ Nhan New dé thém loai phong va gia phong.
*  NhanRoom rate.
*  Nhan Save dé xac nhan.
*  Nhan Cancel dé hily thao tac va déng clra so.
Rarte x
Q, Search
Rate Code Rate Name Effective Expire
HOU HOUSE USE 15/01/2024 21/12/2025
HU House use2 15/01/2024 25/12/2025
HU1 House use 15/01/2024 23/12/2025
MEWRATEK Mew Rate KT 15/01/2024 13/01/2026
RATE110625 MNew Rate for Holiday 15/01/2024 11/01/2026
RATEKT New Rate KT (Second) 15/01/2024 13/01/2026
RATEKTOO4 Fourth Rate KT 15/01/2024 13/01/2026
RATEKTOOS Fifth Rate KT 15/01/2024 13/01/2026
RATEKTO3 Third Rate KT 15/01/2024 13/01/2026
OPN Open Rate 15/01/2024 13/03/2050
QA QA rhRate Open uazlddhon 12082024 15/01/2024 12/08/2025
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5. Chon Notice & Policy Remark dé thém ghi chu.

[1 Nhap théng tin.

Version : 10.02
Last Updated: 18 June 2025
Author : QA Team

Contract Information

Ref. Name

Contact Person

- 5% Apply Rate ™
Hew P Totentaa = Merge

Hatel Activity Allatment
-
City Ledger
Contract Rate Notice Policy Remark

Legal Entity

Contract Status

Contract Document.

Mo WithHolding Tax

“ cenee!
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Version : 10.02
Last Updated: 18 June 2025
Author : QA Team
6. Chon Contract Status dé cap nhat trang thai.
* Chon trang thai phu hop.
+ Nhan Submit dé xac nhan.

o
-]
-]
)
[y
[es)
.3
&

« Back = New C| f‘s';gr::a;; B werge
Contract Information Hotel Activity Allotrment
Company DIRECT BOOKING DIROOOOOTO Q, Hello Test Q
Market Segment * Channel Source Of Business Contract Status Address 1
Direct Booking Email Direct Contract Whitelist | Active
Adress 2 Country * City Zip Code TaxID Tax Location
Thailand 0000000000
Website Sales Person Telephone Email Select BU
QA SMART PMS | =
Sales Channel Expiry Date Gen Type WithHolding Tax Type Ref. Cade
i Legal Entity No WithHolding Tax
Ref. Name
City Ledger
Contact Person Contract Rate Motice Policy Remark Contract Status Contract Document
Contract Status * Remark
Blacklist
Whitelist

“ concel

Lwuy:
«  Whitelist c6 nghta |3 d&i tadc dugc phé duyét dé giao dich.

« Blacklist 13 ddi tac bi chdn giao dich va&i khach san.
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7. Chon Contract Document dé dinh kém tép.
8. Nhan Save dé luru thdng tin,, hodc
9. Nhan Cancel dé hly thao tac va déng ctra sb.

Version :
Last Updated :
Author :

10.02
18 June 2025
QA Team

5] PCS
« Back = New
Contract Information Hotel Activity

Contract Class
Company
Market Segment *
Direct Booking

Address 2

Website

Sales Channel

Rel. Name

Contact Person Contract Rate

File Attachment (file PDF, JPG, PNG, BMP)

+ Upload afile

&) AeplyRate )] Merge

To Contract

Allotment
Contract Type *
DIRECT BOOKING
Channel
Email

Country *
Thailand

Sales Person

QA SMART
Expiry Date
ey
City Ledger
Notice Policy Remark

Contract No.

DIR0000010

Source Of Business

Direct Contract

City
Telephone
Gen Type

Legal Entity

Contract Status

Zip Code

Contract Name *
Q Hello Test
Contract Status
Whitelist
Tax 1D
0000000000

Email

WithHolding Tax Type

No WithHolding Tax

Contract Docurment

v

“®
Q

Active

R

Master Contract

Address 1

Tax Location

Select BU

PMS x

Ref. Code

“

Lwu y: Hay ddm bao rang tat ca cac truong bat budc duoc dién chinh xac dé tranh sai sét.
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Version : 10.02
Last Updated: 18 June 2025
Author : QA Team

3.Hoat dong khach san

Tinh ndng nay cé san trong PCS > Contract Profile Center > Hotel Activity, cho phép nhan vién xem dit liéu
Iwu trd va doanh thu cta khéch lién quan dén mirc gid trong hop déng theo khoang thai gian da chon.

Folio No.—S6 hd so giao dich.

Arrival s Departure — Ngay nhanstra phong.

Room No.— S8 phong.

Room Rate — Gi& phong theo hgp déng.

Total Revenue — Téng doanh thu tir tat ca cac dich vu.
Room Revenue — Doanh thu tir tién phong.

F&B Revenue —Doanh thu tr 4m thuc.

Spa Revenue — Doanh thu tur spa.

N O O O

Other Revenue — Doanh thu khac.

