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1. Tong quan

Phan hé Soraso AR quan ly toan bd céc nghiép vu lién quan dén phai thu khich hang (Accounts Receivable)
nhu: xudt héa don theo hgp déng, theo ddi thanh todn, quan ly cdng no qua han va xuat bdo cdo phan tich.
Hé thong hd tro toan dién cho céc giao dich City Ledger, quan ly tin dung va tao lap chirng tir tai chinh, vdi
quy trinh dwoc ghi nhan day d nham dam bao kiém todn minh bach, bao gdm ca x{ ly tu ddong va thi cong.
Nguoi dung cé thé xuat bao cdo AR & nhiéu dinh dang khac nhau dé phuc vu viéc ddi soét va hd tro ra quyét
dinh tai chinh.

2. Ding nhap vao hé théng Soraso Web
Chirc ndng nay cho phép ngudi dung cé quyén truy cap vao hé théng Soraso Web va s&r dung phan hé ARS
(Accounts Receivable System) bang cach chon dung Don vi kinh doanh (Business Unit).
Thwc hién tac vu:
1. Truy cdp vao trang dang nhap cuta Soraso.
2. Nhap Tén dang nhap, vi du: Staff@smartfinder.asia
3. Nhap Mat khau, vi du: Password111
4. Nhan nut Dang nhap (Login)

Login

Sau khi dang nhap thanh cong:
5. Chon Don vi kinh doanh (Business Unit) tir danh sach x8 xudng
6. Chon hé théng "ARS" dé tiép tuc truy cap vao phan hé phai thu

ARS
@1 PCs
PMS i

Lwu y: Quyén truy cap phan hé ARS dugc cap theo phan quyén ngudi dung. Chi nhitng ngudi cé quyén ARS
md&i thdy lya chon ARS trong danh séch hé théng.
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3. Théng tin hop déng

Phan nay cho phép ngudi dung xem va quan ly cac cau hinh tai chinh lién quan dén hop déng nhu: diéu
khodn tin dung, mau chirng tr va thdng tin dat coc/bao lanh.
Thwc hién tac vu:

1. Sau khi dang nhap vao ARS, chon menu Contract Profile Center.

2. Tim kiém hop ddng bang tir khéa hodc bo loc, hodc chon thl cong mdt hop ddng tir danh sach.
o

nNokw@amwisikgk s D
,. Smartfinder demo hotel = " T
&7 Right: Utility Admin = B e L

Contract Information
@ Contract Profile Center

[ﬁ Tax Invoice Center

- Chann srce OF Busine
8
ch Account Receivable

Whitelist v

& Document Running

Contact Notice Policy Contract
Person St Rer tat

Picture First Name Last Name Position Name Department Name Mobile No. Email
No result found

3. Nhap vao Contract Number mong muén dé ma trang Contract Profile.

Search Contract Profile List

Q_ smart X

Contract No. Company Name Telephone  Email Total Revenue Re

&) COROD00011 SMARTFINDER 024226789 smartfinder@asia 0.00
@ DIR0000002  Smart Finder Co., Ltd. 053053053 mail@mail.com 86,356.66 Na
@ OTA0000002 Ctrip.com 055555555  kannika.smartfinder@gmail.com 0.00
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Nhap vao tab Account Receivable.

5. Nhap hodc kiém tra céc trwdng sau: Credit Term Day, Credit Limit, Contract Status, AR Group,
Remark.

6. Cudn dén phan Data Template va thiét lap: Invoice Template, Invoice/Tax Receipt Template, Receipt
Template, Tax Receipt Template

7. Xem thdng tin Deposit & Guarantee néu co.

Contact Natice Policy Contract Account Billing & Payment Attach
Person e Remark Status Receivable Condition Document

erm (Da Credit Limit Contract Status AR Group

Data Template

Reciept Template Tax Reciept Template

Invoice Template Invoice/Tax Reciept Template

Deposit & Guarantee

Deposit Guarantee
0.00

EE

Oct 2023

No Document No. Payment Amount Paid Date & Time Receive By

No result found

Total Amount
0.00

Save Cance

8. Nhap vao tab Billing & Payment Condition va cdu hinh hda don/thanh toan.
9. Thiét lap cac khodng thai gian glri thu nhac (Reminding Letter): Current, Over 30, Over 60...

