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1. Tong quan

Chirc ndng Cashier Audit trong hé théng PMS duoc sir dung dé xac minh tinh chinh xac cla céc giao dich tién
mat do mdi thu ngan thyc hién trwdc khi két thic ca lam viéc. N6 dadm bao rang tat ca cac giao dich d3 duoc
ghi nhan dung cach, dugc kiém tra va in ra dudi dang bao cdo. Chirc ndng nay hd tro tinh minh bach va gitup
duy tri hd so tai chinh chinh xac cho mdi ca lam viéc.

2. Kiém toan tha quy
Tinh ndng nay cé san trong Cashier >> Cashier Audit, chirc ndng nay cho phép thu ngan thuc hién kiém tra
k&t thuic ca lam viéc. Ngudi dung cé thé ddng nhap, xem xét cac giao dich d3 ghi nhan, xac nhan sé tién tién

mé&t va hoan tat ca lam viéc véi bdo cdo tom tit cé thé inra.

DE thuc hién thao tac:

Nhan vao Cashier Audit tab

Nhap User Name va Password & goc trén bén phai man hinh

Nhan Submit button

Hé théng s& hién thj cac giao dich da ghi nhan va cho phép diéu chinh sé tién tién mat
Nhan Audit button

Xac nhan déng ca lam viéc trong clra s6 popup

Xem Cashier Drop Report trong ban xem trudc dé in bao cao

Kiém tra xong s& dugc hién thj trong trang Cashier Audit History.

PNV A WNPRE

L " Cashier Audit
Room List Folio History r Monthly List Ret Dey it
oom L olio History Cashier Audit History onthly Lis eturn Deposi

User Name Password

Cashier Shift Info Audit No. Audit Time

. Cash Count Currency Count
Transaction Posted Is Cash Revenue Payment Y

Bank Note Qty Amount

Total Revenue Posted 0,00

Total Deposit & Payment Posted 0.00 Total Cash Drop Count 0.00

Total Cash Drop Posted 0.00 Total Cash Drop Diff 0.00

Remark

feset ]
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3. Ki€ém toan thd quy theo ca

Tinh ndng nay cé san trong Cashier >> Cashier Audit tab, chirc ndng nay cho phép thu ngan thyc hién kiém
tra két thic ca lam viéc, xem xét cac giao dich d3 ghi nhan, xdc nhan sé tién tién mat va hoan tat ca lam viéc
véi bao cdo tém tat cé thé in ra.

DE thuc hién thao tac:

Nhan vao Cashier Audit tab

Nhap User Name va Password & géc trén bén phai man hinh

Nhan Submit button

Nhan All Cashier dé thuc hién kiém tra thu ngan theo ca.

Chon Cashier dé déng ca lam viéc. Hé thdng s& hién thi ngudi dung d3 hoan thanh viéc kiém tra.
Hé théng s& hién thi cac giao dich d3 ghi nhan va cho phép diéu chinh sd tién tién mat.

Nhan Audit button

Nhan Confirm dé déng ca lam viéc trong clra s6 popup.

Xem Cashier Drop Report trong ban xem truéc dé in bao céo.

10. Kiém tra xong s& duwoc hién thj trong trang Cashier Audit History.

WooeNURrWN P

B e @ " 9 ®orwE ok
Room List Folio History c“:";;’:;d“ Monthly List Wristbands List Return Deposit
Cashier Shift Info Audit No. Audit Time User Name SSW All Cashier Cashier
Afternoon AUT2500039 1353 (D — |ttt o v All
Transaction Posted Is Cash Revenue Payment Cash Cotint Clayency Count
666: Add on 100.00 0.00 hank Note aty
800: Cash v 0.00 1,600.00
- 0 + uuy
- 0 + 0.00
- 0 + 0.00
- 0 + 0.00
- 0 + 0.00
- 0 + 0.00
- 0 + 0.00
- 0 + 0.00
- 0 + 0.00
Cashier : All Cashier : Al [0 v s
Total Revenue Posted 100.00 Total Revenue Posted 100.00 Total Cash Drop Count 0.00
Total Deposit & Payment Posted 1,600.00 Total Deposit & Payment Posted 1,600.00 Total Cash Drop Diff 1.600.00
Total Cash Drop Posted 1,600.00
Remark

Lwu yv: Khi ngudi dung cudi cing déng ca lam viéc, hé théng s& ty ddng chuyén sang chu ky ca lam viéc tiép

theo.
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