Q PRo v wEesiko @
€ w9 L W e
Contract Information Hatal Activity Aliatment
Fram Date To Date
No. OF Stayis) Room Night(s) Room Total
16/12/2024 o | 150102025 moQ ¢ 0 0
FolioMo Arrival Departure Room No. RoomRate  Total Revenue Room Revenue F&B Revenue Spa Revenue  Other Revenue
FL24000380 25/12/2024 2701212024 1101 3,600 o o o o o
FL24000361 25/12/2024 2701212024 1101 3,600 o o o o o
FL24000382 25/12/2024 2701212024 2201 3,600 ] ] ] ] ]
FL24000363 25/12/2024 27/12/2024 2201 3,600 ] ] ] ] ]
FL24000364 25/12/2024 271212024 2207 3,600 ] ] ] ] ]
FL24000365 251272024 271212024 207 3,600 o o o o o
FL24000366 25/12r2024 271212024 2209 3,600 o o o o o
FL24000367 25/12/2024 2701212024 2209 3,600 o o o o o
FL24000370 25/12/2024 2701212024 Al02 3,600 8,400 7.200 1,200 o o
FL24000371 25/12/2024 2701212024 Al02 3,600 ] ] ] ] ]
FL24000372 25/12/2024 27/12/2024 A104 3,600 o o o o o
Room Revenue F&B Revenue Spa Revenue Other Revenus Total Revenue
64,300 12,100 200 0 76,600
=

Lwu y: Dam bdo théng tin lvu tri va doanh thu dwoc cap nhat day dd dé phuc vu viéc bdo cdo chinh xac.
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Version : 10.02
Last Updated: 18 June 2025
Author : QA Team

4. Ap dung gia cho hop dong

Tinh ndng nay cé san trong PCS > Contract Profile Center > Contract Profile, cho phép nhan vién tao, xem va
quan ly tat ca céc loai hop dong nhu hop ddng doanh nghiép, dit phong truc ti€p hodc théa thuan mién phi
V@i céc cdng ty hodc dai tac.

P& thuc hién thao tac:

1. Nhan New dé tao ho so hop ddng mai.
2. Nhan Export dé xuat danh sach hop déng ra tép dé sir dung bén ngoai hodc lam bao cdo.

G s POloragu-sko@

= G 5 . Ky Aoply Rate
= New D] expont ) GqrRrass B verge Y  Fitter 1-41 of 41

Contract No. Contract Class  Contract Type Contract Name Contact Point Expire Date Telephone Email Address
COMO00O Company COMPLIMENTARY Complimentary Hotel 2 31/08/2025 B
COMO000002 Company COMPLIMENTARY Voucher
COR0000001 Company CORPORATE Malaisiam
CORO000002 Company CORPORATE CORPORATE
COR0O000003 Company CORPORATE AIS Company limited |
JRO! 4 Company CORPORATE GUN COMPANY
DIR0G0000 Company DIRECT BOOKING FaceBook
DIR0000002 Company DIRECT BOOKING Nguyén Tan Diing
Company DIRECT BOOKING QA &A Only KANNIK
Company DIRECT BOOKING Pro.Songkran2024
DIR0OO0G0005 Company DIRECT BOOKING Pro 5.5 Deal
DIR J00¢ Company DIRECT BOOKING Pro Pride Celebration
DIR )00 Company DIRECT BOOKING Pro Pride Celebration : SUITE
DIR0000008 Company DIRECT BOOKING Pro7.7
DIRGO00009 Company DIRECT BOOKING Pro. Amphawa Journey
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Version :
Last Updated :

10.02
18 June 2025

Author : QA Team
o~ R A ~ 7 7. .z ~ 7, S ~
3. Nhan Apply Rate to Contract dé lién két cac gdi gia cu thé véi hgp dong da chon.
~ ~ ~ ~ - . " . .z ~ S
4. Nhan Save, hé thong sé hién thi théng tin gid da chon trong phan Contract Rate.
Bulk Update Room Rate X
Apply Fram Apply To
Q, 15/01/2025 15/01/2025
Room Type Base Rate +Adult +Extra Person Extra Bed +Weekend +Holidays
Contract Code Contract Name Contract Type
PRo v o ciko @
s Back = New 3 [t B nerge
Contract Information Hotel Activity Allotment
RENR . S— o s Tee
Ref. Code Ref. Name
City Ledger
Contact Contract Motice Palicy Contract Account Billing & Payment Attach Contract
Person Rate N Remark Status Receivable Condition Docurmant Document
Rate Code Rate Name Breakfast Rate Effective Expire Default
=) o AFTEX  AFTERNOON TEA Exclude ABF 1510142024 08/01/2026 E
S @ o openrae ABF 15012024 | [ 13032050  fE v E
=) o QADT QA riRate Open ualdmAan 12082024 ABF 15/01/2024 | | 127082025 i E
= o QAD2 QA Fix Rate ABF 12082024 ABF 15/01/2024 S | | 12082025 il <+ Room Type E
| | 15012028
Room Type
Save

Cancel

Page |11