Contact Perso Natice Policy Remark Contract Status Account Receivable Billing & Payment Condition Attach Document

Reminding Letter

Aging Day(s) From DayTo
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10. Nhap vao tab Attach Document va tai |én tép can thiét.

Contact Person Notice Policy Remark Contract Stat. Account Receivable Billing & Payment Conditior Attach Document

X

&

11. Nhan Save hoac Cancel theo nhu cau.

Cance‘

Lwu y: Dam bao rang cac mau chirng tir dugc thiét 1ap chinh xac dé tranh 16i khi tao tai liéu.

4. Tai khoan phai thu
Menu nay cung cap quyén truy cap dén céc cong cu chinh cla AR, bao gdbm: AR Dashboard, AR Operation, va
cac thao tac cap hgp dong.
Thuwc hién tac vu:
1. Nhép vao tab Account Receivable tir menu chinh.

f2 Smartfinder demo hotel
= Right: Utility Admin

@ Contract Profile Center

Tax Invoice Center

(% Account Receivable
& AR Dashboard
(% AR Operation
C% AR Config & Policy -

(«% AR Report

& Document Running

Page |6




Version :
Last Updated :
Author :

2. Diéu hudng dén tab AR Dashboard dé xem dit liéu t6ng quan va chi sé.

$, AR Operation
%, AR Config & Policy

$. AR Report

& Document Running

) smertfinder demo hotel
% Rig ty Admin

This January 2023 invoice \E This January 2023 invoice
9,089,402.00 9,089,402.00
i I e e wossess (5 ramanin
City Ledger Today —
1,800,894.02 + Over30 + Over 45 Over 60 + Over 90
@ 1,800,894.02 @ 1,800,894.02 1,800,894.02 @ 1,800,894.02
Invoice Due 1st Reminding 2nd Reminding 3rd Reminding o r/g Doubtful
1,800,894.02 1,800,894.02 1,800,894.02 1,800,894.02 gg 1,800,894.02
Channel W City Ledger () Invoice Due () Over Due () Outstanding () This Month Callection () Doublul Debt
s £ £
§ & =
D ————
. ~ oA 7 7 . - 2 ~ . .
3. Chon tab AR Operation dé thuc hién cac thao tac chi tiét & cap giao dich.
nNewagwsis D

ontract Profile Center

ccount Receivable

% ARDashboard

Config & Policy

§ AR Report

nt Running

10
6 June 2025
Documentation Team

Contract

100.00  Auto Inve

67,00000 Auto Invoice

82,166.00 Auto Ivoice

Total City Ledger
266,966.00

e
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4. Trong AR Operation, chon Press Contract d& xem di¥ liéu lién quan dén City Ledger va cac giao dich.

ARS NekBgmws % @ (%]b
Invoice Due & Cver Due Received Aging Invoice Cancel Payment Cancel AR log
City Ledger List &= ContractCityLedger ~ [] AR FPosting 1-100f 10
Contract: SMARTFINDER / AR Posting
Post Date Property BuCode Check/Folio City Ledger Ref No. Guest Name/Group Code&Name  Voucher No. Room No.  Status Invo
22/09/202310:25  Smartfinder demo hotel ARS 30,000.00 Smart CityLedger
22/09/202310:54  Smartfinder demo hotel ARS FL00035 5,000.00 Smart3 CityLedger
22/0%/202310:54  smartfinder demo hotel ARS H 5 20,000.00 Smart3 CityLedger
22/09/202312:10  Smartfinder dema hotel ARS EL00020 500.00 GuestA CityLedger
22/09/202312:10  Smartfinder demo hotel ARS 100020 6,666.00 GuestA CityLedger
25/09/202319:23  Smartfinder demo hotel ARS L 1,000.00 ARM CityLedger
27/09/202310:48  Smartfinder demo hotel ARS FL#10 2,500.00 Darineee CityLedger
28/09/202316:40  Smartfinder demo hotel ARS EL1009 6,000.00 Nana lee CityLedger
02/10/202311:52  Smartfinder dema hotel ARS 5,000.00 test1 CityLedger
02/10/20231512  Smartfinder dema hotel ARS FL000 5,500.00 test CityLedger
Total Select Total City Ledger Total Filter
0.00 82,166.00 82,166.00

