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1. Tong quan

Huwéng dan sir dung PMS - Manage Users cung cap cac huéng dan vé cach quan ly quyén nguoi dung va
quyén truy cap hé théng, bao gdm tao va chinh sira tai khodn ngudi dung, phan cong vai trd va cap quyén
truy cip vao céc chirc ndng cla hé thdng.Tai liéu dugc trinh bay rd rang theo tirng budc, kém vi du thuce té
dé dé ap dung trong cong viéc hang ngay.

2.C4u hinh quyén truy cap

Tinh ndng nay cé san trong Core > Security > Rights, chirc ndng nay cho phép nhan vién quan ly quyén va
quyén truy cap cho céc chirc ndng khac nhau trong hé théng.

DE thyc hién thao téc:
1. ChonChain.
2. Nhan New dé tao quyén mai.
Nhan Edit dé chinh sira quyén d3 cé (khi quyén d3 ton tai).

3. Nhan Export dé xuat danh sach quyén.
4. Nhap thong tin bat budc (M3 quyén, Tén quyén, Don vi kinh doanh, B& phan, v.v)
5. Dat trang thdi thanh Open.
6. Nhap dé gan quyén truy cap cho céc chirc ndng trong hé théng.
Nhan Save dé xac nhan ciu hinh quyén.
Nhan Cancel d& hiy thao tac va déng clra sob.
Right Setup X
Chain Right Code *
+ Language
Right Name *
Default Business Unit * Department Division * Positicn
Status
Status
e
Business Unit
CORE PMS POS ARS EVENT SORASO SPA VENUE PCS
Feature Input Output Submit Change Approve
Select All
° Security

Lwu y: DAm bao tat ca thong tin bat budc, dic biét |a ma quyén va tén quyén, duwoc dién chinh xac dé tranh
cac sy cb lién quan dén quyén truy cap.
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3.Pang ky nguwoi dung

Tinh ndng nay cé san trong Core > Security > Users, chitc ndng nay cho phép nhan vién quan ly nguoi dung
va phan quyén, gan vai trd phu hop.

DE thuyc hién thao tac:

1. Nhan New dé tao ngudi dung mdi.
Nhan Export dé xuat thong tin ngudi dung .

2. Nhap cac théng tin bat budc (M3 thanh vién, Théng tin cd nhan, Hop dong, Cong viéc, v.v.)

3. Chon Chain, Quyén truy cap (Right)va Quyén truy cap khach san (Hotel Access Rights) dé gan quyén
phu hgp cho hoat dong khach san .

4. Nhan Save dé xac nhan ciu hinh ngudi dung.
Nhan Cancel dé hiy thao tac va déng clra sob.

User Sign Up X

Member Code * Picture * Expiry Date *

17/06/2025

Personal Information

Title First Name * Last Name *

Mickname * Date Of Birth *

17/06/2025

Contact Information

Email * Phone * Address *
Country * City * Zip Code *
Facebook Line

Work

Save Cancel
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User Sign Up X
Work
Position * Department * Division *
Permission
Chain Right * Hotel
No Select

Users System Platform

Credit / Token Information

Wristband No.

Other

Comment

Save Cancel

Lwu y: Dam bao tat ca cac trudng bat budc dugc dién chinh xac va quyén truy cap khach san (Hotel Access
Rights) dugc gdn ding theo vai trd cla nguoi dung.

Nhan Copy dé sao chép muc d3 chon.
Nhan Reset Password dé dit lai mat khau cda ngudi dung.

Nhan Export dé xuat thong tin ngudi dung.

O OO

Nhan Suspend dé tam thoi vo hiéu hda tai khoan ngudi dung.

(] Nhan Reset Passcode dé dat lai m3 truy cip cla ngudi dung.

SETTTY )

= New (el Copy 7 ResetPassword D] Export © suseend p Reset Passcode 112 0f 12

Member code Picture Expired First Name Last Name Nickname Birthday Email Phon
utilit < 01/11/2026
A1 o 15/03/2026
aa 15/03/2026
skot 'Y 15/07/2024
AO3 # 15/03/2026
19/07/2025

@ 01/11/2026
@ 01/11/2026

QA 15/11/2024

QA 30/04/2025

Q 29/05/2026

(};: 29/05/2026 = 5 p— ‘= m ms

\
00000000666
(6]
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4.Quan ly nguwoi dung

Tinh ndng nay cé san trong PMS > PMS Manager > Manage users, chirc ndng nay cho phép nhan vién quan
ly chirc danh va quyén truy cap cla ngudi dung.

DE thuyc hién thao tac:
1. Nhan Sync Data dé dong bo dit liéu ngudi dung.
2. Nhan Staff Code dé quan ly chirc danh ctia ngudi dung.
Nhan Delete dé xéa ngudii dung hodc ban ghi d3 chon khoi hé théng.
3. Chon Position dé gan quyén truy cap cho cac chirc nang khac nhau.
4. D3t trang thai thanh Open.
Nhan Confirm dé hoan tat thiét |ap ngudi dung.
Nhan Cancel dé hiy thao tac va déng clra sob.

User Setup X
staff Code staff Mame
Wristband Expiry Date Wristhand No.
Location

Flease Select

o | Cashier o | Maid Salesman

Therapist o | Waiter

Status
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] Cashier: X{r ly thanh toan va cac giao dich.
L] Maid: Quan ly viéc don dep va bao tri phong.
L] Salesman: Ti€p thj va quan ly don ddt hang cla khach hang.
[ ] Therapist: Cung cap cac dich vu spa hodc chdm séc sirc khoe.
*  Waiter: Phuc vu thirc 8n va d6 udng cho khach (POS).
* Nhan Reset Passcode dé dit lai m3 truy cap cla ngudi dung
PMS Q @ L@P@Eﬁiﬁ EN B%{@}ﬁ
f  sSyncData 1-50 of 62 ]
staff Code Staff Name Cashier Maid Saleman  Therapist Waiter Expiry Date Wristband No.  Location Name Status
12 v v v v [ )
3792 v v v 31/01/2025 2025010001 Samut Songkhram o
3793 v v v 31/01/2025 2025010002 Samut Songkhram o
3794 v v v v 01/03/2025 4675982135 Samut Songkhram ®
3795 v v ®
v v [ ]
)
v v v v v 28/12/2024 0987654321 Samut Songkhram &
3800 L
3801 v v v ]
3802 v v v MNonthaburi i
648 v v v
649 v v

Lwu y: H3y chon ding chirc danh dé& gan quyén truy cap phu hop cho tirng ngudi dung.
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