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1.Téng quan

Tai liéu Hudng Dan S&r Dung PMS - V4t Dung Bj M4t & Dugc Tim Thay cung cap cho nhan vién khach san
hudng dan tirng buwdc dé thiét 1ap loai vat va quan ly hd so d6 vat that lac. Bao gdbm hudng dan cau hinh
danh muc db vat that lac, tao vat dung mdi va cip nhat trang thai cho cac vat dung dugc tim thay trong
khuon vién khach san.

2. Thiét Lap Loai Vat Dung Bi Mat & Pwoc Tim Thiy

C6 trong menu Lost & Found > Type Setup, chirc ndng nay cho phép nhan vién ciu hinh cdc danh muc cla
vat dung that lac.
Cac budec thuc hién:
1. Chon 'Lost & Found' tlr menu chinh.
Nhap 'Type Setup'.
Nhap nut 'New' dé nhap loai vat dung mdi.
Nhap m3 cta vat dung.
Chon loai hinh thire cdnh béo.
Nhap sé ngay gilr vat dung trong kho.

Nh&p tén clta vat dung.

© N o Uk~ WwN

Nh3ap 'Save' dé xac nhan thiét 1ap.

Item Type Setup (Lost & Found) X

Type Code * Alert (Default) Clear Stocks (Day) * Active

Immediately 30

+ Language

Type Name *

Bag

“ concel

Lwu y: Cac loai duwgc ciu hinh tai day xac dinh phan loai va thoi gian canh bdo cho tirtng danh vat dung.
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3. Tao H6 So Cac Vat Dung Bi Mat & Puwoc Tim Thaiy

C6 trong menu Lost & Found, chirc ndng nay cho phép nhan vién tao hd so mdi cho vat dung bi mat hoac
duoc tim thay, lién két véi bd phan va vi tri twong &ng, va ddnh dau trang thai phu hop.

Cac buéc ghi nhan vat mat hodc tim thay:

Nhap nut 'New' trong tab Lost & Found.

Chon loai hinh thirc cdnh bao.

Nhap biéu tugng tim kiém dé chon bd phéan lién quan.
Chon mdt hodc nhiéu bd phan va nhap 'Select'.

Chon vj tri (Phong hodc Khudng vién khach san.

Nhap khu viee, tén khach va sé dién thoai.

Nhap vao biéu twong '+ dé thém thdng tin vat dung.

Chon loai vat dung, nhap tén va ghi chu.

L ¥ N Uk wWwN R

Dung '+ hodc ' dé diéu chinh s lwvong. Nhap 'x' dé xda hodc biéu tugng thung rac dé xéa vat dung.
10. Nhap ghi chd va tai hinh anh |én néu cé.
11. Nhap 'Lost' dé danh dau |a mat hodc 'Found' dé danh dau la tim thay.

Lost & Found X
Doc No Alert Department
Auto-Generate None Q

Area

Area *

Room () Common Area

Guest Name Tel No.

Type

Type Item Name Remark QTyY

No result found

Notice & Picture

Lwu y: HO so sé hién thj vdi trang thai d3 chon va cé thé dwoc cap nhat sau néu can.
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4. X6a Loai Vat Dung Bj Mat & Puoc Tim Thay

Cé trong menu Lost & Found > Type Setup, chitc nang nay cho phép nhan vién xda cac danh muc cac vat
dung hién cé khdng con can thiét trong hé théng.

Cac budc xda loai vat:

1. Chon vat dung tir danh sach.
2. Nhép nut 'Delete’.

3. Xac nhan viéc xéa trong hop thoai bat 1én bang cach nhap 'Delete’.

Delete

Are you sure you want to delete?

Cancel
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