Lwu y: Ddm bdo d3 chon dung hgp déng trudce khi thao tac.

5. S6 cai ndi bd
Chirc ndng nay cho phép ngudi dung hach toan, chinh slra, xdc nhan hodc hdy giao dich City Ledger — c6 thé
thuc hién thl cdng hodc qua giao dién ty ddng tir hé théng PMS/POS. Hé thdng ciing ho tro tao hda don va
x(r ly thanh todn hodc dit coc.
Thwc hién tac vu:

1. Nhéap City Ledger tir menu AR

iy Ledgertis | ‘ B \Gots
Contract: SMARTFINDER / AR P ]
R
Gu
6:40
0.00 36,666.00 36,666.00
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2. Nhé&p AR Posting
Posting AR «
Qty Unit Price Amount  Post Remark Department
vj‘;ch Service l_na':r;cl\ R.;:-i: ‘: Total Amount: 10,180.00

o v ke w

7.
8.
9.

Chon Check-Out Date bang lich
Nhap Guest Name va Folio No.
Nh3p Add + dé thém giao dich: Qty, Unit Price, Remark

Dung Edit hodc Remove néu can

Nhap Confirm & Deposit - sang trang Invoice

Confirm & Payment

Nhap Confirm & Payment - sang trang Payment
Nh&p Save & Gen Invoice > tao hda don

10. Nh3p Confirm dé lwu, hodc Cancel dé hdy
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06 |l 8 w B&i{)}ll}\

Due & O, Aging 1 P Rlog
City Ledger List | & Contract City Ledger A ArPostr Y Fiter 112012
Contract: Cirip.com / AR Posting
Post Date Property BuCode Check/Folio City Ledger  Ref No. Guest Name/Group Code&Name  Voucher No.  RoomNo.  Status Invoice No
19/09/2023 11:47  Smartfinder dema hotel ARS 500.00 Chadlington

703 Smartfinder d Ploy
AR Ploy
Ploy
ARS Deposit
ARS Ploy
A 100.00 Pl
150.0( Ploy
.00 Pl
AR Ploy
5 Smartfinder demo hotel ARS Ploy
24 smartfinder dema hotel PMS Rakchart Saev 429
Total Select Total City Ledger Total Filter
0.00 80,650.00 80,650.00

Lwu y: Chi nén xac nhan khi d3 kiém tra ky dit liéu vi thao tac anh hudng dén hda don sau do.

6. Lap hoa don tw dong — Héa don ty dong

Chirc ndng nay cho phép ngudi dung ty dong tao hda don dya trén dir liéu City Ledger tir PMS/POS. C6 thé
x(r ly cdc dong giao dich, in, giri email, va x& ly thanh todan lién quan dén dat coc.

Thuc hién tac vu:

1. Nhap nat Gen Invoice

[1 1.1 Chon Invoice hoac Invoice/Tax Invoice

1.2 Chon Invoice Date va Due Date

1.3 Kiém tra chi tiét: View detail / Split row / Edit / Remove
1.4 Nhan Gen & Print > tao PDF

1.5 Nhan Gen & Send - glti email

1.6 Nhan Save hodc Cancel

O Ooogo
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Create Invoice X
. Invoice Invoice/Tax Invoice
14-Smartfinder Invoice No. e Date e Date Credit Terr
Cr. Limit: R umy . [ P
221212023 i 20/04/2024 I 20
Depos
Credit Terms
Invoice List e Er
Detail Qty Unit Price QOriginal Price Amount Vat Service Tax Excise Tax
10 103,35 v v
Remark On Invoice
Term and Payment Condition
Net. 87,807.99
Tax: 000 Vat: 6,761.21 Total Amount: 103,350.00
Excise Tax: 0.00 Service Charge: 8780.80

2. Nhap Deposit Guarantee
[J 2.1 Nhap tham chiéu thanh toén tir Receipt hodc Tax Invoice

[J 2.2 Nhan Payment va chon loai thanh todn phu hop

Invoice

sice o Inwoice Date

Total Paid : 9,000.00

Total Amount : ,000.00
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3. Nhap Payment > m& lai form thanh toan

4. Nhép Split Row

(]

[
[
]

4.1 Nhap Amount

4.2 Nhap Remark

4.3 Nhan Confirm - hién thij trén City Ledger
4.4 Nhan Cancel dé huy

Split Row

Contract: Smartfinder

Version : 10

Last Updated: 6 June 2025

Author : Documentation Team
X

5. Nhap Edit
[ Stra sé lvgng hodc don gia

[1 Thém dong giao dich
[J Nhan Confirm dé luu

Posting AR «

Transaction Qty Unit Price Amount  Post Remark

BANK TRANSFER DEPOS

Nneweg- koD

Depariment
Net: 1,699.24
Tax: 000  Vat 130.84 Total Amount: 2,000.00

Excise Tax: 0.00 Service Charge: 169.92
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6. Nhap Void

[1 Nhan Void - popup xac nhan

[1 6.1 Nhan Confirm - chuyén trang thai void

[1 6.2 Nhan Cancel - quay lai City Ledger

Void X

Do you want to cancel city ledger ?

Lwu y: Khi giao dich d3 bj void thi khdng thé chinh sira. Ludn kiém tra k§ hda don va thanh todn trudc khi xac
nhan.

7.Héa don
Chirc ndng nay cho phép ngudi dung xem, tao, guti, in, tach va hly cac hda don va chirng tir thué lién quan
dén hop déng AR.

Thuc hién tac vu:
1. Nhéap tab Invoice dé xem tat ca ban ghi Invoice/Tax Invoice.
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06 wa= ik s 0
———— ol 1470617
Contract:  SMARTFINDER /4R Posting
Property Bu Code "‘;: I:C o, Inv. Date Due Date Terms  RefNo. Invoice Amount  Payment Amount  Outstanding  Billing No
Smartfinder demo ho..  ARS 20 FLODDS9 3330.84 100.00 3,230.84
) Smartfinder demo ho...  ARS 0 10,000.00 0.00 10,000.00
smartfinder demo ho . ARS 2 3,000.00 00,0
Smartfinder demo ho..  ARS
Smartfinder demo ho..  ARS 20 000
Smartfinder demo ho...  PMS 0 0.0
@ Smartfinder demo ho...  PMS 20 0.00
Smartfinder demo ho. PMS 04/10/202315:0 01/02/2024 0 000202 500.00 0.00
Smartfinder demo ho . ARS oar 20 00
@ Smartfinder demo ho..  ARS 04/10/2023 15:39 01/02/2024 20 5,000.00 0.00
= Smartfinder demo ho..  PMS 04110r2023 15:48 0170212024 0 000202 2,000.00 000
Smartfinder demo ho_.  PMS 20 219999 0 2199.99
Smartfinder demo ho. PMS 20 300.00 0c
= Smartfinder demo ho...  ARS 20 2 0.00
Smartfinder ces ), ARS 2 0.0 3
Smartfinder demo ho..  ARS
Total select Total Filter Amount  PaymentAmount  Outstanding
0.00 2,645,062.10 2,645,062.10 5,100.00 2,639,962.10
a v P . ’ .
2. Chon mot muc bang checkbox dé kich hoat cac nut thao téc.
n . ~
3. Nhap Print dé tao PDF.
s 3
luudvkt SMARTFINDER (Head Office) / SMARTFINDER (Head Office)
. 9924 Moo 9
Invoice Tns./Tel. : 033004999
Original / duadu @uussERABME/ Tax No. 0205553005742
Company: SMARTFINDER (Head Office) Doc No: 123120000000074
Address : 99/24 Rajchapreuk Road, RefNo: BVC2300265
TaxID No.: 0000000142224 Date: 25/12/2023
Due Date: 23/04/2024
No. Detail Qry Unit Price Amount
AR001 25/12/2023 25/12/2023
1 1.00 51,375.00 51,375.00
BVC2300265 Smartfinder
USD 0.00 Net 43,649.10
WON 0.00 Vat 3,360.98 Tax 0.00
YEN 0.00 Service Charge 4,364.91 Excise Tax 0.00
RidundodiunudoniSadurinindsu GRAND TOTAL 51,375.00

Remark :
Term and Payment Condition :

msiis:du / Payment

Name Of Bank : BANK OF AYUDHYA PLC. — —
Gouda / Approved by suluzwia / Recipient
Branch of Bank : Soi Khaotalo Pattaya
Name of Account : Amazon Falls Co., Ltd. 25/‘2/2023 15112/2023
5ui /D ut /D
Number of Saving Account :  616-1-18672-8 X/ Dat Hn/Date

4. Nhap Send dé glri hda don dén Contract/Agent.
5. Nhéap Credit/Debit Note, chon loai, nhap dit liéu, réi chon: Gen & Print, Gen & Send, Save, Cancel
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Make Credit/Debit X
@ Debit Credit

Amount: 51,375.00
Smartfinder

Invoice List F ark On Ir

Code Transaction Qty Unit Price Amount Vat Service Tax Excise Tax

© ENT REVENUE 1 ) 7 7 BR

Net: 0.00
Tax: 0.00 Vat 0.00 Total Amount: 0.00

Excise Tax: 0.00 Service Charge: 0.00
i

6. Nhap Payment, chon loai thanh todn, nhap tham chiéu, réi chon: Pay, Pay & Send, Pay & Print

Invoice Payment €& Invoice List

478 Bulk Voucher

Cr. Limit: 500,000,00 Guarantees: 0.00 P006 : Bank Tarnfer SCB 984-7
Deposit: ~ 0.00 . o
. . Receipt Tax Invoice 25/ ) 0.00
Invoice
Invoice No. Invoice Date Qutstanding Paid T » » o
1T2312000000004 25 1.410.00 1.410.00 : i

& Uploaa sip 174 )

Payment Type Remark(s) Paid Amount
Net: 1,197.96  Total Remaining 1,410.00
Tax: 0.00 Vau 92.24 Remains Unpaid 14100

Excise Tax: 0.00 Service Charge: 119.79 Total Paid

Change

Total Paid : 1,410.00 Total Amount : 1,410.00

7. Nhép Cancel Invoice, thém ghi chu, chon Confirm hodc Cancel
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Cancel Invoice b 4
R T
Es
R e
Are you sure do you want to cancel Invoice 123120000000074
Remark*
= =
8. Nhé&p AR Statement, thém ghi chu, chon Confirm hodc Cancel
AR Statement X
Billing No
Billing Date
Remark
9. Nhép Split Invoice, nhap sé tién, chon Confirm hodc Cancel
Split Invoice X

[23120000000079: 1,600.00

No Of Invoice Amount per Invoice

10. Chinh slra ngay héa don hodc ky han tin dung, rdi chon: Gen & Print, Gen & Send, Save, Cancel
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Edit Invoice X
@® Invoice Invoice/Tax Invoice
14-Smartfinder vaice No. / Invaice Date Due Date Credit Terms*
Cr. Limit 26 | 24/04/2024 e 120
[b 10, ) o -
C i Original Invoice : 1,600.00
Invoice List Remark On Invoice 'erm and Payment Condition
Detail Qty Unit Price Original Price Amount Vat Service Ta
No Of Invoice : 1 800.00
5/12
1 00.00 ) v v
No Of Invoice : 2 800.00
1 800.00 0.0 800.00 v v
Net 1,359.39
Tax: 000 Var 104.67 Total Amount: 1,600.00
Excise Tax: 0.00  Service Charge: 135.94
)

Lwu y: Viéc tach hda don s& hiy héa don géc. Credit/Debit Note phai tuan thi chinh sach kiém toan.

8. Qua han & Pén han thanh toan
Chtrc niang nay giip ngudi dung xtr ly cac hda don qua han bang cach tao thu nhic hodc danh dau cong no
nghi ngo.
Thuc hién tac vu:
1. Chon tab Due & Overdue
2. Chon & checkbox cla dit liéu can x& ly

Contract:  Smartfinder / AR Posting
v Property BuCode Invoice No. Invoice Date  Due Date Overdue  Ref No. Amount  Payment Amount Qut:
v Amazon Falls Co, Ltd, (Head .. PO 23120000000074 251272023 23/04/2024 0 BVC2300265 P oo

3. Hé thdng hién thj cac nut:
o Create Letter
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o Doubtful Debt
Due & Over Due & Contract Over Due :—g] Create Letter @ Doubtful Debt
4. Nhan Create Letter
4.1 Hé théng hién thi Letter Overdue
4.2 Nhan Confirm - hién thi biéu tugng xac nhan
4.3 Nhan Confirm & Send - hién thi biéu tuvgng d3 guri
4.4 Nhan Cancel
Create Letter X

t of all the autstanding

Over Due

No. Invoice No. Due Date Amount Paid Balance

10074 23/04/2024 51,375.00 0.00 51,375.00

Remark :

SR S, - o = 4 29 AN

Confirm Confirm & Send Cancel

5. Nhan Doubtful Debt
- Chon muc can danh dau nghi ngd
- Hé théng hién thj biéu twong trang thai

Page |18




(Eb SOR&ST —

Version : 10
Last Updated: 6 June 2025
Author : Documentation Team
[ = ] fowBoskoo
<
4
R 2eserat0 510000 265962810

Lwu y: Biéu tugng xac nhan dung dé hién thj truc quan cho thay déi trang thai thanh cong.

9. D3 thu tién
Céng cu quan ly thanh todn d3 nhan. Ngudi dung cé thé in, gliri email hodc hiy néu can.
Thwc hién tac vu:

1. Nhép tab Received

2. Chon mot khoan thanh toan bang checkbox

City ledger Inwoic Due & Over Due

Aging Invpice Cancel Payment Cance ARlog

Contract: SMARTFINDER / AR Posting

Receipt No.

° P Bu Code Tax I No Received Date Ref No. Tax (W/0) Bank Fee VatFee  Commission Fee Received Amount  Payment Type Cashiet
© & sosemond

° g T i jema hotel \F

° 6% nartfi 2l ARS 0.00 4

© & snesemon

° 6‘?; martf fema h RS 100,00 CA

° ‘ Sma e ARS

Total Received
25,850.00

3. Nhap Print dé xem PDF
4. Nhap Send dé glri email
5. Nhap Cancel Payment dé chuyén khoan sang tab hdy
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Received List =~ € Contract Received =) t Z ﬁ% Cancel Paymer 1-20f2
Contract:  Bulk Voucher / AR Posting
° Property Bu Code ?::?I"ITO\N[‘;NO Received Date Ref No Tax (W/0) Bank Fee Vat Fee Commission Fee Receivec
v ° é_’; SMARTFINDER (Head Office]  ARS RC2312000000013 25/12/2023 00:00
Property Bu Code Invoice No. Paid Amount  Remark
SMARTFINDER (Head Office} ~ ARS 123120000000075 640,00
Remark On Invoice
° |77 SMARTFINDER (Head Office)  ARS 0
Property Bu Code Invoice No. Paid Amount  Remark
SMARTFINDER (Head Office) ~ ARS 10000
Lwu y: Chi dugc chon 1 muc/Ian. Khoan huy s& dworc luu riéng.
10. Bao cao tudi n¢
Bao cdo tinh trang cong ng dwgc phan loai theo thoi gian (aging periods).
Thuc hién tac vu:
1. Nhap tab Aging
2. Chon Summary hoac Detail report
L’E\J Print
Summary
Detai
3. Nhap Print dé xem PDF
00w s ik 0A

Lwu y: Bdo cdo Aging phuc vu phan tich tai chinh va 1ap k& hoach thu ng. Pam bao cic hop déng cé thiét 1ap
thoi gian aging day da.

11. Hay héa don

Quan ly héa don d3 hdy va tao bdo cdo PDF hodc Excel.

Thwc hién tac vu:
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1. Nhéap tab Invoice Cancel
2. Chon héa don bang checkbox

e uimin R - -
o || € 5o | @ e | @ o v -

Contract:
Property Bu Code Cancel Invoice No Inv. No Cancel Invoice Date Due Date Terms  Ref No. Invoice Amount Payment Amount Outstanding  Billing No
v ® s "
® ocer
Amowt. Payment A Outstanding
19,666.00 0.00 19,666.00

3. Nhap Print dé xem trudc PDF
Nhap Export, chon This Page hodc All Pages dé xuat Excel

E>j Export
This Page

All Pages

Lwu y: Dung dé ddi soat va kiém tra tai chinh.

12. Huy thanh toan
Quan ly cac khoan thanh todn d3 bi hiy — in hoac glti email.
Thuc hién tac vu:

1. Nhap tab Payment Cancel

2. Chon mot khoan bang checkbox

3. Nhap Print dé xem trudc PDF

4. Nh3ap Send dé glri email cho khach

ECEE fowd e tko o

Invoice Due & Over D Received \giNg e Cancel £ i
Payment Cancel List = p, 0002 ) Prim d Y cier 1-4ofd
Contract: SMARTFINDER / AR Posting
Credit Note No
Property Receipt No. . Received Date Credit Note Date. Ref No. Payment Cancel Amount  Payment Type Cashier
v g sm 2309000000026 000 SCE
@ c ),
<] a !

Total Payment Cancel
18,750.00

Lwu y: Chi chon 1 muc méi lan. Cac khodn hly dwoc lwu tach biét véi khoan da thu.

13. Nhat ky AR
Hién thi nhat ky thao tac trong phan hé AR phuc vu kiém toan va truy vét.

Thwc hién tac vu:
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1. Nhéap tab AR Log
2. Chon mot muc bang checkbox
— = 2w os i 0A
Log ) 15001234 »
Check Out CheckiFolio Guest Name Contract Name City Ledger Amount  Cashier Tax Invoice Date nvoice No. nvoice By Billing Date Billing By PaymentDus  Payment Date  Paid By Receip
iy it it

3. Nhap Print dé xem nhat ky PDF
4. Nhap Export dé xuat Excel (This Page hodc All Pages)

Eé)] Export
This Page

All Pages

Lwu y: Nhat ky 13 phan quan trong cho viéc kiém tra va xac minh thay d&i hé théng.

14. Bao cdo AR (AR Report)
Tao bdo cdo AR & dinh dang PDF hodc Excel.
Thwc hién tac vu:

1. Nhap tab AR Report
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2. Chon loai bdo cao

3. Nhép View dé xem PDF

4. Nhap Export dé xuat Excel (This Page hodc All Pages)
o

[l SMARTFINDER (Head Office)
el rRight: System

{2] contract Profile Center

LeokkE - o D

0, e £

E} Tax Invoice Center

§ ARTFINE
Report Name :
unt Receivable

Transaction Transfer/Posting Report » »
& AR Operation :
a Sort By
& AR Config & Policy _ L
& AR Report Follo Report [ ]
;_4 ) Data Type
& System Admin ent Rer
" Field Check

Lwu y: Kiém tra ban xem truwdce trwde khi export. Khd ndng xem phu thudc quyén ngudi dung.
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